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g No. 717, Evveattonat, 20t Ocrosen 1007,

GOVERNMENT OF MADRAS.

EDUCATIONAL DEPARTMENT.

R eap—the following papers :—

I

Letter—irom A, . Bouse, Bsq., D. Sc., #.2.5., Director of Public Instruction.

To—the Secretary to (overnment, Educati
Acconntant-General). » Hducational Department (through the

Dated—Madras, the 24th September 1907.
No.—Ref. on Cur. No. 5303.

I have the honour to request that youn will be so good as to obtai t- i
of Government to the appointment with effect from 1st March next lilex tltllg (s}?:et:ﬁ!-]
gen; 5Sch{)ol 305f Comntliqrce, Callllcut, of a typewriting clerk on Rs.20—1—25 or on

s. 26—1—35 according as he bas passed the Elementary i
Technical examination in Typewriting. ! Brdiand oo o

2. This institution is gradually growing in numbers and
Garices dlataea Ta dniy 10451006 endt T i 2b Showlialggrt o s of e

Number of students i
Classes. w4
S 1906, 1607.
Elementary.
Shorthand .. "5 oo S e s
Typewritiog .. o 3 &% 59 g}; gg lg
Intermediate.
Book-keeping e -y 5 o5 s
Commereial Correspondence Wi PR ‘ :g }gl 129
Banking .. . o o o . 32 5% 117
Commercial Geography .. v 2 ok 26 3 86
R Rt L T L 12 b+ a3
Typewriting .. o ek 5 ok S 3 9 23’
Advanced.

Book-keeping i & % % i 9
Comm.ercial Practice P - - F 1; ig 25 .

Do. Geography .. 2 e it b 12 L
SRS T R 3 8 i
Typewriting .. vl 5 .o <o X ot 1 1

Total ., 344 547 623 ed

Composition and handwriting classes .. v 120 180 210
Vernacular commercial classes .. £ 5 48 50 53

3. The staff of the school consists of a headmaster and four assistant masters
but owing to an increase in their work brought on chiefly by increased strength, the
staff requires to be strengthened at an early date. Each member of the staff works
on an average for not less than 40 hours a week. The headmaster who rightly
attaches considerable importance to the setting of daily exercises to be done by the
students in the subjects taught to them—a work which gives their training real value
and will ultimately enable them to apply their knowledge for practical work in an
office or a mercantile firm—states that, for the work to be effectively done, these daily

#
3

No. 717, Epvcationar, 291a Ocroser 1907. 3

exercises should be carefully gone through and regularly corrected by the teachers
but that this cannot be satisfactorily done with the existing staff, especially as part of
{heir time is devoted to clerical work. Itis further reported that while the first,
second and third assistants should, properly speaking, devote for this portion of their
work 22, 21 and 20 hours a week they are at present able to devote ounly 15 hours
each and that the fourth assistant or typewriting master who has practically to be at
school thé whole day ean find time for it only out of school hours and on Saturday
afternoons and Sundays. Subjoined is a summary giving the number of hours
devoted by each teacher to tuition and other work :—

S o

<
e : Correction
- § s Tuition. |Supervision. | Office work. of
exercises.
Headmaster & v v A é o o v 15 5 7 ‘ 9
First assistant .. ¥e - o Ve X X » 22 5 1 15
Second assistant .. o oé Ve oo i it Ve 21 e 5 | 15
Third assistant .. ve “ - .o = s e 24 - 5 ] 15
Fourth assistant ., v " 37 fiom 7-30 to 10-30 A.x., and from 3-30 to
7-30 p.M., besides two hcurs in the
mornirg on Saturdays and devoting some
more time to the cleaning of the 11 type-
writing machines in his charge.

An examination of these figures seems to show that if the teachers are relieved
of their office work—details of which are given in the accompanying statement—by the
appointment of an intelligent typewriting clerk possessing some educational qualifi-
cation and if this clerk is in addition to clerical work required to help the fourth
assistant or the typewriting instructor, the strain complained of will be lessened and
there will be r.o need for an additional assistant on Rs. 40 per mensem. F urther, the
appointment of a clerk will tend to improve the condition of the registers and other
records of the school as well as the library as the responsibility of maintaining them
in ovder can then be fixed on one individual. I therefore request that Government
may be pleased to accord sanction to the proposed appointment for which a proposi-
tion statement is herewith submitted.

4. The necessary provision of funds will be made in the budget estimates for
1908-1909 now under preparation.

ENCLOSURE,

Office work in charge of

First dssistant.—The writing up of the admission register, register of class books, casual
leave register, service registers, scholarship register, stationery stock book and personal ledger
and masters’ attendance register. The preparation of stationery indent and annunal Directory
(office copy only).

Second Assistant.—Receiving school fees (evening hours), library charge, issue of books and
magazines to students and teachers. The writing up of the fee book, stock book, vernacular
admission register, acquittance roll and office copy of contingent bills. The preparation of
scholurship bills, figures for the annual returns and annual report re Vernacular Commercial
<

“Hlass and the return of scholarships. Keeping the letter hook and fair copying work in

general. (The fee hook for each month must be written up by the 20¢h of that month and
ghould be completed before the 5th of the next month).

Third Assistant.—Receiving school fees (morning hours), the writing up of the general
attendance register (to be marked for every month before: the 15th of next month), the cash
Book and the contingent register. The preparation of all the returns that are sent from the
office and the figures for the school report (Lnglish section) and annual returns and pay bill
(office copies). The registering and filing of all letters received and the despatch of letters,
statements, returns and bills. Writing up of chalans and remittance of school fees into the
treasury. The checking of registers with the fee book every month and to record starting
strength, number of admissions, withdrawals before and aft>r payment of fees, and closing
strength at the beginning and end of every month. . ;

Fourth Assistant.—The preparation qf a]l letters and statements that are to be typewritten
and to help third assistant in the preparation of the school report and gnnual returns,
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II

Letter—from W. Dozzig, Esq., Accountant-General.

To—the Secretary to Government, Educational Department. :

Dated—Madras, the 3rd October 1907. ; 2 ‘ ¥ Lhl g » A e R AT o ey ‘

No.—T. 82/8652-Mal. ; : : . g By o : X Ewoutomx. Dxrum(m
In forwarding the enclosed proposition statement received with letter No. 5303, aREe ’ b : : '

dated 24th September 1907, from the Director of Public Instruction, Madras. I h , : I . o D WITH G 0. No 717 EDUOATIONAL
the honotr to state that the entries in the columnm Present s::]a’tle n ;ai;e bggg : of o NOTES GONNECTE ‘ ' '

compared with the registers of this office and are correct. § J % | | Gt & \DATFD i OCTOBER Sk

2. There is no audit objection to the proposal being sanctioned by Govermghent
in the Financial Department. y ﬂﬁl oY

3. A copy of the proposition statement may be sent to this office for record, if
the proposal is sanctioned.

Order—No. 717, Educational, dated 29th October 1907.

The proposal of the Director ¢f Publie Tustruction to employ a typewriting clerk o s e : o 5 #  The establishment of the School of
on Rs. 20—1—35 in the School of Commerce, Calicut, is approved. B ¥ ide 3 of GO., No.. 251 Eduoahona.l Commeree, Calicut, at present consists
2. The proposition statement is sanctioned, o i BB d Apnl 1907. Rl of-— - - »
] SR O R T B T e
S i " s One He.dmaster B e Gk S P 4 Cet : 125—5—-175
H. D. Tavrog, g3 o © One Finst Auutant P O S LA 70
Ag. Seeretary to Government, T § e : ~ OneSecond , S P i ol 23
'14

(True Extract.)

‘o tke I hrector of Public Instruction. - b s i : \ kqho*ol 18 grom m nﬁmbers, the strength ot the various classes in Jnly

§ ‘x:anou] Department (with proposition statement),

‘19 6 and 19W bemg as folldws =k

- Number of students in July

1905, 1906, !' 1907.

2 Sh AR s

%

T

4 Tﬁh"“hﬂg Sy e 61 0 12
wr.tin T e AN b x ‘

: ‘lﬂferinoiiatoi p &

: m-reial orﬁ‘m];;ndeneo.

Banlm S

Gumnomul(ioognphy

ghn!m a S A .. PP L

: 'ypewritin S B

: Adv,;g:ed—- 8 : ’

Book-k 20

gmgomu h“ 44 :
omm: 60| LAY :

- | Shorthand C“P i e e

e T)‘p&,wx‘ﬁn' Y S AL

: ! ’I’otal T :
ﬂmdwrh.mg ohusl Co b 1y0 180
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on an average 40 hours a week. As

| of their time is devoted to the clerical

» staff do not find sufficient time to correct the

1 mu, a fnnatmn which the Director of Pubhc Instruction
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5 No. 717 EDUOAT!ONAL, 29-1'3 Oe'romm 1907.
4. The number of hours which eaeh member of the staﬁ devotes to tuition and
other work is as follows : -

Correotio
Taition. nper- = Do

Hendmaster .. .. 0 it b

A rost between 10-30 a.w. First Assistant J 0
Second ,, . : ¢ st 2

to 8-30 ».m. each day. g
ik

§ s 6 ‘
H. D. Tavior. = Fourth , . .. 37 from 7-30 to 10-30 A, and from 3—9

Fia : 7-80 ».u., besides two hours m\hw
morning on Saturdays and devoting
‘s0me monhmetothoolemihg of the 11
typevmtang maohmesinhia oharge.

5. Thé ahove ltatemeﬁt shows bhat
W _ e : the teachers are devoting 22 hours a week
A whole-time clerk will have 3} hours’ work in to office work, details of which are given
a day in addition to A. H.D. T in the statoment in the current file
$ 7t WAYIOR. Tf the teachers are. rehewd of th’ish
portlon of their wor there wil )

6. The Du‘ector therefore requests sanction to the employment of a ty e
elerk, pay Rs. 20—1—25 or Rs. 25— 135 according to qualifications, ,
March next. He considers that the appointment of a clerk will tend to improve ,thm
“condition of the registers and other records of the school and the library """TH@

clerk will also be requu'ed to help the l‘ourth Assistant or the Typqﬁvnthrg.

l Instructor. ;
7 It is for consideration whether the proposal oI’ the Du-eotor of Publw Insfmo‘ .

~ tion may be approved »
-;Tlx——-9-10 AT '
K RaNGAswAMT Arnnenf-—-lla-m—w
‘ ‘ v May be approved ot _ ‘ 2
© 1 C. A. SoutErR—14-10-07.
o dot U DR R 65 10
S e F[ounnsj—u-loqom.;

£

:
: LR T Rt

'A Dnaff please. | : o
i R , 25 H. D. Tmeﬂmwﬂﬁtﬁ
Tho draﬁ; order plaoed below is for approval It may 1sshe with “ﬁ!e wﬁ‘dhi‘fﬁ

Ma) be apoepted, the sancuon bemg regustered as No ; 58 of 1907-1 908 |
5 azantille o M Scmmf-—ww-w-ﬂ?.'
BiEals: % anmu-—-—ls—m—()?

s the Eduaafzonal Departmmt. ettt 0

En o'euxomn Dsrurxnm

CONTENTS.

Number.

D £J

[P.T.O. vor PUT UP EAVERS.
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Stook Form No, 195. | EDUCATIONAL DEPARTMENT.

zr/l’/?l/

{DRA S,"‘"{

y

il SN

Recez'ved...:

Requesting sanction of Government to the appointment with effect
from 1st lMarech next in the Government School of Cormerce'(‘,alic-;t

»0f a type-writing clerc on Rg 20-1-25 or on Rs 25-1-35 zccordin ne

as he has passed the Flementary or the Intermediate Techniezl J ¢

/

Examination in Type-writing . (_/

Ref on Current  No.

&
Slation M. .a..d. .r ‘&

adr as,

e — -~

(A -Wa e decte/afy 20 //z/; %wmmm/ a// %%ad,
TXErough (@maéua/w'mz/ .@%aﬂ’mm/

Ihe Accountint-General -+

D
%

‘I have the honour to:request that you will he so
700d as to obtain the sanction of fovernment to the appointment
with effect from 1lst March nex* in the Government Schonl of
Commerce, Calicut of a typewriting clerk on Rs 20-1-25 or on
Rs 25-1-35 according as he has passed the Elementary or the
Intermediate Technical Ixamination in Typewriting.

2 This Institution ia gradually growing in numbers
.and the strength of the variuvus classes in July 190\, 1906 and

1907 was as shovm Velow: - .
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Numher of students in July.

and four assistant masters but owing to an increase in their

works on an average for not less than 40 homrs a week. The

gsetting of daily exercises to be done by the students in the

be carsfully pone through and regularly corrected by the

Headmaster who righ*ly attaches considersble importance to the

teachers but that this cannot be satisfactorily done with the

existing staff especlially as part of their time is devoted %o

Classes 1505 1506 1507
Element%ry
Shorthand . 61 a0 112
Typewriting 59 60 67
Intermediate
Y iHabvivieping k8o 121 129
Commercial Corres-
pondence ] 55 101 117
Banking 32 59 66
Commercial Geography 26 32 33
| Shor thand 12 ke 29
Typewriting Ly "9 9
Advanced
Book=keeping 21 39 25
Commereial Practice s 10 19
Do. : Geography 5 1? 2
Shor thand S /8 10
. Typewriting " 1 1
Total v Y 623
Composition and hand- |}
writing classes i 120 180 210
Vernacular commercial |
class j 48 50 53
3~ | The staff of the school consists of = Teadmaster

‘work brought on chiefly hy increased strength the staff rejuires

to he strengthened at an early date. Xach membor of the staf?‘;

5
subjects taught to themea work which gives their training real’

value and will ultimately enable them to apply their knowledge

v

for praétical work in an office or a mercantile firm7ptates th;t*-e ]

for the work to be effectively done, these daily exercises should




ciericai work. It is further reported that while the 1st 2nd
and Srd assistants should properly speaking devote for this
porfion of their work 22,21 énd 2C hours a week they are at
present able to devote only 15 hours each and that the 4th
Assistant or typewriting'master who has practically to be at
school the whole day can find time for it only.out of school
hours and on Saturday afternoons and Sundays . Subjoined is a
summary giving«the number of hours devoted by =ach teacher 4o

tuition and other work.

T SRR Tuition | Supervision] Office I Correction
O e ! Y work 1 of exercises

Headmaster 18 y 7 9
l1st Assistant 22 % 5 é’ 15
2nd Assistant 7 A e S 15
3rd Assistant 24 % 5i 15
. 4th Assistant 27 from 7-30% 4o, 10-80¢ A dnd Srom

3=-30' to 7-30' P,M, besides 2 hours
in the morning on Saturdays and devos
ting some more time to the cleaning
of the 11 typewriting machines in hiss
¢~ chargs. < . s
- o -8 o
An examination of these figures seems to shows that if the

teachers are relieved of their office work -details of which
are givem in the accompanying statement- by the appoiniment of
an intelligent typewriting glerk possessing somz educational

2T et

mualification and if this clerk is inm addition to clerical work
required to help the fourth Assistant or the typewriting
instructor the strain complaiaea of will be lessened and there .
will be no need for an additional assistant on Rs 40 per mgnsem;* 
Further the appointment of a clerk will tend to improve the’
condition of the regsters and oth-r records of the school as
well as the library as the responsibility of maintaining ;he@?l
in order can then be fixed on'ﬁne.individual. I therefore ;ﬁ?ﬁl
request that Government may oe pleased to accord sanétion to ‘;QJ
the prppbaeq appointmant for which a proposition st .tement is fé%ff

herewith submittod, : it

4 The necessary provision of funds w#ill L8 made !

-
in the budget =stimates for 1908-1909 now under iy



I have th= honour to be,

Sbi s

. Your most obedient servant,

WL/

-~

For Director of Public Imstructimn
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If Local Government is competent to sanction, its order will

written across these fpur columns,

& \
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to G.0., No. 1695, & &'77‘ / . i

Stgnature

) . neial Departx.ncnt. ~)£_,«_ A/lé'CAf/f Mo&/

’ \ . 1907 The Secretary to Government, 43 C
through the Accountant-General, with |
dated the 23rd Septembe 1

(Officer’s Designation.

e
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Stook Form No. 135.

reasury Account Department, 57 .

4,000—27-4-06,

EDUCATIONAL DEPARTMENT.

g5 i_»i":;““&

Receivtl~'/....s....c.65 4807} 190 | Registered ... s 190

Subject. A
4*““”“7 fww Yodeond o lr 3.9
4nk4~ a%yu’ /L-'/~ 3—09’A~vézz 9‘”"‘;‘wvc<1.¢bum«uy“
Colbi'cn s fﬂk L;Z; Avvvhﬁ*7 GéLAK

[ e

S

@7 tom / -g, ma/ LOR01E. A8 de.....
'/lézgéna%éq/ Accountant-Genasral’Macras.

"G, #he 99zuaﬁ%y1¢ e jz;muum%nlfy/=442¢@u,
@ﬁ%ﬁmﬁ%na/@é%ﬂauhunl

In Tornarding the enclosea Propoasition statement receives

ed with letter No.530%,0ate0 24th Septemoer 1907 from the

Director of Publie Instruction, Maeras, I have the hoaour to

gtate that the eatries in the column "Present scale

hava ogean

compared with the ragisters or this 0ffice and are corract,

s Therae is 790 audit objection to the proposal neing sazc-
tioned by &of"n Jt in. the Pinaicial Department.

3. = A copy of the Proposition statement; may be sent to this

Office for racord,if the prbposal is sanctionea, :
I have "the honour o pe,
s B o
®
A . <
‘Q- Your most Opbetlient servant,
™
. »

Ny. Accountant-t232ra
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Pakh 4" b2 ot S 5 o
.eg,*ﬂ;j2455, from the Director of Public Instruction, No.5303, d4/24-9-07

Subjsct.

Employment of a clerk in the School
of Commerce, Calican L.

Sy, O
T
‘3 The é;%ablishmeni of the School of Commerce,
5% Calicut, at present. consists of
il t < Salery :
; -1 [eadmaster Bs.125-5-175
1 Pirst Assistant " 70
: e P bl 1 Becona ¥ ad 50
. | b Y | 1 Third " " 40
p £ i S T R T g ey Sk : ‘ : 1 urt § " 40
g , : Rl Al B et O e . .8 Peons, Bs.7 each " 14
ES 3 . - A £ g Peon " (s
-4 There is 10 cleriz.and the clerical work of the
school igudistributed among the teachers.
2. The school is growing in numbers, the
‘ ' Ve’ B
| = strength of the verious clesses in July kgbdf 1906
and 1907 being 2s follows:-— :
; Classes. <t
Elemontery.
’ el Shorthand
S 3 , . : Typewriting
e S - Intermediates
_ i e - Book-keeping :
g ™ 5 i Commerciel Corrsspondence 5
i . hk .- Banking . .
o % ' ! : Commercial ﬁeography
' 5 : : Shorthand = ‘

Typewriting

Advanced

Book-keeping
Commercial Practice
‘Oommercial,Gﬁography
Shorthand - -
Typewriting

t‘ Total ,/ ‘344

Compositioﬁ and
handwriting clesses

Vernecular Commercisal
class
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3. Owing to the increased stmength of the

classes the work of th@ staff has increased and

Pura 3w fogs- 2 G € F ‘

the D.P.I. considers that the staff requires to
’ be strengthened. ''Each member of the staff works

8[41444 a a“-‘:X‘" r‘ﬂ‘up 5 on ean average 40 hours a week., As

J . time is devoted toAclerical work of the school, the

paert of their

members of the staff do not find sufficient time to

. correcting the daily exercises of the ;tud}1t9&WfLu¢
s P

>
j which the D.P.I. considers to be an important paﬁfz
EhE {
of the work of the school. 1
4. The number of hours which each member of
the staff devotes to tuition and other work is as
: follows:—-
r‘," 3 1 aoF ' Tuition., Supervi- Offic2 Correction
sion; work. of exercises
' [deadmaster - 16 > 7 9
1st Assistant o2 K i b R
2nd Assistant 21 s 5 i5
A teys bathserc 70-30 Zrd Assistant R4 " 5 i5
\ & 3-30 ecaac O¢.7 4th Assistent 37 from 7-30 to 10-3C A.M. and fram

3-30 to 7-30 PMI. besides two
hours in the morning on:Satur-
days and devoting some more
time to the cleaning of the 11
typewriting machines in his

A charge, £

(78X 7 VA b ele L el 5.. The above statement shows that the teachers

1;04.3;4 f&1«v.&:vﬁz

‘.

I are devoting 22 hdurs a week to office work - de-

"*‘.‘3“7 tails of which are given in the statement on page

<
%

(W1}

of current file, If the teachers are relieved of

P 5 G;F. this portion of their wqu there will be, the D.P.T.
v.t;%Jt ‘ considers, no need for an additional assistant.

k 6. The Dirasctor tzarefore reguests sanction
F‘?ﬂ ¥ 8 lK e.k. | | to the empl‘oyment, of a ‘typewriting clerk, pay k.

m.20—1—25.br Bs,256-1-B5 according to quaiificaﬁions,

/' from lst Merch next. He considers that the appgint-
ment of a clerk will tend to improve the caxd{fion
of the registers and oéher records of the school

, and the librery. ' The clerk will also be raquired

L0 help the fourth assistant or the Typewriting

Instructor.



: | f _ ; x, \&) Core» . lf
. ; v e &
. [ e e
7. It is for consiceration whether L€ pro-
Rl posal of the D.P.I, may be approved. '

e | | K. B
‘ 9-10-07,

i g A

g de oppd
/%

/ | Lag.00°
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