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" Public Service Notification.

Du'eotmg the publication in the Fort 8. George Gazette of an addition to the — preuorib;ng
the qualifications for clerks in the office of the Private Secretary to His Excellency the G overnor.




2 No. 537, Evpvoationarn, 27tr Sgpremsrr: 1909,

GOVERNMENT OF MADRAS,

EDUCATIONATL DEPARTMENT. ¥

Reap—the following papers :—

I
G.0., No. 519, Public, dated 23rd July 1909,

II

Letter—from the Hon’ble Mr. A. G. Bourxg, D Sc., r.®.s., 0.1.8., Commissioner for
Government Examinations. ‘
To—the Secretary to Government, Educational Department.
Dated—Madras, the 30th August 1909.
* No—182/1-D.

With reference to paragraph 3 of G.0., No. 519, Public, dated the 23rd July
1909, I have the honour to submit a draft, in duplicate, of the amendments to be

made in the Public Service Notification, for approval and publication in the Foré S4.
George Gazette,

e e e

Excrosure.

Notification.

In the table showing the various offices in, “Superior Service,” for which speoial,
rofessional or technical tests are preseribed, which is appended to article 3 of the Public Service
otification, published at pages 610 to 618 of Part I-B of the Fort 8t. George Gasette, dated
22nd December 1908, add the following under “ P, Miscellaneous,” as items (8) and (9) :— 8
. % (8) One clerk on Rs. 75 rising to Rs. 100, in | B.A., Examination Part I-English and Gov- ‘
the office of the Private Secretary to His ernment Technical Examinations in Short-
Excellency the Governor. hanél and Typewriting in the 'Advanoced
5 grade. |

“ (9) Other clerks (the cashier excepted) in | Government Technical Examinations in 8hort-

the office of the Private Secretary to His | , hand and Typewriting. ”

_ Excellency the Governor. :

L

Order—No, 537, Educational, dated 27th 8eptember 1909.
The following notification will be published in the Fort St. George Gazetle :—

NOTIFICATION. ;

In the table showing the various offices in *‘ superior service ', for which special, lG\-ofelmi(?nal
or technical tests are prescribed, which is appended to artiole 8 of the Public Service Notification,
published at pages 610 to 618 of Part I-B of the Fort St. George Gasstte, dated 22nd December
1908, add the following under ** P. Miscellaneous ” namely : — ‘

“(8) Clerk on Re. 75-5-100 in the office Part I (Englieh Language and Literature) of

: Secret to. Hi the B.A. Degree e.xumination.
';fo:;?enpo;::?(?oev:;en:g ® ¥ Government Technical Examinations in Short-

hand and Typewriting in the Advanced grade.

(9) Other clerks in the office of the Government Technical Examinations in Short-
Private Secretary to His KExcel-  hand and Typewriting in the Intermediate
lency the Governor. grade. ”

(True Extract.) »

W. Franors,
Ag. Secretary to Government.

.

To the Commissioner for Government Examinations,
Gasotto (Notifloation). -
~ Editors’ Table (order only).

N

EpvoaTioNarn. DEPARTMENT.

NOTES CONNECTED WITH G.O., No. 537, EDUCATIONAL, DATED
271 SEPTEMBER 1909.

[SUBJE(OT.——Amendments to the Pubiic Service Nolification.)

Previous paper.
Q.0., No. 519, Public, dated 23rd July 1909,

e —r—— e

From the Commissioner for Government Examinations; dated
' 30th August 1909, No. 182/1-D.

R ]

The draft order placed below is submitted for approval.

2. It may be sent to the Public Department for acceptance before issue. That
Department may be requested to state
whether the “clerks ” * in the Private
Secretary’s office should be reqaired to
pass the Government Technical exami-
nation in Shorthand and Typewriting in the Advanced, Intermediate or Elementary

* The clerk on Rs. 75—5—100 is required to
pass the examinations in the Advanced
grade.

- grade. Paragraph 3 of G.O., No. 519, Public, dated 23rd July 1909, does not make

any reference to the grade of these examinations which should be passed by them.
P.R.—4-9-09. :
A blank has been left in the draft order which will be filled in after the Public
Department has decided the point raised in paragraph 2 of office-note.

C. A. SouTER—8-9-09.
To the Public Department.

e e

PuBric DEPARTMENT.

G.0., No. 519, Public, dated 23rd July 1909, was based on the Hon’ble Mr.
(now Sir George) Forbes’ note of 2nd June 1909, at pages 8-9 of t_h_e notes connected
with the Government Order. No particular grade of the typewriting and shorthand
examinations was specified as the qualification for clerks other than the one on
Rs. 76—5—100. The Private Secretary to His Excellency the Governor might

. be asked u.0. whether the elementary or the intermediate grade should be the minimum
7 qualification. It should perhaps be made clear that these tests are not applicable

to the manager and the cashier.

. S. SiupsoN —9-9-09. :
C' A. GALLETTI—10-9-09,

To the Private Secretary to His Excellency the Governor.

P

PRIVATE SECRETARY’S QFricE.

In my opinion the intermediate grade in both typewriting and shorthand should

be the minimum qualification. This qualifieation will not: be required in the case of
| the manager or cashier ; these however should be required to have passed Account

A | test, higher.
H. A. B. VerNox—13-9-09,
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M’C‘;@ _ - The,notification wemamcnded
: will be published in the Fort L -

(‘/Qf( George Gazette:--

) NOTIFICATION * &

e . o

7 In the table showing the various offices in"superior

=

i—service", for which special, professional or fechnica.l

tests are prescribed, which is appended to Article
the Public Service Notificat ion, published at%;gageﬂi() to"
618 of Part I-B of the Fort St George Gaaﬁtta, da*ed 22nd
December. 1908, add the fiollowing under "P.MIS

A namely,

"(8) Clerk on RS 75-5-100
U N in the office of the Language md

Private Secretary toll TLitera '
Tis ¥xcellency the the B,A.Ds
Governor. ; examninatioy

W

Government
Technieal anmi-
; : nations in
E : Shorthand

(9) Other clerks in the Government
office of the Pri- Technical Exani-
8 vate Secretary to natlions in

. .+ His FPxcellency Shorthand and
% the Governor. Typewriting in
Fa the K

grade,"

duk

W
§ ¥

To the Commr.for Govt.Mxamn

Gazette L”""‘“‘""“‘) ﬁ
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~ PRESS SLIP,

PREFERENCE.
} 4
EpvcarioNaL Bk -~
LEcisLaTive
Current No....... ooy datedncorvvsierens s 19 1 INSTRUCTIONS FOR THE _
| G.0., No..3.3 .., dated... 177'2?&/@(‘“4"19 . SECRETARIAT. ;
(%) (¢) If a paper is marked to be printed
/ e urgently, th intendent of the section
; : / Correspor;denoe including order or orders cogc?:mi a sl(:ouslgpe;im ex:h:n Pr‘:ass sl(;p.s foe
b ' Superintendent shonlgl:axercise a careful discre-
K . tion in the matter.
i : (b) Each letter, memorandum, or order,or set
o & of orders, in the file of correspondence should be |
o headed in succession with the Roman numeral ; |
. k -, | 11, I11, ete., the number being written in red ink ‘
| e ; E or blue chalk above the item. The particular
7 apers to be printed in the speeial issue-copies
‘ v i hould be indicated by the Roman numeral (I,
| P . i 11, etc.) by which that item has been headed in
: ( il | the correspondence file, All matter, including
0) ! ! . . P
: i 4 when struck off (nof including Complete marginal remarks or references, to be printed
; ‘? N‘To];!ei:: Jor 59?3,‘3.‘3".?3 “a;ir;’or:"t:bx;aswrl?&h are retained 00:;3"1;:’:113;“09 Notes shoiﬁil be written in ink and matter which should
\ in the Press). : not be printed should be encireled. Initials and
: * S— signatures that are not quite legible should be
For Rrcorp.* re-written distinetly.
a3 : b IR 325 ___________ /{- (6') For rules regarding printing of notes,
Madras AReco . o 3 3..|5ee the rules in G.0.,No. 1220, Public, dated
Z ' ; Ooty Records e RO R / ......... -./ | 30th November 1900, r
- : - B8 ¥or filing with original st ol il 20 11 (e) The number of copies and the details of
: e rdsgtribution should be filled in by the Superin-
. - : ;.; o Total ... ? g/ / z tendent or Referencer concerned.
- i . 4 ’ R B 1 : ® (d) In the absence of special instructions to
> : prianit. ; For lIssue.t -'é‘ Speoial issue copies the Press to keep matter standing fora specified
: i " g » . o %o S O period, ordinary papers of 8 pages and under
: - § ES | No.| ‘Papers. will be kept standing for one week, and farger
sl ) o papers for two weeks only. The fype of notes
o4 e i B e ol : and of all confidential ‘papers is disiributed
s * Y * SR ' Bignature gopies......................... SAPIEAR [y Bt briasy penovs oo funksas tmmediately after siriking. :
P o I Tn Offioe..............iniinerivnnforondocndhl i finn, e S we.| . (¢) This elip, properly and completely
P . Goh, of Tndi Ll L wssssssssssie]oues, | Slled im, should accompany every paper sent to
s 0“; s AL AT o b Kl ol i b Press ; it will be returned by the Press when
5 : 7 . TR SRR MU et R (R Ve SRR, proofs are furnished ; it should be sent to the
R : . D TR SRR SR ) o R (R M PRI P ++.| Press when a call is made for revised proofs or
l i N Finaneial Department ..............c....loeeediiinn TR B0t g when a corrested proof is sent for striking.
_ . s - auginl Departmoent ...........cccee0efiessed 0], When finally returned by Press it should
Revenue Department.................coocfoeeclniind]io, ofprersiiiinfinn, be filed with the original order or letter. T ﬁ
Public Works Department........ . ....[..... SRR B MRS e o 0 i
l 101 lD t t..-... ------------ PESTTT GO i SR e -
S e Mol Depar ““’“Dep.t INSTRUCTIONS FOR THE PRESS.
....................... R L O EEETERY DTN ..“o..""""""o'- LR X R
. " (a) If,in the opinion of the Superintendent of
5 : } the Prees,apaperhasbeenmnrkedurgent
Total | unnecessarily, he should send the Press slip to
9 the Deputy Registrar with a remark to that
| effect. ‘
A
Bk : e (6) Unless a note to the contrary is made
2. | The Director of Public Ins.tru(?tlon... ............................... Gavel against the matter, penil entries ghould g
3 ¢ The Comr. for Govt. Examinations.......... ol reresssesesens (e printed.  The Superiutendent of the Press
ﬁ The Superintendent, Govt. Museum...|......[.....|c.o o ions e .. | may bring to the notice of the Deputy Registrar
@ The Surgeon-General.......cccccreurnniiifee.nn, ST ST RN e O any instance of incomplete or careless editing,
p tantebheneral Sl Sl L aad e B e s (c) Signature ocopies of letters to tp
1he éoeonn Seoretary of State or to the Government o:
The Collector of........... Dy e Tt MR O S PR O AR ek T : :
India should be printed on hand-made paper.
The P. D. B .............................. ) (RO Py Aleia- T TUREeR NAbDea Iabe vaSS (d) Tlus Uﬁp should be returned b)’ the Pm
Tho ........ Rs Covh nheae v veniw e s MR enbes s i b eiiia s PR Las bi sanennnngs ol | to the sBoretariat when Proofs are iurﬂlﬂhed ; it
o b RS G PR S i e o] o D s eeenes . | Will be sent back to the Press when proofs
5 e e s aro returued corrected and should be fnally
he.......... 7] e ealdateiit bt it WA b S 3 ke LR L """l returned to the Secretariat when strp
; . ck-off
\ The llllll [ R N R Y ®ocslonnrnrafenccenisuocnn] gunnee svnes SR sst s mples m supplmd.
The ............................... Beebeisnaseg A et el s v ARSI i D ba sesennes Vetnan coveens (e) 'rhemmmofthe bwetary and Mem
4 41T SRR R SaghiRaby wedsu NS e R P should be printed in full when they oocm-b?:
The . LR AL R R Y LR LR AR R RN L T 'SE ) the right MdSide’bntonly theﬁﬁti‘ima'hen
L they appear on the left side, the initials al
SRR MR DI T e A S i B s e | i Seinted lator: . one
i Total .,
.'Copiﬂs T o (] SRR e RO R oAy L veeres"(Press Clerk.) ‘
t Copies distributed on.....c....coeviiiiinns veivsenesansnns . (Dospatoher.)

® To bs imtialied and dawed. (.10,

P — e g il




TO PBESS, ~00TY.
A : B ' =
Ploase send proof in g:l{:]ioate. The| Proof returned corrected. Please strike | As the matter is olear manusoript and
papers have been carefully edited. off and send number of copies as indicated.{ has been carefully edited, (bjmoof need

not be sent. Please pnnt and supply
after usual interval, | number of copies as indicated.

Type may be released at once. Type may be released after usudl interval.

LALLARRLERY 1) .é(m.........ozn‘k.

LA LA T ououuolu..--.okrk. ...---....ounno-uo.uouoo-u-o--Okrkt

A

N T I LR T T R RN Ty ..Supdt. ................."._.‘..'.........”..Supdt. ..“."..""..“.“'“‘.....[}:..,“SW*.

(%) Three copies of proof of all notes should be sent for approval, except when instructions are given to the contrary.

Serorar INsTRUCTIONS.

% Corroeted proot received for triking ony
Final copies supplied on.................... ¢
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