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- GOVERNMENT OF MADRAS. 4

-~

ECCLESIASTICAL DEPARTMENT.

Reap—the following paper :—

From T. HESKETH BIGGS, Fsq., Accountant-Geneml, to the Chiof Secretary
to Government, dated Fort 8t. George, 3rd October 1898, No. 4519.

-

paragraph 6 of G.0., No. 26, Ecclesiastical, dated12th February 1898, I have no
remarks to offer, as these rules and forms have ‘beesdrawn up by the Venerable the
Archdeacon in consultation with me and embody all the suggestions made by me.

———

Excroswres.

From the Ven’ble W. WESTON ELWES, M..f., Archdeacon of Madras, to the Chief Secretary
to Government, dated Madras, 28rd September 1898, No. 4659.

I have the honour to submit, for the consideration and orders of Government, proposed new
rules for the maintenance of church accounts and forms of acecount hooks,

2. These rules and forms have been dray: up jn communication with the Accountant-
General and the Right Reverend the Bishop, A it g

3. The Right Reverend the Bishop directed that the church accounts for 1897-98 snbmitted
to Government on 10th J uly 1898 from the various chaplaincies, &e., should be andited. This
direction produced about fourteen letters pointing out some of the difficultics in the way of

4. The objections raised against an audit were—

() Difficulty of getting an auditor at some stations,
(6) Cost of audit,

(¢) Difficulty of providing vouchers for all expenditure, !
5., With reference to (¢), this difficulty has been fally met in rule 8 of the proposed rules,

6. There are very few stations where no gentlemen conld be found to undertake the audit
and these stations would necessarily be out-stations, in which case the books mieght ﬁe s:n:uinltf;
the head station for audit,

7. The cost of andit is a fair charge on church funds, and although I believe that in a fair
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Proposed Rules for Chaplainey Accounts.

e & ral ill apply to all eburches which are in charge of chaplains and other clergymen receiving a
{¥.B.—Thess rules will apply Government grant or lay trustees. ]

chaplainey accounts should be kept in two principal account books, viz., (1) the cash-
book'];};?i (l;)}::he dg;ly register of receipts and charges (m’da'Forms A and B annexed) in Wh].:GI!. all
receipts and charges counected with the chaplamcy' should be entered. Suph other subs1dm.1_'y
accounts as may be found mnecessary for the requirements of each chaplaincy may be kept in
separate books, such as (1) pew rent account, (2) school account, (3) cemetery fees account and
(4) endowment of monument cash account (as laid down in G.0., Nos. 30, 31, Ecclesiastical,
dated 23rd February 1898)—¢ide Forms C, D, E and F. Similar accounts should be opened for
any other special funds connected with the chaplaincy.

2. All transactions should® be entered in the cash-book on the day or as soon as possible
after the day on which they oceur.

-book should be totalled once a month and the balance arrived at in this book
ahoulaci lgh:exciafisclaldb:v?ilzhs}(lzzsh balance in hand and balance at the ba.nk_ and at the savings bank
by reference to the bank pass-book; particulars of t‘hese.balances given as a footnote and a
certificate given that the cash in hand was, on verification, found correct. If there be any
difference between the balance shown in the cash-book and the actual balance, an explanation of
such a difference may be given as a footnote in the cash-book.

i ister of receipts and charges should be posted once a week or as often as
may ‘:).e %‘gsvgililg;ltrefﬁtil :hg cash-b}:)ok. This register should also be totalled at the end of each
month and the total checked with that of the cash-book.

ies in the subsidia unt books should be made at the time the transactions
occurﬁs;.u%h:h?)z{;(lil felzlotalled at thexznd of each month. The totga.ls of these _accounts should also
be compared with totals of the respective heads in the daily register of receipts and charges and
a certificate given at foot of each account that it agrees with the daily register,

3 th t books should be produced by the chaplain or other clergyman or lay
tmst:e; éﬂeneieioizg?ﬁred for the inspection of the Bishop or any person authorized b

Bishop to inspect them. X

) ins or lay trustees should take possession of all moneys received on account of their
cha I‘Yz;in(é?etplzd on no};ccount should they leave them even temporarily in charge of the church
clerks or any irresponsible persons. The collections should be remitted to the bank from time to
time and chaplains should not retain more cash than is necessary for current expenses. In cases
where money is entrusted (in petty sums) to the clerks or other persons for disbursement, an
account should be taken from them as soon as possible and vouchers obtained in all cases.

diture should be supported by vouchers which may be either receipts from the
partiz; tﬁ %vi?zfnmlo::; was paid or Elemora.ndum of the chaplain or lay trustee explaining the
petty items on account of which payment was made.

ts of each church should be audited by an auditor unconnected with the
churcgli g;emiﬁzu:t the end of each calendar year, and a copy of the auditor’s report should be
forwarded to the Bishop with the annual financial statement. ‘Where no suitable person can be
found to undertake the audit without remuneration, a paid auditor will be employed, and the cost
debited to the church funds.
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A,

AP

for the year ending 31st
March 189 by the Rev.
Receipts, Disbursements.
A.—From voluntary sources. BS. [a.lp R8.
1. Balance in hand from last year ., o e 1. To the poor .. . i
4. Offertories and collections made within the 2. To the church choir .. 3 54
church or churches v o ok 5 3. o miscellaneous ehurch expemses .,
8. Pow rents . ke e o s e 4. To distriet school & o
4. Private benefactions for religions or charitable 6. To Christian Knowlsdge Society
purposes ., o's .o o o .o 6. To Bocieti' for Propagation of th
6. By collecting books, or subseription lists, for Gospe . 5 i it
funds connected with the charch ., - 7. To Church Missionary Bociety ol
6. 8. To Additional Clergy Fund ¥ o
7. 9.
8. 10.
By oftertories and other collections at out- 15 8
stations ® . . s o 4a 18,
B.—From other sources,
Head Out-
station. |stations, A
1. Grants from Government | 2 [A:[-| B5. [4.|p.
or municipality—
(1) For church pur-
poses ., .
(2) For schools 3
(3) For cemetery pur-
8 .o .
2. Grants from societies .
3. Sehool fees 2\ o
4. Cemstery feey . i%
5. Endowment of monaments.
6 Interest, rent, gale of
grass, &e, e -
Total ozfl:Iix]x glx;s;n under B to be entered in Balance in hand at the end of the year .,
Total, Government Rupoes & ITotal, Government Rupees .| |
ﬁ\‘_hx\‘ 1%y
The

above is a correct return for the year ending 31st March 189

X.B.~No. 2 includes sacramental offertories, charchj 4
ings, collections, . arching offer

» made in ehureh

; insertion * of other
;ongea of receipts not included under the former
eads.

. * A detailed statoment of acconnts at ont eepara
o'e Itis Particularly requested (1) That the above be made out aceurately and MM»«:: ::f:ﬁ;

(2) That & copy e Preserved in the
plaincy cash-bool

~stations may be sent on a

count be made pubile for the information of the congregation.

; blank for the insertion of
other objects of nditure not ineluded
under the { 0:2.6

chaplainey records, snd entered in the

No. 134, Eccrgsiasrtican, 17tH Novemser 1898.

Forym A.
Cash Aecount.
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* ps No. 134, Eccrestasticar, 17ma Novemser 1898, No. 134, Ecoumstasticat, 17t Noveuse 1898, 1
Ay 4204 ; o7y OrpEr—No. 134, Ecclesiastical, dated 17th November 1898. @
:;j e The rules and forms for the maintenance of church accounts, submitted by the i
; 3 : Venerable the Archdeacon, are approved and sanctioned for adoption with the addi-
S tion mentioned below. g
. : 2. His Excellency the Governor in Council agrees with the remarks in paragraphs
£ o 6 and 7 of the Venerable the Archdeacon’s letter regarding the objections raised
é 5 against an annual audit of church accounts, and considers that such an audit is most
5 important and must be insisted on. The following sentence will therefore be added
s 2 = to rule 9 :—
4 =t <
g | < ‘E’ “ “ Where no_suitable person can be found to undertake the audit without remuneration,
= g £ | & g 4 a paid auditor will be employed, and the cost debited to the church funds.”
@ i L& 7
.: g = o (True Extract.)
$ E g 3 g
;, LD G. STOKES,
= 3 g b i Clidef Secretary.
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o 3 f‘-i ) ~ To the Right Reverend the Bishop.
£ A5 2. F2 »  Venerable the Archdeacon. :
o8 SEFEA 5 . 3 »  Senior Chaplain, Chureh of Scotland.
AT = 3 4 » Accountant-General.
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