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‘Order—No. 530, Educational, dated 22nd September 1909,

The statement submitted by the Director of Public Instruction shows that there
are a number of pupils in the School of Arts whose educational attainments are so
low as to make it very doubtful whether most of them can ever learn more than is
enough to make them merely efficient rule-of-thumb workmen. The Superintendent
should not therefore lose sight of the importance of raising the standard of general
education among the pupils of the school.

¢ » 2. The Government will be glad to have, in future annual reports of the School

GOVERNMENT OF MADRAS, g}fl' A;:i?:) 0flull information regarding the educational qualifications of all the pupils in
e ‘ :

(True Extraet.)

EDUCATIONAL DEPARTMENT.
‘ W. Francs,

Ag. Secretary to Qovernment.

Reav—the following papers :— .
. | A e

6.0., No. 368, Educational, dated 21st June 1909,

AmsTRACT.—Accepting, subject to certain modifications, the proposal of the Di ‘
Public Instruction in regard to the teaching staff and the ol,erioalpa.n}()i me:ial egtabluisﬁf:n‘éi

required for the School of Arts, Madras, under the reorganization scheme. To the Director of Public Instruction,

I

Letter—irom the Hon’ble Mr. A. G. Bourwe, DSc., srs. o1 :
Publie Instruction. Madras. 8¢, a4, oxz, Director of
To—the Secretary to Government, Educational Department.
Dated—the 18th August 1909. ‘ ;
No.—Ref. on Cur. No. 9122. ¥ s

With reference to paragraph 5 of .0., No. 368, Educational, dated 21st June
1909, I have the honour to submit the accompanying statement showing the general
education qualifications of the pupils now attending the School of Arts. The Sub-
Assistant Inspector of Schools, Triplicane Range, visited the sehool on the 22nd, 23rd
and 26th July and obtained the necessury particulars by personal enquiry, and he
agrees with the Superintendent in thinking that the general educational attainments
of the pupils are sufficient to enable them to profit by the instruction given in the

school.
{
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* These 36 being absent 011 a1l the three days of inspection were not examined.




<
B

EpucaTioNAL DEPARTMENT.

NOTES CONNECTED WITH G.O., No. 530, EDUCATIONAL, DATE
22x» SEPTEMBER 1909. - "

[Susinor.— The general educational qualifications of the pupils of the School

of Arts.] :
Previous papers.

G.0., No. 91, Educational, dated 25th March 1874,
ot g 1 604 3 »  13th October 1+90.
s R i o Tth Jume 1895,
S5k ssst 000 L) » L11th October 1900.
W ey 0d0 i s 22nd August 1903,
e B OB N » 16th December .,

§y Bl g P ys 12th May 1905.
R p e s )X, % »  Brd August &

sy irnld o »  Sth July 1908.
i 008 ¥ ys Rlst June 1909.

From the Director ofPublz'c Instruction, daled 181h August 1909, No. 9122.

In paragraph 3 of G.0., No. 504, Educational, dated 8th July 1908, the Govern-

ment approved the proposal of Mr. Hadaway that no general edueation test should be °

prescribed as a qualification for admission of pupils into the School of Arts and the
selection of pupils was left to the Superintendent of the school.

2. While considering the question of the teaching staff and the clerical and
menial establishments to be provided for the School of Arts under the scheme of
reorganization sanctioned in G.0., No. 504, Educational, dated 8th J uly 1908, the
Hon’ble Sir George Forbes noted on the question of the edueational qualifications of
the pupils as follows :—

“9. VI. Educalional qualifications of pupils.-~In the Government Order of

e X “8th July 1908, paragraph 3, the Goy-
G?Qb 81'\70. 504, Educational, dated 8th July» “ ernment accepted Mr, Hada;vay’s pro-

~ : « posal that al education sh
Pages 0 and' 10 of he tites with G.0v. w1l wen s B0 BONOK ucation should

; ““be prescribed for admission to the
No. 368, Eduoatlo\nal, dated 21st June 1909- school. Mr. Hadaway was quite new

“to the country when he made the proposal, and I think he must have under-rated

“the educational qualifications of the class of boys who would attend the school.

““ On prineiple too, it seems a very extraordinary proposition that it should be thought
“ fit to educate boys in art, who are unable to read, write or do arithmetic. I spoke
*“to Mr. Hadaway about his proposal; and in what, so far as I could make out,
“ his objection lay was the plan of having inside the School of Art ¢ general education
‘¢ ‘classes’ which were both out of place and interfered with the proper control of
““the students. This, I find,is all he advocated in the correspondence recorded in
‘“the Government Order of 8th July 1908. This proposal was expanded on a
“ marginal note of the Hon’ble Mr. Hammick’s on page 8 of the K.W. /3:d to the
“effect that Mr. Hadaway was much against any educational test at all into the
“order abolishing any educational test as a condition of admission, the office havin

¢ suggested the leaving certificate of the primary school (4th standard). That there
‘“may be an avis rarissima who is a real artist but can neither read nor write is
“ possible; but we cannot, in my opinion, foster such a breed. An artist or a
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»

“person who is to follow an industry and cannot read or write or caleulate the
« dimensions of his work by simple addition and multiplication ought not to be
« yeared at the expense of the State, nor can he prove useful to the public who pay
% for his artistic or industrial teaching. ;

% 10. Nothing can exact less than the proposed primary school ecertificate :
¢ and, in my opinion, no boy should be admitted who does not hold such a certifi-
¢ cate. The public must get the best value for their money. But the order has

¢ gone out and I do not propose to delay this further in order to have the point

« yeconsidered, But at the same time I should iike the Director vf Publie Instruc-
« ion to obtain for us merely information as to the general educational attainments
“ of the pupils who are attending the Sehool of Arts. A Sub-Iuspector could visit the
¢ gohool and find out from the boys how many of them do hold a primary school
¢ gortificate, and in the case of those who do not put a few simple questions to
¢ ascertain whether they can read and write and do arithmetie. If it is found, as I
¢ think it will be, that the great majority, if not all, have these attainments, then it
« will be for consideration whether the primary certificate should not be required. I
“am dead against imparting at the public expense artistic and industrial training
“to ¢illiterates. ” :

3. In paragraph 5 of G.0., No. 368, Educational, dated 2lst June 1909, the
Director of Public Iustruction was accordingly requested to furnish information as
to the general educational attainments of the pupl!s attending tpe Sehoo‘l of Arts.
1t was suggested to the Director of Public Instruction that the information might
best be procured by deputing a Sub-Assistant Inspector of Schools to visit the
institution and find out how many of the pupils held a primary school certificate and
ascertain by a few simple questions the general attainments in reading, writing and
arithmetic of the pupils holding no general education certificate whatever.

4. The Director of Public Instruction now furnishes the information called for.
He states that the Sub-Assistant Inspector of Schools, Triplicane Range, visited the
Sehool of Arts on the 22nd, 23rd and 26th July and obtained the information by
personal enquiry. The information, which is embodied in a statement, may be sum-
marized as follows :—

There were 3563 pupils on the rolls of the school; 36 of these were absent on
all the days on which the Sub-Assistant visited the school. Of the remaining 317
v * Forty-four held general education
certificates of various grades.

Twenty had read up to the upper
secondary classes.

One hundred and forty-two had read

* 9 had passed Matriculation.
1had passed Higher Examination for

: women. o up to the lower secondary classes.
27 ha(tliof;]assed Lower Secondary Kxamina- Thirty-four had read ap to the fourth
5 held Primary Examination certifioates. stand;l‘l.‘-?t- oneBkd i8d nn o the thivd
9 held School leaving certifictes of the IV Sk dalr d.y ; P

dard.
Standar Twenty-six had read up to the

second standard.

cments of the last three classes of pupils, numbering 111, are below
thosea};etﬁctat;‘;’gﬁ holding an elementary school leaving eertlheate.. i
5. The Director of Public Instruction states t.hat the S'ub-Astmtfmtthingsil sw; o
Mr. Hadaway in thinking that the general educational attqlnxﬁlen z }(1)001 pup
sufficient to enable them to profit by the instruetion given i es .

T.K.—25-8-09.

K. Raxeaswanmi A1yANGAR—26-8-09.
s subject in the annual

Did not Honourable Member remark the other day on thi
report of the school ?

A SouTRR—27-8-09,

Vi)

Lagiids i

et S S

i

o
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Yes ; please see the notes with G.0., No. 478, Educational, dated 16tk August
1909, proof of which was received only to day from Madras.

T.K.—1-9-09.
The Houourable Member there observed as follows :——

“Iam rather astonished at the great number of unpassed candidates. [
“know Mr. Hadaway made little of an Educational Standard, t?ut I did not kn(i)x'v he
““had so many boys, who, I faney, cannot read or write. We shall, however, get
“ Dr. Bourne’s report on that matter before long and can then deal with the matt,er. o

2. The gist of the Director of Public Instruction’s report is that the general
educational attainments of the pupils are sufficient to enable them to profit by the
instruction given in the school.

K. RanagaswaMmI A1vaANgaR—1-9-119,

Personally 1 should doubt very much whether such poorly educated presons could
ever profit to any great extent in the teaching given at the school. They may turn
out good enough workmen, but they must most of them be very poor artists
However it_ might be as well to wait another year and see what the school can do aftex"
its reorganization. Mr. Hadaway might be told in the meantime that the Goyernment
do not consider it advisable to accept candidates with very low qualifications and ask
him to try to get better men. It would seem inadvisable to make any general rule
as to qualifications at present just when the school is getting into shape.

C. A. Souter—1-9-09.

Nearly a third of the boys are not educated up to primary standard. The
question now is whether any educational standard should be preseribed for admission.

The only opinions referred to in this note are those of Sir George Forb !
Director of Publie Instruction, which are exactly opposite. Ay

Has the point never been debated before ? Please see in the older papers.
W. Franers—2-9-09.

The question of prescribing some general educational standard as a qualification

* Vide paragraph 3 of the Committes’s report for admission into the School of Arts had

on page 1 of G.O,, No. 91, Educational, been under consideration from time to

dated 25th March 1874, time, ever since the establishment of the
school in 1850 *,

' 2. 8o long ago as 1854, it was suggested (by the Managing Committee) that
Vide the topmost paragraph on page 28 of ‘‘some degree of preliminary education ”’
%1; notes with the original of @.0., No. 471, should be required of eandidates for
ucational, dated 7th June 1895. admission to the school. This view was
Also paragraph 58 of the Committee’s report.  ondorsed by the Committee which sat in
1873 on the question of improving the School of Arts; but it was never acted

Vide Article IIT of the rules. upon and the rules for the working of

. : the school which were approved by th
Government in 1886, expressly provided that there should be no entrarll)g; examinitioxf

3. In 1886 Mr. Havell, then Superintendent of the school, established an English

Vide paragraph 8 of tho report on page 58 of class, which most of the apprentices
the Vol attended on Saturdays, as he found that
Mr. Havell from his recent deliverances must th€ 10W general educational attainments
have much changed his views. of most of the apprentices was a great
M. H[ansrex]. hindrance to success in the examinations

which they were required to pass.
further suggested the extension of the system to the students in generali, havii{:

regard to the value of even a slight knowledge of English in the work of the
apprentices.
4. This English class was reorganized in J uly 1889 to afford instruction to the

Paragraph 4 of the Superintendent’s report on general students attending the deing
page 2 of G.0., No. 664, Educational, dated  ¢lasses. 1he apprentices were taught
13th Ootober 1890, English reading, writing and arithmetie

For the general students the course was
630 Edl.—9
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arranged in accordance with the provisions of Chapters T1I ».:md IX of the Grant'-in-
Aid Code, the general instruction being confined to Tamil and Telugu reading,
writing, arithmetie.

5. From the notes to G.0., No. 471, Educational, dated 7th June 1895, it is
observed that the General Educational
Department then afforded instruction from
the first to the seventh general education
standard. No entrance examination was also preseribed in those years probably
because it was thought that the establishment of an entrance examination would

Vide page 28 of the notes iu the original of the Operate to keep out the ehildren of poor
Government Order. artizans. “ It seems, however, to have

Yes. But the school is not supposed to give been accepted by those most conversant
tainient teaching. with the subject that a sub-strueture of
M. H[ammicx].  general education was essential to the

proper appreciation of technical teaching.”
6. In submitting proposals for the reorganization of the School of Arts in 1895,
Dr. Duncan (then Director of Public Instruction) stated :— :

« Ag far as the general education department is concerned I would confine it

: “ within the narrowest possible limi
Page 6 of G-O-% No. 471, Educational, dated In the admission of puI;))ils p:eflel::xl]?é
7th June 1895. “should be given, other things equal, to

“ those who have passed at least the Primary Examination. I question the expedi-
“ ence of admitting pupils who have not got beyond the lower primary standards in
“ Jiterary subjects. Such pupils can profit but little from the instruction imparted in
¢ the School of Arts and would perhaps gain as much skill by working in the ordinary
“ bazaar workshop under the guidance of their parents or relatives at their own caste
“trade. But probably, for sometime to come, pupils who have not got beyond the
“ third standard will have to be admitted and provision will have to be made to
“ prepare them for passing the Primary Examination and for preparing those who
“ have passed the Primary Examination to pass the fifth standard. This would
“ enable those of them who may wish to become teachers to qualify for primary
- “ teachers’ certificate of the first or second class. Beyond this I would not go in the

“ matter of general education.”

7. The Committee which was appointed by G.0., No. 471, Educational, dated
7th June 1895, to consider and report on these proposals observed as follows :—

: “ The Committee consider that the
‘“ usefulness of the School of Arts and
“ Industries is very much hampered by
“ the low educational attainments, and in many cases the entire absence of general

' ¢ education, of the pupils, which
Page 10 of G.0., No. 500, Educational, dated - « ¢jom from understalidi;lg aild g:si‘ir:innt;

11th Oectober 1900. by the instruction G Thir ot
“gtand that it is proposed to restrict admission to the school in future to pupils who
¢ have passed the compulsory subjects of the third standard. No pupil should, the
“ Committee think, be admilted to the school until he has passed the primary exami-
“ pation, and all iiterary education should be obtained outside the school, to allow
¢« of which the hours of the classes at the school must be arranged. ”

The Committee accordingly recommended that no pupil should be admitted to

hool of Arts until he h

Paragraph 34 (7) e %)l ofl G‘.?Q,OIO%. 500, :E: Sli}r]i(:l(l)ar; ex:unination : ndaihgtsszﬁ

FEducational, dated 11th October . literary education Bhould be obtail}ed

outside the school. No orders were however passed on the Committee’s report which
was merely ¢ recorded ’. :

8. In paragraph 4 of bis report on the working of the School of Arts for the

oy / year 1902-1903, Mr. Chatterton who

On page 3 of G.0,, No. 306, Educational, dated yug then in charge of the school, pointed

MG 1900, out that the general edueation classeg

I o g 1 0f - were attended by only 76 of the 135

apprentices, which showed that the classes

were not much appreciated, and he recommended the abolition of those classc‘as when
the school was finally reorganized and the insistence on the possession of ‘certain

Vide page 28 of the notes in the original of the
Government Order.

Paragraph 31 on page 10 of G.0., No. 500,
Eig\':cﬁional, dated 11th October 1900.

5

o
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¢ minimum edueational qualifications’ before admission to the sechool. The Director

(the late Mr. G. H. Stuart) was not however entirely in favour of the Superintendent’s

Y y proposal. - Before passing final orders in

Paragraph 5 of G.0., No. 396, Educational, the matter, the Government called upon

dated 22nd August 1903. Mr. Chatterton to submit a special - report
‘on this subject.

9. Mr. Chatterton reiterated his opinion that the general education classes
should be abolished and that a certain standard of general education, say the Primary
examination, should be prescribed as the

)

Paragraph 4 of his letter on page 3 of G.O.,
No. 627, Educational, dated 16th December

1903.
arrangements.

Vide paragraph 4 of the Deputy Director of
Public Instruction’s letter on page 2 of G.O.,
No. 627, Educational, dated 16th December

1903.

qualification for admission, The Director
of Public Instruction was however
opposed to any change in the existing
He considered that'some elementary acquaintance with English would

improve the prospects of the apprentices
in after life, and that they had a much
better chance of acquiring it by syste-
matic instruction in the School of Arts
than by individual effort outside it. He

also expressed the opinion that the proposal to exclude all apprentices who had not
passed the Primary examination would seriously diminish the number available.

Vide paragraphs 5 and 10 of Home Depart-
ment letter No. 593, Education, dated

: 30th. September 1903, on pages 4 and 6 of
G.0., No. 313, Educational, dated 12th
May 1905.

Technical education is rather a different matter
from the artistie and so-called ‘ industrial ”
training given at the School of Arts.

W. Fraxcis—15-9-09.

10. Intlie meantime, the Government
of India, in dealing with the question
of Technical and Industrial Education
in this country, observed that all tech-
nical education should rest upon the
basis of come preliminary education of a
simple, but practical uature and that the
Industrial schools to be started in future
should be half-time industrial and half-
time primary schools.

11. It was accordingly decided in G.O., No. 627, Educational, dated 16th De-
cember 1903, that the General Education classes in the School of Arts should be
continued, the Hon’ble Member (Sir George Forbes) observing :—

Vide paragraph 2 of Honourable Member’s note
on page 2 of the mnotes to G.0., No. 627,
Educational, dated 16th December 1903,

« (not education) imparted. At any

8 dwedun S0 Balid. oo hanky ey the
‘¢ Government of India contemplate, some
“ general education should proceed pari
“passu with the industrial instruetion

rate I should agree with the Director and

“make no change at present. I should simply without expressing any views
“record the explanation, adding that the Government agree with the Director in
“ continuing the present arrangements as to general education.”’

12. In paragraph 14 of his letter submitting proposals for the reorganization of

Page 7 of G.0., No. 524, Educational, dated
- 8rd August 1905.

the principle was laid down at the Simla Co

the School of Arts, Mr. Chatterton again
recommended the ubolition of the gene-
ral education classes on the ground that
nference and approved of subsequently by

the Goverrment of India, namely, that technical and general educativn should not
be given in the same institution. He however thought that, though not absolutely
necessary, it was cerlainly desirable that the apprentices should have received a
fairly sound elementary education and he therefore proposed to make a rule, which
was to be enforced as early as convenient, that the apprentices of the sehool, before
they received any stipend, should have passed at least the Lower Primary Exami-
nation.
13. His Excellency, Lord i

Vide Pamgi‘gphf (52 Oft H&’ OEX,‘\‘TC‘H";;Z’SES*Q then observed withy’regard A;?)pﬂi\lllxl',.

on page 10 of notes to G.0., No. u- : :

oati?m% I, dated 8rd Angust 1005, :“ Chatterton’s proposals on the subject of

educational qualifications, we might

“ say that it would be sufficient to require a certificate to the effect that a pupil has
““read in a school up to the standard of Primary School exa mination, as the exami-
“ nation itself has been abolished.” »
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14. In paragraph 6 of G.0., No. 524, Educational, dated 3rd Aug B, i
was stated that the Government were prepared to accep,t the proposalel}:'ol?Ier (lligit,e;f
ton to abolish the general education classes and to prescribe an educational
qualification for admission to the school, which the Government thought should be
the possession of a Primary examination certificate. Tk

15. Mr. Hadaway, who submitted the seheme for the reorganization of the

Page 4 of G.0., No. 504, Educational, dated ?ﬁhml-o-f Arts in 1903 also expressed
Sth July 1908, © opinion that the general education

i classes were quite out of place i
school and that if it was thought necessary that the stud(el:nts s(k):)uls lga:geElnnglti}slﬁt
b4

and they should be given an opportunity to study it elsewher ;

an intervievy wit_h the Hon’ble Mr. Hammick andythe opinions eﬁhi%f‘hgzgzgagrhzg
are summarized in the portion marked A of Honourable Member's note on page lgof
the notes to G_O.v,‘No. 604, Educational, dated Sth July 1908. These vli)egs v;ere
accepted by His Excellency the Governor—vide paragraph 8 of his note, dated 10th
June 1908, on page 15 of the notes to G.0., No, 504, Educational daéed 8th Jul
1908. Paragraph 3 of that Government Order aceordingly approved’ Mr Hadawav’)s’
proposal that no general education test should be prescribed for admission of pu il
to the school and that the selection should be left to the Superintendent Lo

K. Raneaswami A1vaNcar—12-9-09,

The above note sets out . g ity
jnto two parts ;— © sets out the case correotly. Briefly the subject divides itself

¥ s(e B)o(l)ggagfla minimum educational qualification to be prescribed for admission
(2) If so, should general education be iy :
culam ? or should the pupils have been taught e%sev?;le?: bzfg:; ta(;)rf]isgi?);c?hool st
2. (1) As pointed out in the above note it was ordered as recently as July 1908
that no eduoat.lonal test need be preseribed for admission into the sehooly Th
reasons for this order are stated succinetly in Hon’ble Mr. Hammick’s note a:
page 13 of the notes with G.0., No. 504, Educational, dated Sth July 1908, A this
decision is 8o recent perhaps it is unnecessary to diseuss it at len tg’ But this
be said. It seems impossible that a boy who has been taught notgl‘lin' i m‘?g;
faculties have not been trained at ull, who in fact has not been tau i,t to the' 'ﬁen
perly, can learn any kind of art as well as one with those advantaggs Thelll'ln aig;‘:);

entioned by the H < -
;r}lx : r:;ie. y the Honourable Member must surely be a rare exception which proves

3. (2) If it should be decided to reimpose a :
qnestipn arises vyhether the school should itsel? undertgzge::fic}tﬁ;t (:)1; ; ai%fr?fii;%e
Spbm1tted that it should not. The pupils in the school should gdevoteg their wholt;
time to study of art. It would be much better for them to spend an extra year in a

regular school and come into the School of Arts i
there without interruption, M e i

C. A. SoureErR—14-9-09.

There is a very respectable body of opinion in favour of some restrictions as to

general educational qualifications, and one would suppose that ceferss paribus the

b ho k the three R’ i i
{zzs:x:; t)o nows the three R’s must be a better artist or artizan than the boy who
Also it is very generally agreed that
there sho_ulq be no general education
classes within the school itself.
2. The problem therefore is how Government can manage to improve the general
educational standard without checking the new growth which t%e schoolgis just
- beginning to make.

No standard ander the fourth, which means merely ability to read, write and
figure, seems worth aiming at, and the 313 boys in the industrial section (excluding
3&1 gordwhom particulars are not available) 205, only, have qualified up to that
standard.

To insist upon that standard would therefore at once reduce the school by
one-third of its numbers and is out of the question, » :

Yes. This is settled.
M. H[ amaniek].

No. 530, EvvcarioNan, 2280 Serrameer 1909. 7

Government might say that both in making new admissions and in granting the
new scholarships preference should be

Ten on Bs. 3. given, other things being equal, to boys
,}:gﬁ 23 » g who have read up to at least the Fourth

i standard and that the Principal should
(Paragraph 2 1°f 1(302)’ No: 604, Edusatioual, not lose sight of the need for raising
dated 8th July ; the present very low standard of general
tion and should report in his annual administration reports, with details how

, ?;1: fﬁe 1}‘1)38 been successful in doing so. F urther than this it does not seem advisable

to go at present.
0,803 W. Fraxors—17-9-09.

nwilling to hamper Mr. Hadaway in any way. He has views and
it in hisg school——f)and we have had so much of official eontrol in this

3 interested 1 ;
;Z];?)glc,hv:lr:ich took the heart out of Mr. Havell and drove him away, that I should

like to see Mr, Hadaway left alone as much as possible.

Sufficient to say—that the report shows that there are a number of pupils in the
school whose educational atfainments are so lox.v as to make it very doubtful
whether most of them can ever Jearn more than is eenough {o make them merely
efficient rule-of-thumb work men and that the Supermtex}dent should not lpse sight
of the importance of raising the standard _of g_eneral education among the pupﬂs of the

" gehool. The Government will be glad if with the annual report the Superintendent

reports the educational qualifications of all the pupils in the school.
M. H[amuick |—18-9-09.

Draft please.
W. Francis—20-9-09.
Draft submitted for approval.
T.K.—20-9-09.

K. RaneaswaMr Arvanaar—20-9-09,
| « C A. Sovrar— 21-9-09.

Approved.
W. Franois—22-9-09.

[G.0,, No. 580, Educational, dated 22nd September 1909. |
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The statement Submitted by the
Director of Public Instruction shows
that thefe are a numbér of pupils in
the School of Arts whosé éducational
attainments are 50 low as to make it
Very dowbtful whether most of +hem can
ever learn more than is enough to makér

them merely efficient rulewof=thunb

therafore lose sight of the 1mpq;§;ng§
ggwraisiﬂ%'the d@inﬂiri of general

education among the pupils of the

s§hbol. 3 ey

2. The Gowernment will be zla

the School of Arts, full information

L;égarding the~educationdi_quglif;ca-

tions of all the pupils in the schoo
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20-9-09,
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*| proofs are furnished ; it sh
.| Press when a call is made for revised
.|when a corrected proof is sent for striking.

INSTRUCTIONS FOR THE
SECRETARIAT.

(a) If a paper is marked to be printed
urgently, the Superintendent of the section
concerned should sign the Press slip. The

tion in the matter.

(8) Each letter, memorandum, or order,or set
of orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
I1, I, ete., the number being written in red ink

Rag; blue chalk above the item. The particular

<ppapers to be printed in the special issue-copies

%}iould be indicated by the Roman numeral (I,
, etic.) by which that item has been headed in_

| the correspondence file. All matter, including

marginal remarks or references, to be printed
should be written in ink and matter which should
not be printed should be encircled. Initials and
signatures that are not quite legible should be
re-written distinetly.

(6') For rules regarding printing of notes,
see the rules in G.O., No. 1220, Public, dated
30th November 1900,

(¢) The number of copies and the details of
distribution should be filled in by the Superin-
tendent or Referencer econcerned.

(d) In the absence of special instructions to
the Press to keep matter standing fora specified
period, ordinary papers of 8 pages and under
will be kept standing for one week, and larger
papers for two weeks only. The type of notes
and of all confidential papers s distribu

.| tmmediately after striking.

(¢) This slip, properly and completely
filled in, should accompany every paper sent to
Press ; it will be returned by the Press when
d be sent to the
s or

When finally returned by Press it should

*| be filed with the original order or letter.

INSTRUCTIONS FOR THE PRESS.

(@) If, in the opinion of the Superintendent of
the Press, a paper has been marked urgent
unnecessarily, he should send the Press slip to
the Deputy Registrar with a remark to that
effeot.

(6) Unless a note to the contrary is made
against the matter, pencil entries should net
be printed. The Superintendent of the Press
may bring, to the notice of the Deputy Registrar
any instance of incomplete 6r careless editing_

(¢) Signature copies of letters 10 e
Secretary of State or to the Government of
India should be printed on hand-made paper.
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