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The Secretary to the nment of Madras,
iducat
Home Deparbment.
{ Bducation ) Caleutta, the March 1509.

Sir,

C)‘ In reply to your letter

1909, I am directed to

tion the proposal of overnor in Council that the sub-
assistant inspectors the Madras presidency who
dre placed in charge of districts shall be allowed to draw

~

4ravel ling allowancefy according to the ordinary rTules of the

-

Civil Service Regulations instead of the fixed permanent month
travelling allowance: of RBs. 2} necessary am

endix

Beputy Secretdry to the Government
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INSTRUCTIONS FOR THE
+SECRETARIAT, ' .

(@) If a paper is marked to be
urgently, the Superintendent - of the
concerned should sign the Press sli
{ Superintendent should exercise a caref
tion in the matter.

(6) Each letter, memorandum, or order, or set
‘ot orders, in the filg of correspondence should

headed in succession with the Roman numeral I,
L1, 11T, etc., the number being written in red ink
or blue chalk above the item. The particular
Papers to be printed in the special issue-copies
should be indicated by the Koman numeral I,
1L ete.) by which that item has been headed in
the correspondenceiﬁle. All matter, including
marginal remarks pr references, to be printed
should be written if ink and matter which should
not be printed should be encircled. Initials and

Signatures that are not quite legible should be
re-written distinetly, % '

(6") For rules regarding printing of notes,

see the rules in (.0., No. 1220, Publie, dated
80th November 1900,

.. (¢) The number of copies and the details of
distribution should be filled in by the Superin-
tendent or iteferencer concerned. 5

(dlgy In the absence of special instructions to
the Press to keep.mattei'nanding fora specified

¢ :
printed
section
. The
discre-

for one week,
Papers for two weeks only. 7The
and of all confidential
immediately after striking.

(e) This gli Properly and completely

A

2

Press; it will be returned by the Fress when
proofs are furnished ; it should be sent to the

Press when a call is made for revised proofs
when a corrected

When finally

returned by Press it should be
filed with the

original order or letter,

——

INSTRUCTIONS FOR THE PRESS,

(a) If,in the opinion of the Superintendent of
the Press, a paper has. been marked
unnesessarily, he should send the Press slip to
the Deputy
effeot.

Numlmr (';)'ug copies required when struck off (not including | Complete :
~copies for volumes and editors’ table which are retained [ Corresponden ce Notes
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filled in, should accolpany every paper sent to -

proof is sent for striking. -
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