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GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

Reap—the following paper :—

Letter——frozn F. L. Carvarno, Esq., Chief Superintendent in charge of Outside
udits,

To—the Accountant-General, Madras.
Dated—the 28rd October 1908.

I have the homour to submit my report on the audit of the accounts of the
Lawrence Asylum Press at Madras, for the calendar year 1907.

2. The usual statements A, B and C are appended.

3. Statement A,—The total cash receipts of the Press for the year amounted to
Rs. 2,63,691-0-0 and the disbursements to Rs. 2,41,397-14-8 against Rupees
1,96,576-1-9 and Rs. 2,03,151-11-6 respectively of the previous year. I have
checked the cash balance with the Bank of Madras entered in the Press Cash Book
for the 31st December 1907 and found it to agree with the Pass book with a differ-
ence of Rs. 7,510-11-6 which represents the amount of cheques not cashed till after
the close of the year. The unusually large balance in hand on the evening of that date
has been explained in paragraph 5 of the report of the agents to Government. The
balance in the custody of the cashier on the evening of the 12th October 1908,
comprising the unremitted collections of the Pressand the unspent permanent advance,
was examined and found to be 2 annas in excess under the latter. '

4. The disbursements in 1906 include a sum of Rs. 10,000 invested in fixed
deposit in the Bank of Madras and Rs. 5,809 cost of new buildings incurred in that
year. If these two items be excluded, the apparent excess of expenditure of
Rs. 6,576 over the receipts of that year would be converted into a surplus of
Rs. 9,283.. The inerease in the.recelpts. of the year under report over those ’of the

- previous year reflects the large increase in the outturn and the promptness in col-
lections. ~ The increase in expenditure s mainly the outcome of increase in the outturn
and partly the increase of Rs. 15,500 over the previous year in the contribution paid
to the Lawrence Asylum. e t o =

g - B.—The amount invested in Government securities and lodged
with :l.leszt&actggif:ttzmt-(}cneml was Rs. 47,500 and 1t was verified with the books of -
the Accountant-General and found to be correet. The fixed dqpos(;;ts : t?lf ﬂRs. 10,(_)()0-

1 Rs. 1,050 lodged with the Bank of Madras have b()aexg examined with the receipts
i t d by the Bank and found to agree. Rupees 90-8-6 due by Mr. Rodgers as per
g:,:tltar(:mnt)}} of the last audit report was recovered from him and credited on the ;

81st January 1907,

8. Statement O.—The profit of the Press for the year without taking into

, is for and the amount of contribution paid to the
i?v‘i::;czh‘z:;%)f a:(grtkhcd(?}lerg%:aitneurred for the maintenance ‘c))fﬁtkée Asi);)lum l?ds,
which amounted in the aggregate to Rs. 5:8,613‘7’07 Wl*:s [;i 0%-45, ILO:ll(; . After
deduction of these three items, the profit is reduced to Rs. ! i ; .

7. The gain on exchange for the year, namely Rs. ll—g—.;f, tl;las aegpt expm:gfed
trom Statement C for the reasons stated in paragraph 13 of the audit report for

1908,
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8. Noallowance Lias been made by the Press for depreciation on the value of the
Press buildings for this year also.

9. Cash book receipts.—(u) Fines imposed on subordinates and undisbursed pay
continue to be eredited to receipts, although it has been repeatedly pointed out in the
reports that they should be credited by deduction from charges in the next pay bill.

(b) The receipts which have not been handed over to parties, because they did
not wait to receive them, should not be destroyed or filed separately but pasted to
Jtheir respective counterfoils in the receipt books duly cancelled with the words * not
‘issued ”’ written across them. This course would prevent any possible misuse of such
receipts as genuine ones with fraudulent alterations.

10. Cash book— Paymenls.— (a) Three cheques for Rs. 476-4-7, Rs. 5,174-9-2
and Rs. 213-1-9 respectively, dated 6th January 1908, and issued on that date were
actually charged off in the Cash Book on the 31st December 1907, This is wrong on
principle as the Cash Book is intended for the record of actual transactions. On the
other hand, echeque No. 150 for Rs. 2,295-12-0, dated 31st July 1907, and issued on
that date in favour of the National Bank of Indi: (Limited), Madras, was not, charged
off in the Cash Book till lst August 1907 while it was cashed on the 31st July,
the day it was issued.

(b) The amount of commission paid by cheque to Mr. Seriven for canvassing
advertisements on voucher No. 14, dated 31st January 1907, is Rs. 25-8-0, but that
acknowledged by him in his receipt is Rs. 25 only.

(¢) The first and third class fares paid to the Superintendent and his servant for
their return journey from Coonoor to Madras on voucher No. 6, dated 29th January
1907, are Rs. 81-2-0 and Rs. 5-4-0 respectively. The actual fares as per Railway
Guide are Rs. 28-8-0 and Rs. 4-12-0 only. Rupees 3-2-0 was therefore drawn in
excess on this bill.

(d) The bill for the overtime allowance of establishment for May 1907
(voucher No. 193, dated Gth June 1907) amounted to Rs. 225-5-10 ; but the total
entered in it and drawn was only Rs. 224-11-10. The difference of As. 10 short
drawn may be drawn on a supplemental bill.

: (¢) A stamped acknowledgment should have been obtained from the Valvoline
0il Company for payment of Rs. 51-14-0 on voucher No. 203, dated 14th June 1907,
towards the cost of oil supplied to the Press. Again Rs. 7-3-0 paid to the same
company on the 30th January 1907 was not supported by its receipt.

() Details of expenditure have not been given on vouchers Nos. 236
and 248 of July 1907 for Rs. 97-8-0.and Rs, 272-6-0 respectively paid to
Mr. F. Rodgers, the late Chief Accountant, for his travelling expenses to and from
Bangalote and Bombay.

(g) The detailed bill for Rs. 18-2-0 of Messrs. Addison & Co. for stationery
articles supplied to the P'ress, which was included in voucher No. 394 for Rs. 58-8-2
and paid on the 6th December 1907 was not produced for aundit. :

(h) A sum of Rs. 20-2-1 was drawn in the pay bills for July, August and
September 1907 for a fitter named Harrimoddeen Sahib who, it is stated, was
recommended by Messrs. Parry & Co. to look after the Kitson lights in the
Press and remitted to the Company. But the latter have acknowledged Rs. 20 only
in their receipts Nos. 2209 and 2315, dated 2nd October and 18th December 1907,
respectively. The balance of As. 2-1, it is stated, was paid to the fitter in person.
If this was done his signature should have been obtained in the aequittance rolls for

, the amount paid to him.

(7) The debit of Rs. 26 in the cash book on the 23rd April 1907 towards
refund of the deposit of Mr. 8. Ramakrishna Nayudu was not supported by the payee’s
acknowledgment.

11. Coniingent Paywents.— (a) Vouchers in support of telegraph charges should
be passed by the Superintendent in proof of the telegrams baving been sent in con-
nection with the Press business and payments on account of establishment should
rot be made from the Permanent advance or Imprest.

(b) The refund of As. 10 to the Lord Bishop of Madras for excess received was

paid on & requisition letter without an acknowledgment in proper form.
794 Bdl.—3
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(¢) The debit of As. 6 in the contingent book on the 30th January 1907
against voucher No. 10 was supported by a duplicate copy of the receipt. The origi-
nal which was a receipted invoice of the articles supplied is stated to have been mislaid
by the late Manager and Accountant.

(d) Some of the vouchers relating to contingent and cheque payments have
not been passed by the Superintendent and in no case has he dated his pass order. It
will be well if “Pay Rupees . . . . .” stamp with date is used by him

instead of ¢ Passed for Rupees . . . . .” stamp without date as suggested in,

paragraph 20 of the last audit report so as to prevent undue delay in payment. In
the case of payments by cheque the cashier does not enter ¢ Paid’ with his initials
and date but only the cheque number. The omission must be supplied.

12. Peity cash payments,~~The system of making petty cash payments is very
unsatisfactory and requires consideration, The cashier makes payments from entries
made on a rough note book maintained by the Store Department Tor cooly rand cart
hire. These entries are not serutinised and passed by the Superintendent and often
payments are made by the cashier on the verbal orders of the Superiutend’ent and the
Chief Accountant. In the evening, the petty cash book is prepared by the Accountant
who gathers particulars for writing it up from the rough book referred to above and
from the cashier. The cash book is then totalled for the day and sent to the cashier

’hief Accountant and the Superintendent for their initials, As these payments are noz‘,
supported by payees’ acknowledgments, the procedure does not fix resp&nsibility upon
eny particular individual for any overpayments or actual frauds. It is essential that
these paymt_ants should first be serutinised and passed by the Superintendent before
they are paid by the cashier and in order that it is done, petty cash chits in the form
given l.>elow and bound into books for each department of the Press should be used.
The chits should be filled in by the department which incurs the charge and scrutinised
and passed by the Superintendent like other contingent and cheque payment vouchers.
The cashier should then cash them entering * Paid”” with date and his initials, give
them numbers and transmit them to the Accountant for writing up the petty, cash
book. This book should be totalled for the day and initialled by the Chief Aceount-
ant and the Superintendent and the daily totals only should be transferred to the
contingent book. The ledgers should be posted direct from the petty cash book
wlllerein columns should be provided for noting the number of the chit and the ledger
folio.

Petty Cash Chit No. date

Aecount chargeable. Partioulars. Amount,

——

Total in worde as well as in figures. f '
!

Signature of recipient or
of elerk in charge of-section.

13. 1 have suggested the foregoing precautionary measures with a view to safe- _

aking daly pett ments that has been in vogue in the

‘;:;;i itlhza:g ?I’.?: t(:')f brf‘: eontginued.y lButy alIl)a t{lis labour and trouble may be avoided
by the appointment of coolies or messengers on fixed monthly rates of pay. I was
told before I left the Press that owing to the objections raised in audit in respect to
the payment of petty charges, the latter system has heen or is about to be adopted.
It so the procauti(;nary measures herein suggested will not be nec;:e:isa;y. But
under the altered system also, the charges.wlnch have to be recl(;ve rom the
parties concerned should be recovered ; and in order to prevent dou 1: Srvavortow 91
omissions to effect them, I think the best plan will be to include these petty
charges in the Day book and not in any contingent register and recover them by bills.
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14. I may here mention with reference to paragraph L7 of my last report'that
the present cashier has not given any security though he is entrusted with the daily
collections and the permanent advance ot Rs. 500 for contingent expenditure. It was
represented to me that the cashier refused to furnish the required security of Rs. 1,000
as he was drawing a pay of Rs. 40 only and that nothing further was done in the
matter. As the key of the cash chest is held during the day by the Chief Aeccount-
ant who, on his own responsibility, as I was informed, entrusts it to the cashier to
open the chest and take from it whatever he wants, it seems to me that the Chief
Accountant also should furnish a security. In consideration of the fact that remit-
tances are speedily and punctually made to the bank, I think the security need
not exceed Rs. H00. As regards the cashier I think the security is indispensable as he
actually has access to the chest and receives and makes payuents daily. Having
regard, however, to the smallness of his pay the security may be reduced to Rs. 250.
T have spoken to the Superintendent regarding these two points.

15. The general cash book which was hitherto maintained in two parts —one for
receipts and the other for payments—is now written up more conveniently in one
volume, the entries on the left hand side representing the receipts and those on the
right hand side, the payments. The eredits for the first time, are supported by
receipts granted by the Press. It will be a convenience to the Auditor as well as to
the Press if the number of the receipt given is quoted on the receipt side of the
Cash Book. A colamn may be provided for this purpose. But the remittances to
the Bank of the collections of each day are recorded in it on the day of receipt.
They should be recorded on the day on which the money is actually remitted. The
classification of receipts and payments required for the preparation of statement A
appended to the report is done in a separate register maintained for the purpose.
As regards payments, the accounts to which they are debited are not enfaced on the
vouchers for small amounts. This omission should be supplied in future as it is
required for picking them up for the check of stock and store accounts.

16. I regret to observe that several of the irregularities brought to notice in the
foregoing paragraphs were due to little or no action having been taken on the remarks
and suggestions of the Auditor in the reports of previous years. To render audit
really useful and minimise its labours, it is necessary to rectify the defects discovered
and to carry out the suggestions offered for the improvement of the system of accounts.
The Superintendent’s attention has been personally invited to the continued omission
of these important duties in the past, and I trust that he will take the necessary steps
to secure the desired end in the future.

17. Ledger.—Several impersonal aceounts in the Ledger which were found unneces-
sary, have been omitted. On the other hand, the accounts of the Press publications,
such as Almanacs, Civil Lasts, History of Services |of Gazetted officers, ete., have
each been assigned a separate Ledger head and written up in a different manner
probably with a view to ascertain whether the Press actually gains or loses by them ;
but as the result in each case was not closed to Profit and Loss in the ledger, this
object was not gained in the end. Instead of the net result alone of each publication
being closed to Profit and Loss, the total cost of the publications was entered in a
lump sum on the expenditure side while the sale-proceeds of each of them were
entered on the income side of the Profit and Loss account as if there was no
expenditure (vide statement C appended). In these cases the Ledger has been
twice credited—once under “ Qutturn ”’ and again under each publication. Butin the
Profit and Loss account only the former is taken and not the result of each publi-
cation. Thus the Profit and Loss account has not been affected. The total outtarn

‘for the year, however, has not been classified as in former years, but allocated to
the several outturn heads, T am told, with reference to the actuals of the previous
years. This apparently accounts for the difference in the figures entered in statements
A and C against Almanacs. Similarly the account * Books on commission sale”
has been incorrectly written up and closed : hence the Profit and Loss account
statement C was debited with the cost of Rs. 537-1-0 and credited with the sale-
proceeds of Rs. 602-3-0. The Press has no other concern in respect of such
publications than to realise commission on the sales, which for the year under report
was Rs. 80-9-0, and this amount has been shown in statement C. The account
4 Books on commission sale ” is apparently not correctly understood by the Press
794 Edi.—3
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thmfgh it has been explained in paragraph 7 of the Audit Report for 1901. Tt isa
suspense account through which the sale-proceeds are distributed to the Press for
commission and the authors for the balance. During the year under report, the-
account was not credited with the sale-proceeds and therefore the Press exhibited an
income of Rs. 65-2-0 (Rs. 602-3-0 — Rs. 537-1-0) on the sales of books belong-
ing to others in its Profit and Loss account. This is absurd and is due mainly
to the discontinuance of the classification of the outturd in the Day Book. The
stock account in the Ledger has also been incorrectly written up by a departure from
the procedure of former years, the value of stock on hand, 7.e., Rs. 2,60,509-0-2
which should form part of the Balance account alone was eredited to the Profit and
TLoss account which was debited with the value of stock in the beginning of the year
and that purchased during the year. This way of closing the stock account, which
does not show the outturn value of stock by itself, will not enable the Press to deter-
mine whether it gains or loses by the use of its own stationery and stores for the
work of its constituents.

18. Day books.— As already stated, the debits in the Day Books for the year have
not been classified as in previous years so as to exhibit the outturn of the Press
under the various headings. The total outturn for the year, 7.e, Rs. 2,59,750-5-8
(vide statement C) has been approximately distributed to the several heads with
reference to the figures of the previous years. The irregularities and defects noticed
in the foregoing paragraph have resulted from the omission of the classification of the
debits in the Day Books. To ensure the correctness of the accounts and of statement C
it is pecessary not only that the entries in the Day Books should be carefully and
correctly classified, but that the Ledgers alsoshould be closed in the proper way and
not irregularly as in the year under report. In this connection I may mention that I
casually discovered that one of the duties of the cashier is to supervise the Account
department. This is, to say the least, far from desivable. This duty should be taken
away from him and the chief accountant held solely responsible for the correctness of

the accounts.

19. The number of copies of sheet almanac supplied to Mr. P. Philipsz on the
19th January 1907 was two and the cost debited to him, was As. 4 in the Day Book,
but in the sheet almanac account in the Ledger only one copy was entered and
As. 2 only was shown as realised.

20. Work dockets.—These dockets are in loose shects and are not promptly
posted into the Day Book and the Ledger. The Day Book is not checked hy any one,
The bills are made out from the entries in the Day Book and not from the Ledger.
The preparer of the bill therefore does not see what amounts are already owing to the
Press by each customer. T'his partly accounts for large outstandings and the delay
in sending out reminders. The Ledger should also be referred to on each oecasion
and the outstandings included in the bill sent out. The Day Book should be posted
daily and examined by some responsible clerk, for if the dockets are lost there is no
means of knowing exactly what was charged for the work. The Deputy Superin-
tendent should be held responsible for seeing it done. The alteration in pencil in
the amount charged in work docket No. 348, dated 31st January 1907, for printing
and supplying 760 copies of ““ Mount Magazine ” for February 1907 to Reverend Canon
Brittain, St. Thomas’ Mount, was not attested nor was the docket passed by the
Superintendent or his Deputy. The amounts charged were entered in pencil in some
cases and the alterations in the amounts in some others were not attested. The
valuation of work in the docket does not seem 10 be carefully and correctly made out,
as I noticed several writesback from the amounts originally charged by the Supering
tendent, particularly in those relating to Messrs. Whiteaway, Laidlaw & Co. There
is no price list actually in use, but the valuation is said to be made by experience
gained by the Publication Storekeeper and the Superintendent. :

21, Journal.—Some of tho entries in the journal have not been passed, As the

is i i riodical adjustments in the accounts on
book is intended to rectify errors and for pe ] e ot e, 1

aceount of bills for supplies made in one year but Il):‘id for 1
should be regularly closed and signed each mont
Audit Report for 1903),

(vide also paragraph 12 of the
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92. Stock accounts.—Some of the articles purchased and paid for in the year
have not been cradited in the store accounts, because it was alleged they were intended
for immediate use and their value was small. The articles supplied on bills noted
below have not been so credited :-—

Contingent voucher No. 6, dated 10th January 1907.
o " A 22 ,, 19th February ,,
s % Nos. 67to70 ,, 18th April 5
8 35 No. 845 7th May =
T » ” 9 98 2 12th J une ’
) » it © 143 ., 2Tth JUIY »”
i o ¥ 215 ,, 20th September ,,
Cheque payment voucher No. 272 ,,  6th August -,
% 2 5 1) B 1st October
423 ,, 17th December ,,

”» 2 ”

Such bills, irrespective of their value or of the quantity of articles supplied,
should invariably be sent to the Store department for eredit in its books before they

are passed by the Superintendent for payment.

98. Indents on stores.—The indents for supply of articles from stores were not
serutinised and passed for issue by any responsible officer as the Superintendent or
his Deputy. In the absence of such scrutiny, no effective check can be exercised
over the issues by the Storekeeper. The quantity of superior badami double foolscap
paper, 28 Ib., entered as issued on Indent No. 33, dated 23rd January 1907, was 6
quires and 8 sheets, but the quantity debited in the store accounts was less by 6

sheets.

924. The stock book for publications includes 730 copies of Mental Arithmetie, 132
copies of Elementary English Grammar, 375 copies of the History of the Madras
Volunteer Gruards and 16 copies of Age Certificate Book, whose values have not been
included in Rs. 2,60,509-0-4 entered on the asset side of the Balance sheet
(statement B). Iam told that, with the exception of the ‘‘ History of the Madras
Volunteer Guards ”, these books are obsolete and have no value. If so, they may be
ordered to be destroyed or sold as waste-paper and the balances carried forward from

ear to year in the publication stock book, may be ordered to be written off. A sum
of Rs. 6-12-0 was realized during the year under report by sale of some copies of the
¢ History of the Volunteer Guards * and included in the outturn of the year. But
it is not a Press publication to be included in its Profit and Loss account.

25. Stock list.—No account is maintained for the receipt and issue of Municipal
forms and books, but a list of them is taken at the end of the year and their value is
included in stock. A similar list is taken for the Railway forms and books also, and
although a stock book is maintained for these forms and books, the balances in the
stoek book do not agree with those in the list under several items. The stock of
stores and stationery was taken by the Deputy Superintendent at the end of the
year, and the disagreement between the book and the actual balances was explained,
as in previous years to be due to the issue of one kind of paper for another in the
case of similar articles. No stock of types and plant or of furniture was taken. It
is said that'the last stock on this account was taken some years ago by Mr. H. Plumbe,
but that the list submitted by him was not adjusted in the accounts. It would be
well if stock could be taken before the next audit.

26. Of the sum of Rs. 681-10-2 written off as per statement C, Rs. 346-6-1
, relates to amounts found irrecoverable from parties and the balance of Rs. 335-4-1
represents amounts charged in excess in the bills. It is noticed, however, that
the personal accounts in the ledger include scveral petty balances of As. 4 and
less which are not worth the trouble of carrying forward to the next year and of
keeping up correspondence for their recovery. If my proposal to write off such
balances is approved, they should be closed to Profit and Loss aceount at the end of
the current year. On the other hand it is observed that petty balances instead of
being transferred to Profit and Loss account at the close of the year 1907, have been
go transferred at the beginning of the current year. The Press should have waited
till the close of the year to see if any of them could be recovered.
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27. Outstandings.—The total outstandings at the end of the year amounted
to Rs. 68,622-5-4 (vide statement B), of which Rs. 62,095-1-7 was collectod up
to the 12th October 1908 and the balance remaining uncollected on that date was
Rs. 6,527-3-9. The balance includes large sums due by the late Mr. V., Kalyanarama
Aiyar, Messrs. Wrenn, Bennett & Co, and Mr, P, Venkatachallam, I am told
- that Rs. 761 owing by Messrs Wrenn, Bennett & Co. will likely be written off,

Steps should be taken to recover the other outstandings at an early date and to have
such of them written off the accounts as may be found irrecoverable.

28. The fee of Rs. 300 paid by the Press for audit of the acoounts of 1906 was |

refunded to it on the 19th March 1908 in accordance with G.Q. i S
dated the 11th February 1908, ¢ with @.0., No. 90, Finauneial,

o=

-l
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ExNcrLosvrzs.

A.—Btatement of Receipts and Expenditure of the Lawrence Asylum Press, Madras,
for the year 1907.

Amount, Total.
Rl il e G U care
Reecipts.
Opening balance— :
Cash and drafts - i &3 1682 19
In the Bank of Madras 55 i 2,160 12 3
Permanent advance ., .o v 500 6 0
4,292 14 0
Sale of publications .. " e 283 4 1e
., miscellaneous articles . . e 12-1-11
Recovery by bills for work exeouted .. 248977 6 8
Ifecovery on account of supplies to the
Branch Press at Ootacamund N 530 12 6
‘Sale of books on commission .. i 556 8 0
Interest on superannuation fund S's 1,309 3 6
Interest on deposit with Madras
Railway g 3 e s 34 311
Interest on Government Pro-notes .. 349 2 0
Interest on fixed deposit : v 350 0 0
Fines and recoveries .. o - 1,000 0 0
Cash recoveries on aceouut of over-
payments i v 8% = 167 10 8
Law  charges recovered hy Messrs.
Branson and Branson i e 70 10 0
253,601 0 0
Interest on employees’ securities i3 43 12 0
Deposits received from contractors .. 145 0 0
Investment of employees’ securities . . 200 0 0
388 12 0
2,58372 10 0
Ezxpenditure,
Establishment .. A 5 o 61,308 10 8
‘Overtime allowance .. Fot i 4,784 4 8
Pensions and gratuities oe e 1,077 o 7
Payments on account of stock . . v Lt R rad -
- Postage and receipt stamps . . o 1439 1 0
Advertising charges .. oo i 715 0 8
Almanac and directory charges. . " 2213 12 5
Coal and firewood 2 3 e 2,289 6 9
Lighting charges § ik et 378 14 8
Coolies and cart-hire . el e 1876 8 2
Trade charges . s e v 2,09 4 2
Repairs to buildings and machines . . L,124 11 1
Taxes and fire insarance oo 5 3,046 11 4
'lelephone charges vt P .o 150 0 0
Audit fee ‘e Vs e 3 300 0 o
Books on commission sales .. e 238 2 10
Payments on personal accounts ‘o 152, 7 5
Pagmenta on account of Branch Press,
otacamund .. ¥ = o 884 6 0
“Construction of new building . . S 274 11 1
Charges on account of Asylum lads ... 236 6 0

~Contribution to the Lawrence Asylum,
Ootacamund . . e ve .l 37,500 0 0

2,41,397 14 8

Interest on employees’ securities o 43 12 0
Repayment of employees’ securities . . 200 0 0
Repayment of deposits with tenders |, . 100 0 0
——— 343 12 ¢
~Closing balance—
Cash and drafts i 53 ¥ 12,382 0 11
In the Bank of Madras oy s 3,748 14 5
Permanent advance .. .o v 500 0 0

—— e 16,630 15 4

2,58372 10 ¢
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(.~ Profit and Loss Account of the Lawrence Asylum Press, Madras, for the year 1907,

Expendsture.

Establishment e i . % -
Overtime allowance .. g% A &3 g
Almanac and directory charges :

charges i 5 e :

tingencies . . .o e e

Cost of books published for sale .. s

% printed for Press use . . 5 ¥
Books on commission sale . Y 5 s
Amount of bills written off .. i3 o o

PO

Value of balance of stock and stores used up in the year. .

s, of stock and stores purchased in the year

Gross profit . . Yo o o e

Grross profit . . o o = &

Deduct—

Contribution to the ILawrence Asylam, Oota-

camund.

« Cost of work done gratis to Tawrence Asylum,

Ootacamund.
Upkeep of Asylum lads

s

Net profit .. e oo o o

« Income.
By job work and miscellaneous .. .. .,
Value of stationery used for job work .. $%
Sale of Almanac and directory o ot
»»  Pocket almanac . e s FA
s Sheet almanac . v e i
Civil Lists .. o

»

History of Services of Gazetted Officers &

Cos;’of contract work done to Madras Railway

Z » District Municipalities
Sale of types, ete, S i ¥ v o
,» Sterio blocks 25 o 5 ¥

.,  books on publisher’s account T

Value of packing materials recovered from partie.s.
Postage charges recovered from parties

Interest on security deposit investments . . st

Fines and recoveries o =t
Commission realised on sale of books o i

Value of stock on hand on the 31st December 1907

0.4.11

.

.

Amount,

RS, Ao Py’

61,143 10
4784 1
2,197 2
520 6
12,612 7
6,271 13
11728
537 1
681 10

WO RO US

252,025 1 0
1,18,069 11 1

Total ..

37,500 0 0
890 1 0
223 6 0

—— e —

67,380 3 1
24,867 1
5338 8
69 9
76 0
6,687 15
1,358 15
1,39,181 14
11,799 9
397
350
602
1,250
389
733
1,600
80

OO OO

[

—
Co- | ahoopnaCis

—
Tou| oo o

No, T dated 11th November 1908.
Forwarded to Government in the Educational Department.

Total.
R8. A, P

.-

89,929 7 0

370,094 12 1
62,649 1 10

522,673 4 11

62,649 1 10

38613 7 0

24,035 10 10

—— — — —

259,750 5 8

2,413 14 11
2,60509 0 4

522,673 4 11

A. Moxstacu Briestocks,
Accountant-General,




12 No. 794, EpucatioNar, 30te Novemsar 1908.

Order—No. 794, Educational, dated 30th November 1908,

The report will be forwarded to the Trustees of the Lawrence Asylum Press and

their attention drawn to the remarks and suggestions of the Auditor, especially those
contained in paragraphs 16, 18, 20 and 25 of the report,.

(True Extract.)

H. D. TavLor, f e
Secretary to Government,

# 'To the Trustees of the Lawrenoe Asylum Press

(through the Dirsotor of Publio Instruction).
4y Aoccountant-General,

ool Spelina 4 £ 4
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Current No.........., dated e ADU INSTRUCTIONS FOR THE

' SECRETARIAT. S
=00, No...19 ..., dated %m_..,ll-~19087 &
b

(@) If a paper is marked to be printed

&3 «.{9) : urgently, the Superintendent of the section "

. : N, RIS Corresp(obr;;enco mc]udmg order or orders concerned  shoald sign the Press slip. The
: umber o . pages :

N A

Superintendent should exercise a carefal discre-
ol L ARy e tion in the matter,

(6) Each letter, memorandum, or order, or set -
ol orders, in the file of correspondence should be
headed in succession with the Roman numeral I,
11, 111, ete., the number being written in red ink
|gr blue chalk above the item. The particular

gapers to be printed in the special issue-copies
should be indicated by the Koman numeral :
g o |11 ete.) by which that item has been headed

g 7}‘7 the correspondence file, Al matter, includi

i

‘ Number () o copies required when struck off (ot inoluding

Complete marginal remarks or references, to be pri
- copies for volumes and editors’ table which are retuined Correspondence [Notes should be written in ink and matter which should

il a0 SR, not be printed should be encircled. Initials and

B ' iR Ry B ARk sane snee s signa.i.:m'ee that are not quite legible should be
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‘(c)— The number of copies and the details of

: , tribution should be filled in by the Superin-
; . ! [f tendent or i{eferencer concerned. :

: \, : For Issum.t - ‘ | (d) In the absence of special instructions to

PR iaTgeen

2| o | Bpecial issue copies the Press to keep matter standing for a specified - i

o GRT X N Notes, Period, ordinary papers of 8 pages and under ’

§ gg { No.‘? Paert: will be kept standing for one week, and larger
p (& | :
e

papers for two weeks only.  The #ype of motes
. |and of all ' comfidential papers is distributed
ng:hktnré e R SR S SRR M PG Nk beveesenil o, immediately after striking.
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it it ol () Thisvalip, properly  and . complekaly.
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| Govt. of India...,, Dept ------ o B e A will be returned by the Fress when
SRS PP N i o R furnished ; it should be sent to the
seerecefessens| Press when a call is made for revised proofs or

Publie Department.,.
Judicial Department.................... [.....|..0.
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