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IMPERIAL CODE OV CENSUS PROCEDURE.

Part II.—TABULATION AND COMPILATION.

CHAPTER I
INTRODUCTORY. ,

The Method of Tabulation.—The method of sorting and tabulating followed
at cach previous Census of India will be used again this time, with the possible
exception of one or two experiments that may be made in limited areas. A
through investigation of the methods of mechanical tabulation indicate that the
cost of applying these mothods to India would increase the direct cost of
compilation by about 9009, and would protract the completion of it by at least
six months.

9. The Slip System to be used again.—For these reasons it has been decided
to retain the slip system of tabulation.

Under this slip system the following operations may be distinguished :—

{1) Copying, or the process of posting the entries in the schedules on
the slips. The men engaged in this work are called Copyists.

(2) Sorting, or the process of arranging the slips under the heads
required for the various final tables, counting the slips as thus
arranged, and entering the number on the Sorters’ Ticket, or
form provided for the purpose. The men engaged in this work
are called Sorters.

(3) Compilation, or the process of combining the figures in the Sorters’
Tickets 50 as to obtain the totals for the district. This work is
done by Compilers.

3. Form of Slip.—Each slip will measure two inches by four-and-a-half.
Religion will be indicated by the colour of the slip, unbleached paper being
used for the most numerous religion, and paper of various colours for the
_ other main religions. A single colour will be used for all the minor religions,
for which it is not worth while having a separate set of slips. Sex and civil
condition will be indicated by symbols on the slips thus :—

Married. Unmarried. Widowed,

|
o - - - O O K
Females o —~ - 9 @ &

< +



4 CHAP. I,—INTRODUCTORY.

Civil condition will have to be estimated for any unit

i :on to the figures for the district in which it lies. A good margin
:iomp%?lZﬁowed andgtglere are various ways of sglpplomcntmg lthe suppll{
of any kind of slip if it falls short, e.g., (a) blank slips of (\lul.ch colour crzzg b)v
supplied without symbols leaving them to be affixed locally ]B,Stllflflll} by
means of rubber stamps ; (b) slips can be dyed lqcully (though ,1}5‘_\\%3 no
found very successful at last Census) or can be given a coloured .stllpl‘,‘ \\1 i
a brush to indicate the religion required; (c) stips of one kind can be transterree
from an office where they are in excess to one where they are required.

Care must be taken that slips are despatched by rail in boxes of s11fﬁ0{011tl
strength. In several provinces at last Census boxes amvod. broken opnnl ‘u‘ll(l
the slips were lost or spoiled. For despg.tchmg small consignments to loca
offices bamboo baskets might be used.  When qanungos or other local officers
are called in to headquarters for training they should be given the slips of their

office to take back on their return.
i i ips require - widowed persons
NoTE.—In some provinces if not all, the number of slips roruired for wir

was abnormally large gn aocou;lt of the high doath rates in tho throo years that procedod l:hﬁ
consus, The fact that theso figures wore abnormal last consus should not bo overlookv
when estimating the quantity of * widowed ” slips that will be required this time. Wastage
of slips amounted to between 6 and 7% in the Central P’rovinces last census,

by religion and sex.

CHAPTER IL
Srre CopYING,

. 1. Agency.—The first matter to decide is the agency to be employed
m copying the slips and supervising the copyists. At last Census slip copying
was done partly at Central Offices, e.g., in Madras, Bombay, the Central
Provinces, partly at the Headquarters of Districts, e.g., in Bengal and Burma
and partly at Tahsil Headquarters, e.g., in the Punjab. The Central Office
system has the usual advantages associated with- concentration, iz., unifor-
mity and ease of supervision. On the other hand decentralization proved
§uccessfu1 in Bengal and the United provinces and was particularly successful
in the Punjab. One of the advantages of having decentralized slip-copying
is that it makes it much easier to deal with strikes. Ifit be possible to transfer
all the copying work of an office that goes on strike to another office, the diffis
culties which arise from sudden strikes for higher pay are much reduced and
strikes themselves made far less likely.

2. The Land Record Staf.—In the Punjab 1921 the most of the slip copying
was done by the Land Record staff at tahsil headquarters. As each Patwari
was the Supervisor of an Enumeration Circle: of roughly 600 houses, he had
about 3,000 slips to copy which he could do in about a week. The Field
Kanungos checked the work under the supervision of the Tahsildar and Tahsili
Staff. This system is recommended for all Provinces and States where there
is a trained Land Record Staff. It combines the three objects aimed. at, vitr.,
accuracy, since the patwaris already know the Enumeration Books: of their
Circle, expedition and cheapness, and only demands about one week’s extra
time from the Land Record Staff.

/8. Other agencies—the sohools.—In some Provinces there is no sub-
ordinate Revenue Staff, in others the staff may not everywhere be available
and in any case may not be able to deal with the entries of cities and towns.,
We have to look for other agencies for slip-copying. The Census operstions
are not without their educative value and in some countries of Europe instruc-
tion in the objects and methods of a Census is included in the curriculum of
schools of a certain grade. Schoolmasters and the boys of the colleges and
schools have in past Censuses taken & useful and important part in the
operations of Enumeration, as Supervisors and Enumerators, and ‘there.is
no reason why we should not continue to seek their aid in the matter of the
preparation of the slips. The copying of the slips of a locality, if properly
organized and divided out among the boys of the local vernacular middle
schools or even the elder boys of the upper primary schools, gives little work
to the individual and can be carefully and efficiently supervised by the master.
If the actual work be accompanied by ghort lectures by the school hasters
on the objects and methods of a Census and the meaning of the entries copied,
based on a brief pamphlet which might be prepared by the Superintendent
of Census Operations, the work may have a distinctly educative character and
is thus performed with accuracy, expedition and cheapness. Where naoes-
sary therefore the Superintendents of Census Operations should endeavour
to arrange with educational authorities that schools should assist in the opera-
tion of slip-copying.

HICOM 5



6 CHAP. II.—SLIP GOPYING.

At the English Census the card-punching, which corresponds to slip-'
copying, is done by young girls just leaving the elementary schools, and the
sorting machines are operated by boys who have just left school.

4. The Enumerators.—One innovation at the 1921 Cemsus was that a
Targe proportion of the slips were written up by patwaris between the preli-
minary and final enumerations. This plan was tried in the United Provinces
and in parts of the Punjab. In the former province it was definitely successful,
while the Census Superintendent of the latter deprecated repetition, but the
system was tried with success in the Nabha State. The preliminary enumera-
tion with its check lasts for over a month and, supposing each enumerator
wrote up the slips for his block, 7.e., 30 to 40 houses containing about 150 to
200 persons, he would have three wecks or moreto do the work that one proe
fessional copyist does in less than two hours. He can hardly complain of
this, and the work is done at leisure and escapes mistakes due to hurry. 1f
this proposal were feasible about 95 per cent. of the slips could be written up
and checked before the final Census day, leavingthe remainder to be written
up locally by the Supervisors or under any local system that is convenient.
The slips of persons who were enumerated at the preliminary enumeration
and were not present on the Census night would of course be torn up when
checking the slips with the schedules after the Census night. This system,
where it is deemed feasible, might be combined with either of the other arran-
gements set out above, so as to lighten the workin the copying offices where,
in the case of slips alrcady written up, only check would be needed.

The primary difficulty in this system is the distribution of slips, as the
number required for each tahsil is conjectural and it was found that any re-
gerve given to tahsildars was largely wasted. The method used was to have the
work done by the patwaris at their own houses under supervision of the tahsil-
dars who instructed them at tahsil headquarters and provided the slips. This
system in the United Provinces proved quick and cheap and much more ac-
curate than the old system, as the patwari copies a record with which he is
already familiar, and any mistake or omission found can be corrected on the
spot.  An actual comparison of locally copied and centrally copied slips in the
United Provinces showed that the former were far more accurate. The dis-
advantages are that some preliminary training of the patwaris is necessary
and owing to intermittent supervision only a mistake is apt to be repeated
and to involve more correction than would be needed in a central office, while
it was reported from the Punjab that in most units as long was spent aftet
the census in checking thg slips as would have been takenin copying them-
Success, however, unquestionably ‘does follow where care and foresight aré
us?d and where the necessary training has been given. On the other han
this method does away with the necessity for preliminary drafts of the Enumera-
tion Schedule as the enumerator is able to decipher his own muddles more
casily than a copyist at headquarters. Further this system enables the enu-
merators to make something out of their job, as the copying can be paid for,
preferably at piece-work rates. Finally there scerns to be no reason why the
system should be conﬁped to areas in which the enumerators are patwaris,
and the Census Superintendents of all provinces should seriously consider

OHAP. II.—SLIP COPYING. 7

whether they should not try this system, at any rate in selected districts as an
experiment. ‘

NoTg.—The question of an adequate supply of the various kinds of slips is of importance
with regard to accuracy as well as speed, since at the last census one copyist was caught
altering the enumeration books because the supply of the kind of slips which he required
had given out so that he could not get on with his work.

5. Other artangements—Central Offices—Where no local arrangements
can be made, slips copying will have to be done by a temporary staff at the
Central Sorting Offices, which i any case should be opened as soon as possible
after the Census is taken. Deputy Superintendents should be appointed
in good time so that they can help to organize and supervise the operation of
copying even where this is done locally.

Nore.—Deputy Superintendents should probably be appointed not later than March
15th in order that they may make themselves familiar with the procedure and get their
oftice ready to start work as soon a8 the returns are in.

6. Constitution of local Copying offices.—Superintendents will have to
determine, at an early date, after consulting local officers, what system they
propose to adopt for slip copying. The articles which follow deal with the
method and supervision of the operation, presuming that slips are copied
at the Headquarters of a Tahsil. They must be adapted to suit the particular
system adopted. It will be understood that the term Copyist applies to the

erson who actually copies the entries on to the Slip, whoever he be, and that
gupervisor denotes the Officer or person who is in charge of a gang of Copyists
and checks their work, whether be he a field Kanungo, Schoolmaster or a -
specially appointed official. Where slips are copied partly at offices at the
Headquarters of a Tahsil and partly by other local agencies, e.g., schools or
Enumerators within the Tahsil, it will be advisable that this last arrangement
shall be considered as a branch of the Tahsil copying Office under the general
control of the Tahsildar, and that the work of these branches should come
up to the local copying centre for careful check. .

7. Training in Slip-copying.—Where slips are to be copied locally, e.g.,
at Tahsil Headquarters, it will be necessary that one of the local officers who
is to be associated with the slip copying, e.g., the Tahsil Office Kanungo
should be carefully instructed in the details and rules of the operations. With
this object either the local official himself should be called in to Headquarters
for instruction some time during the month preceding the Census, or an official
from each district (e.g., the District Office Kanungo) should be called in for
instruction and on his return instruct each of the local men. The latter will

explain the system to the staff of Supervisors and copyists when they come in
after the Census.

8. Furniture requjred by Copyists.—Very little is required in the way of

~ furniture. All that 18 needed for each copyist is a cheap mat or bit of sacking

and a couple of baskets for blank slips by sexes. Tables, seats or branches
are not required but there is no objection, if desired, to giving each copyist
an empty box to write on. Sets of pigeon-holesare required for sorting and
are useful to copyists in cities and towns, where there is a large variety of popula~
tion, for keeping their slips. They are not necessary for copyists in ru;al
tracts where the population dealt with is modtly of one religion and the slips
ean more conveniently be kept in heaps on the floor. '
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i

The pigeon-holes should be made from old stationery boxes, empty.kero-
sine tins, etc. Seven holes are required horizontally and two vertically,

which should be labelled as in the following diagram :—
Hindu. Sikh, Jain. Buddhist. Muslim. Tribal. Christian.

Malea ..

Females .

One of these headings may be changed 1o “others” or the number of holes
may be reduced according to local requirements. _
Each pigeon-hole should be about 2}” broad by 5" high. ~The elips
are two inches broad, and a hole of the above size would hold 650 shps., Allow;
ing for partitions, a quarter of an inch thick, a box measuring about 20" by 11
would be suitable in offices where seven kinds of slips are in use. The 'deptl‘I'
of the pigeon-holes need not exceed 4} inches, so that & box 20" X 11" X 9
gawn down the middle, would do for two sets of pigeon-holes. Where it 18
necessary to purchase such boxes kerosine-oil cases might be used. These
boxes measure 19" by 14" by 9}". f +len should
1 empty boxes and construction of pigeon-holes shou
be tarf;};fl i(;ollxl:x(;gciﬁ ::fnple };ir{te. Prices rise considerably when work has to be

done in & hurry. )
9. Despatch of schedules to Copying Office.—As soon as possible after
the Census has been taken the Enumeration books should be collected at the
headquarters of each district, sub-division or charge t.ahsxl, as may be found
most convenient, and compared carefully with the Circle List to mal.{e sure
that a book has been received for every block, that the descriptive particulara
of each book are correctly shown on its cover,and that the books are properly
arranged in the serial order of blocks and circles. They should then be dee-
patched with the Charge and Circle summaries packed in boxes (e.g., opium®
or stamp boxes or cheap tin trunks, which havé the advantages of bein8
’ fitted with locks and being readily saleable at the conclusion of operations), Of
bamboo baskets by passenger train to the place where the slips will be copied.
If ihere is any delay in getting in the books for outlying tahsils those for th
nearer ones should be sent off in advance. .
Notx.—Where copying is to be done within the circle it will be necessary to place
some officialin charge of the books who will be responsible for their safe custody during
cepying and their delivery at the headquarters of the Tahsil along with the slips.

10. Slip copying establishment.—The copyists should be grouped in gangs
of ten or thereabouts with a Supervisor over each gang. This officer sl}ou!d,
if possible, be a public servant, e.g., Field Kanungo, Schoolmaster or Jumor
olerk; Care should be taken %o select suitable men Who can ba relied oo #0
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control their gangs and perform efficiently the duties imposed upon them.
It will be desirable to give the Supervisor an assistant and a smart man of the
topyist class might be selected. The average number of slips copied
per day differed in different Provinces at last Census, but it was
generally agreed that the standard of 500 per diem for paid work
was & fair one and where paid copyists are entertained their payment should
be made on this hasis at a rate calculated to provide men with the monthly
pay usually optained locally by men of their class. For unpaid work the
standard can be fixed according to convenience. For paid copyists the piece
work system is the most satisfactory, but it is unpopular and if it is found
impossible to introduce it the men can be engaged on a monthly rate of pay
and rewarded or fined in praportion as their outturn exceeds or falls short of the
standard. :

In the Punjab no extra pay was given to the patwaris at last Census for
copying the slips. Under the present altered conditions it may be necessary
to give something by way of reward in such cases. In the case of school boye-
the idea is 8o to distribute the work that each boy would have a light task.
The question of rewards in such cases will have to be decided locally. Some
reward would also seem necessary to the masters who supervise and check the
work., Allowances which resemble pay should be avoided.

11. Duties of Supervisors.—The Sppervisor, with the aid of his assistant
is responsible for the efficient working of his gang. It is his duty to get Enu-
meration books for a Charge at & time from the record-room, to issue them
one at a time to the copyists, to check the accuracy of their work, to maintain
a register of the number of slips copied by each individual and, when all the
slips for a Charge have been copied, to return them to the record-room with the
Enumeration books and the Register referred to in Article 19. He is respon-
sible for seeing that under no circumstances are books or slips removed from
the office, for the purpose of working at home or for any other reason. Every
evening, before leaving office, each copyist should tie up the slips he has copied,
Elace them inside the Enumeration book with a slip bearing his name and

and the bundle over to the Supervisor, who will return it to him when office
opens next morning.

The papers in charge of the Supervisor will be kept in three separate
bundles, ‘viz. () copied books and sliys, (b) unissued books, (c) books in process
of being copied. Adequate arrangements must be made locally for the safe
custody of these bundles in boxes or baskets.

. 12, Duties of the Record-keeper.—It is the duty of the Record-keeper,
who will ordinarily be an official in the local offic®, to compare the Enumera-
tion books, on their receipt in the office, with the entries in the Circle List, in
order to make sure that no books are missing. He will then arrange them with
the Charge and Circle summaries methodically on racks by tahsils and towns,
a separate rack or racks being set apart for the books from each district. e
will issue to the Supervisors the books for a Charge at a time together with.the
Charge and Circle summaries. When they are returned with the slips and
Register A he will check the totals in the above Register, snd will alsa verify
the number of slips of each kind in pne at least of the Cizcle bundles. He will
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arrange in serial order the sheets of Register A for the whole tahsil, and will
post the Charge totals into a simliar form and strike a grand total for the tahsil.

The Record-keeper should arrange all blank slips received by colours and
sexes, labelling the rack or box in which the slips of each kind are kept with the
appropriate designation.

The Record-keeper should be appointed immediately after the Census, so
that he may be ready to take delivery of, and examine and arrange, the pack-
ages of Enumeration books the moment they reach the office. He should,
if necessary, be given one or two additional assistants for a week or two while
this work 1s in progress.

13. Preparing the Slips —The copyists should write in pencil not ink.
The pencils described as * middling ’ in the official stationery list are the most
suitable. The stationery office has arranged to keep a good stock of these
pencils and indents will be complicd without delay. An allowance of one
pencil weekly to each copyist will beample.  Clear and legible handwriting
should be insisted on. Bad handwriting is much more likely to occur in the
case of paid copyists writing in a hurry than of unpaid copyists writing at leisure
If any mistake occurs, the original entry should not be erased or written over,
but should be neatly crossed out and the correct entry written above or beside
it. A dash should be made in all columns which are blank, e.g., columns
11 and 12 in the case of non-industrial workers with no subsidiary occupation.

On receiving a book, the copyist should first go through the serial numbers
in column 2 and correct themif they were filled in (contrary to rule) before the
final Census. The copyist’s supply of blank slips should be arranged on the
floor in front of him or in the pigeon-holes as shown in Article 8 above. It
will be found to facilitate work if the copyist picks out the proper slips for
all the persons on a page, ticking off each person ashe doesso, and places them
one below the other on his left hand before commencing to write up theslips. On
each slip he will first modify th sex symbol if the schedule shows the indivi-
dual as unmarried or widowed. Ascach slip isfinished it should be placed face
downwards on the top of the previous slip copied, so that when all the slips
have been prepared they will be in the proper serial order. He should then
tie them up neatly with string (a seer or two of jute can be bought locally)
and take them with the book to his Supervisor.

It should be explained that Tribal slips are to be used for all members of
aboriginal tribes whose tribe is entered in column 4, instead of a classified
religion such as Christian or Hindu. Where religions are found for which no
special kind of slip is provided, the slip for | others’ must be used, the name of
the religion being written in the appropriate space.

Note.—It is probably advisable that Christian slips should be used for Kuropoans,
Anglo-Indians and Armenians evon if thoy return thomsolves under some non-Christian
religious category, e. g., Agnostic, Theosophist, Buddhist, etc., the actual return being
enterod in the space left for mect. This is suggested in order to facilitate the sorting of
table for Europeans, etc., by Race and Age. Tho entries on such heterodox Christian
glips will be included in the column * QOthers " in the table of ** Population by Religion ™
but not included under ‘‘ Christians by Race and Denomination ’, which should show
Christians only. Details of the entries in column ** Others” of the table of * Religion "
will be shown in the fly-leaf of that Table and details of the Europeans, Anglo-Indians

_end Armenians who have not onterod themselves as Christians can bo given on thofly
1ot of $heteble of Christians by Race and Age.

OHAP. I1.—ALIP COPYING. 1

14, Abbreviations.—There is a two-fold advantage in the use of suitable
abbreviations :—

(1) it reduces the amount of writing a copyist has to do, and
(2) it facilitates sorting.

On the other hand, if the abbreviations are too numerous, there is great
danger of the copyist using a wrong one, or of the Sorter classifying it under a
wrong head. For this reason the number of abbreviations must be kept within
reasonable limits. On the whole they should be confined more or less to the
following :—

Column 7. —For infants whose age is entered in months a cipher should
be shown for months under six and the figure 1 entered if the age is shown as
six or more months.

Column 8.—Abbreviations may be allowed for three castes or tribes of
each religion in a district. \

Column 9.—A single letter would be enough to show Earner (E) or De-
pendant (D).

Columns 10 and 11.—Abbreviations may be used to indicate

(1) non-cultivating land owners
(2) cultivating owners

(3) cultivating tenants

(4) agricultural labourers

but care must be taken that the abbreviations used are readily distinguish-
able.

Column 13.—Persons born in the district of enumeration may be marked
with a tick ; for all others the full entry should be copied.

Columns 14 and 15.—The three most common languages in each column
respectively may be indicated by abbreviations.

Columns 16 and 17.—A dash may be made for the illiterate and a single
letter (e.g., J==janta) for the literate. Letters may be used for the language
of literacy in Column 16 when that is recorded.

, NoTte.—A list of authorised abbreviations should be drawn up by the Provincial
Superintendent, and no others of any kind should be allowed. Care should be taken
that the abbreviations are sulliciontly distinctive, so as to avoid all risk of one heing
mistakon for another.

NoTe.—Abbreviations are not essential and where slips are copied by enumerators
or in schools it may be difficult to secure uniformity in the use of abbreviations, If
this is the case the entries can be copied in full. A Sorter will not be defeated because
he finds the word Brahman written instead of the abbreviation Br,

15. Language.—Household and other schedules in English relating to
Europeans and Anglo-Indians should be copied in the same language and sorted
by a small special staff. With this exception all slips should be copied in the
character of the district where the sorting is to be done. Where the entries
in the schedules are in some character other than that current in the district,
the slips should be prepared by men who are acquainted with both characters,
who may, if necessary, be given a higher rate of pay. If no such men are
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available the entries in the schedules should be dictated by one man knowing
the character in which they are written to another knowing the character
of the district.

18. Checking.—Any mistakes which may be made in preparing the slips,
if they remain undetected, will of course be repeated in the final tables. The
checking must therefore be as complete as possible ; and this will be the main
duty of the Supervisors and their assistants. The first thing to be done is to
compare the last serial number in the Enumeration book (column 2 of the
schedule) with the total population of the block as shown in the Circle summary.
If any discrepancy is found, the serial numbering must be examined to make sure
that it is correct, i.c., that a separate number has been given for each person
entered in the Enumeration book omitting those struck out as no longer present
on the night of the final Census. If the figure in the Circle summary is wrong
it should be corrected in red ink, and the correction should be initialled.

The Supervisor, or his assistant will then proceed to compare the entries
on the slips with those in the Enumeration book, taking care, of course, to sce
that a separate slip has been prepared for each person enumerated. At first
every entry in every slip should be checked, special care being taken to see that
the proper slip has been chosen. The Supervisor or his assistant should hold
the Enumeration book, and the copyist should read from the slips. He should
tick off in the Enumeration book every entry tested by him. A tick against
the name in column 3 of the schedule will mean that all the entries for that
individual have been tested. After a little time it will be found that mistakes
in the selection of slips and in noting age, caste, etc., become very rare: The
Supervisor can then concentrate his attention on entries where experience
shows that errors and omissionsare most likely to occur, such as nf)n-dlstrlct
birthplaces, literacy and lengthy names of occupations. Such entries should
:nvariably be tested whenever they occur.

Trivial mistakes in copying may be corrected at once if they do not exceed
1 per 100 slips. If they are more numerous the copyist should be sent back
for an hour to revise all his slips. If deliberate omissions are detected (such as
the systematic failure to record non-district birth-places or lengthy occupa-
tions), every item in the book must be compared, and a professional copyist

will get no payment for the work. o

The officer in charge must see that the Supervisors carry out strictly the
prescribed system of check. This is one of the most important duties of him*
self and his Inspectors. He should himself check a number of entries in, saf
10 per cent. of the books, and keep a note of the results. (See Register F.)
The Tnspectors should also check as many entries as possible, keeping a not®
of the results as above. The Supervisors should be held responsible for !
mistakes discovered by the Deputy Superintendent and Inspectors.

Nors.—-1t may be useful to mention the following methods commanly resorted ¥
under the piecs-work system by dishoness copyists :—

(1) The removal of small enumeration books or of l;>ou schedules for home 0ORY"
ing,

e
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—

{2) omission of entries in the middle of the books in order to get miscredit and
remuneration for the number of slips corresponding to the total figure shown
in the summary,

{3) handing over & number of loose'schedules to a neighbour in order that the joint
production may qualify for bonus (which is shared) though ncither indivi-
dual’s work would have earncd it alone,

{4) reserving slips copied on one day to another in order to make it easier to
earn & bonus on that day,

(5) partially writing up slips and taking them home to fill up by guess-or probabi-
lity without enumeration books. Next day on returning marks are made
where the books differ from the slips, and, when checking, the copyist’s
Teading corresponds to the slip but is not what is written in the book,

{6) cbanging of ‘entries in emumeration books to Eacilitate sorting or meet the case
of glips for which there is no pigeon-hole.

Care must be taken to prevent the checking from falling into arrears,
Delay is objectionable in many ways. It makes the copyist careless ; it causes
<confusion and an accumulation of books and slips with the Supervisors ;
it delays sorting, and, generally interferes with the proper routine of the
'Office.  Where the outturn is large (i.c., in excess of an average of 500 slips
wer head per diem) it may be found that the Supervisor and his assistant are
unable to keep up with the copyist. In such cases additional checkers should
be employed or the size of the gangs reduced.

NoTe.—When checking tends to fall into arroars, it is often ‘due to the fact that the
Bupervisor dawdles over the work and dots  the oopyist wead out slowly = ot -of un-
necessary matter, such as the serial number at the top and the column numbers, which
noed be mentioned only for the occupationroolumus.,  Whore all the persons entered in a
book are of the same religion, it is sufficient to say so oncefor all. And it can be taken for
ﬁgrante_d, when no entry is read out of columns 13, 16 and 17, that the person -was
‘born bm ‘the district of enumeration, is illiterate or does not know English, as the cage
amay ba,

17. Correction of mistakes in fhe schedules,—Supervisors may be
:author!sed to correct very obvious mistakes in the schedules, e.g., if the ontry
.-for_ an infant is made in coluran 10 or 17. But no alteration must be made when
1t is merely a matter of opinion, e.g., whether a married woman should bLe
entered as an earner or a dependant.

Occasionally a column will be found to have been left blank by the enu-
merator. = It is better in such cases to fill it in with reference to the indications
furnished by the other columns than to relegate the person concerned to the

head “ not returned.”  Supervisars way therefore fill in blanks in the follow-
ing cases *— y

(1) If column 4 is blank, it should be filled in with reference to the
caste of the person concerned, the religion of other persons on
the same page, ete. In the case of Indian Christians, if the sect
is not shewn, it should be assumed to be that of the Mission at
work in the district and village of enumeration.

HICORAM
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2) If t i iven, i ]
(2) p:;ii(:f 18 not given, it may be judged from the name and occu-

3) If colu'mn 6 is blank, except in the case of Furopeans and Anglo-
Indians, males under 16 should be assumed to be unmarried,
between 16 anq 50 married, and over 50 widowed. For Females
gle correspongullxg f;gures will be 14 and 40, Tn the case of
turopeans and Anglo-Indians they will be : 5 n
and 22 and 50 for females. y will be 80 and 85 for wnales

(4) If column 7 is blank, persons who are literate should be assumed to
be sqxélde age ovgrd12 gnd those who are workers over 15. The
married, unmarried and widowed should b ot
the nges noted sham {1 be assumed to be between

(%) If column 8 is blank, the caste of the head of tho family or of the
other occupants of the house may be entered: failing thas, the
occupation may be taken as a guide. ’

(6) If columns 9 and 10 are both blank or if 9 contains the entry earnet
and 10 is blank, the person will he treated as a workeryor as &
dependant, as may seem most probable having regard to his age
sex and caste, and the occupation of the head of the family Tho
occupation to be entered in column 10 will be that of the head
of the family or the usual occupation of the caste. (

(7) If column 13 is blank, the district of enumeration will be entered.

(8) For colurpn 14, the language of the district will be shown, unless
a clue is furnished by the birth-place €hd caste columns,

(9) H column 16 is blank, the person will be assumed to be illiterate.

Where the above indications are not available, the entries should be -

assumed to be the same as those for the preceding person of the same sex

Notr.—The procedure here indicated does not apply to d i
refornd i he proces ic ( ‘ pply to doubtful entries of the kind
toferrod in b;dlb e 17, Chapter I1I.  These will be dealt with at a later stage in the manner

. 1?. .}Special Slip for Infirmities.—The column for Infirmities comes at thé
:}r: of the sche.dule, and is usually blank. Fxperience shows that it is safer
]atktihgse entries should be dealt with separately. A few special cls 88'8155
:;’;1 shozlgmblgog);sg n“; }«3 Sgpaf{at"fg“ngh l;nder a selocted Superﬁsor Op];::wh
, e gi e books of a whole circle at a tim ' -
?rr:) 1; malf:lﬁ or * female slip, as the case may be, for eai’haggr:;l: Ileilﬁzlrliﬁ
fror (z,)nzrh; rmity ‘(zl;vl.) the serial number of the charge, circle, block and per-
can,be $he :giz, t(}?e tl q:tcﬁ;t:" z;.x}tc]ll (d)l'the iInfﬁrmity. The last ;nentioned entry
be as ol the shp. If a person is sufferi in-
3?;;&;:; b;})fi eca‘;i (}ile :‘{:(t)irlﬁd l?n t{xle sﬁi% with aIdash betw;ane?l?cgmf mr'rl?ht: :f::k
¢ oy qnese N s 8 checke s
infirmities have been overlooked and alszega:a ;:illlxuz;lt?;ti}; ts.?a(s{?o;hstsl?;

with the proper sex symbol. After passing the slips as correct, the Supervisor
?
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should sort them by sex and infirmity, being careful to keep the slips of any
given block together, and post the results for each Circle in a Register ()
which he should total for the Charge. Slips of persons with more than one
infirmity will need to be transferred after the entry of the first to the bundle

of slips of the second infirmity.

The slips of each infirmity should then be put together and tied up to-
gether, a label placed on the top showing the District, Tahsil or Charge number,
the infirmity, the sex and the total number of slips.

Norr 1.—In spite of instructions to the contrary it will sometimes be found that
entries have been made in the infirmity column which do not exactly correspond to the
instructions, e.g., adkapagal, half-witted, and kana, one-gyed. .In all such. cases the
matter should be referred for orders to the officer superintending the copying. As a
rule the procedure will be to leave such entries out of account, but, sometimes the word
used may be ambiguous, e. g., kana, though strictly meaning one-eyed, is sometimes loosely
used to describe persons who are blind of both eyes. In such cases the entry should be
recorded, and reference made (in all or a certain proportion of cases) to the local officers
concerned in order to ascertain the true facts.

NoTE 2.—Some officers ab last Census thought that the separate copying of infir-

mity slips was unnecessary and that it would be safe to leave these entries to be copied
s, who have in any case to lock at

(of course on scparate slips) by the ordinary copyist :
every entry in the book, especially if they are paid, say, half a pice extra for every infirmity
slip written up. There is no objection to this system being tried if the Superintendent
is satisfied that there is no likelihood of entries being overlooked.

19. Sorting by sex and religion.—It is necessary, for administrative pur-
poses, to prepare a table showing the population of each village by sex and re-
hgion. It is also essential, before the slips are thrown together for larae areas
that their exact number should be accurately known. After the slips for an
Enumeration Book have heen checked, the Supervisor or his assistant should
sort them by sex and religion, count the number of slips of each kind, and enter
it in his register A.  If the “ total ” in column 10 does not agree with the last
serin]l number in the Knumeration Book, the slips must be recounted. If a
discrepancy still exists, they must again be compared in detail with the entries

in the enumeration book.

The sorting and counting of the slips for the purpose of this Register must
be checked very carefully. The greatest care must also be taken to see that
the figures ave correctly added up. This preliminary sorting, and the figures
compiled from it, forms the foundation on which the whole of the subsequent
operations are built ; and it is essential that no loophole of any kind iz left

for mistakes.

The sorted slips should be placed in pigeon-hole similar to those used by
thescopyict, a separate set of pigeon-holes heing reservad for each Circle undex
issue. When all the slips for a circle have been copied, checked and sorted,
those in each pigeon-hole should be counted and the number compared with

the corresponding total in Register A.  The slips should then be tied up together,
and a Iabel should be placed on the top showing the distriot, talfsil and cinsle,
the number of slips in the bundle, and the religion and sex to which they refor.
The various packets of slips for a circle must be tied up into a circle bundle,
and placed with the Enunicration Beoks of the Circle. Wh,env this has been
done for all the. circles in & Charge, the bundles will be arranged in tho seridl
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ovder of Circles and returned to the Record-keeper with register A duly totalled
by Circles and for the Charge.

NoTe.—In rural arcas where pigeon-holes are .not used the Supervisors ean be sup-
plied with two small baskets each, the slips for males, tied in different colours, will be
kept in one basket and those of females in the other for cach circle.

20. Inspection.—It is cssential that close supervision should he exercised
over the offices where the slips are being prepared.  Where slips are copied
locally District and City Officers should, if possible. mal:e eccasional Inspections.
At Tahsils the Tahsildars would be responsible for the gemeral control of the
copying work.

Inspecting officers should see :—
(1) that the slips are correctly prepared, that the writing is clear and
legible, and that no unauthorized abbreviations are used ;
(2) that the comparing is carried out in strict accordance with the
rules and that it is not allowed to fall mto arrears ; and

(3) that the sorting is up to date and that Register A is correct.

21. Despatch of Slips and Registers to Central Offices.—As soon as the
slips of an oflice have been prepared, tested, sorted and posted in Register A,
they should be carefully packed and sent diveet to the Central Sorting Office
concerned. The boxes in which blank ships are supplied should Le utiliced for
packing up the written slips.  The contents of each box should be noted in a
label which should be placed in eachi box on the top of the slips.  The registers
should be carefully packed and sent to the Central Oftice concerned. The
Enumeration Books should be carefully stored in the District or Tahsil llead-
quarters. It should be noted that under Section 12 of the Indian Census Act
(X of 1929) these books are not open to mspection or admissible as evidence
in civil proceedings.

SPECIMEN RECGISTERS.
RecisTER A.—Population of blocks by scx and religion (vide drticle 19).

District—————-—  Tahsil-— Circle No.——— ——
. g
Tots} 8 |Muham-| Bud- Chris- | .2 €
) .| Populatiom. S |madens.| dhists. [ tisns. | B | €
al || =) £ |2
RHEEE I
‘ 8 _§f —| | Remarks,
o 2
=ial&rafgls
sl ® g E <y § |
Z|8I8| 2Bl g | % ] [ @ ; :
HHEC S ER A R AL
R HE AR R S A R A R L
2lald5idls|el S 1 S 18 &S| 218 f=(8 |= |8 51681518
BlaElmAlRIR | A | e =52 (w28 |2 & ERRIRE
Lizpiaisielr| 8| 9|10 huli2f 13 |14 | 15 [ 16 | 17 | 18 [1ol2o21loz] 23
e ~— — —
]
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A separate sheet should be taken for each Circle.

Columns 1 to 4 should be filled if, either before the Census, or as soon as
the office is opened. :

Columns 5 to 7 and 10 will serve as a record of the work done by each
copyist. Columns 5 and 6 should be filled in by the Supervisor at the time
when each book is issued and Columns 7 and 10 as soon as the slips for it have

been compared and passed.

The entry in column 10 must agree with that in the Circle summary (see
Article 16).

The remaining columns should be filled in after the slips havc been sorted by
sex and religion. The totals of columns 8 and 9 should then be compared with
column 10 ; those of columns 11, 13, etc., with column 8 ; and those of columns .

12, 14, etc., with column 9.

The main headings to columns 11 to 22 will vary according to the local
arrangements in slip copying. There will be a separite main heading for each
kind of slip used.

When the entries relating to all blocks in a village have been made village
totals should be struck in red ink before the next village is taken up. The
figures for train (not station) enumeration and special blocks for boats and
cooly encampments should be entered scparately below the village total and net
included in it.

RecIsTER B.—Issue and return of Enumeration Books (vide Article II).

Name Num- To Date Signa- Date Signa- ]
of ber of whom of ture of of ture of Remarks, .
tahsil. Charge. issued. issue. | Supervi- return. | Record-
sor. keeper.

| 2 3 : 5 6 7 8

This Register will be kept by the Record-keeper.

The Enumeration Books should be issued for a charge at a time, together
with the Charge and Circle Summaries and the corresponding sheets of Regis-
ger A. The Supervisor should sign his name in column § when he receives the
books and connected papers, and the Record-keeper in column 7 when they
are returned to him with the completed slips. Not more than two charge-
pundles should be with a Supervisor at the same timeg he should always re-
turn one of the two bundles before another is issued to him,

-
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RicistER C.—Work done by Copyists (vide Article 11).
Name of Copyist........o.....
Hour of Details of slips copiced.,
Specifi- | Number
Date. Depar- cation of slips | Progress- | Remarks,
Arrival, ture. of incach | ive total.
book. baok.
1 2 3 4 i 6 7
5 314 225
14th March 10-25 5-33
( 43 211
——— 436
15th March 10-21 5-37 4-12 3t 311
- 501 231 747
16th March 10-23 540 3
5-11 207 438
L1835

Fach Superviser will keep this register for his own gang.
‘A separate page should be allowed for each copyist.
The entries in columns 4 and 5 will be taken from Register A, The first

CHAP. 11.—SLIP COPYIN'I.
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Recister F.—Testing by Officer in charge (vide Article 16).

Discription of book.
Name of Supervisor. Circle and | Number of | Mistakes Remarks.
. Tahsil. | block num- | entries tes- detected.
ber. tod.
1 2 3 4 5
e -

This register should also be maintained by Inspectors.
REGISTER G.—Weekly summary of works.

figure in column 4 represents the circle, and the second the block numbcr,
The charge number can also be given if desired.
Recister 1. Lssue of blank .s'll']i.\'.

Number of slips {ssucd.

]
7
Name of Hindus, | Muham- Ani- Budd- | Chris- Others, | Remarks,
copyist. madans, | mists, hists. tians, ?_:
[EPSUN S . P SO VO - - o maf s s [ — ;:.
M I P M FIM [ M [ IF i M | FM}F

]

Each Supervisor will keep this register for his own gang.
A separate page should be allowed to each copyist.
The register should be compared with the number of copied slips returned
by each copyist and the approximate number of blank slips with him, each
time a fresh supply is issued and at the completion of the work.
Recistir B.—Infinnities (vide Article 18).

District Tahsil————— Charge— — - ——
Circle No. Insane. Deaf-mute. Blind. Leper.
M F M F M ¥ M ¥
1 2 | s 4 5 6 71 8 9
L

Persons afflicted with two or more infirmities should be cntered under
each head. : ,

-

Testing by officer-| Testing by ins-
i-c. of copying. pectors, cte,
Total

number | Total | Daily | Num- | Num- Num- | Num-

Num- | of days [number | aver- ber ber ber ber

Name of Super- | ber worked | of stips | age of of of of
visor, of by all | prepar- per entries |mistakes] entiies | mistakes
Copy- Copy- ed. head. |tested. | found. | tested. | found.
ists. ists.
1 2 3 4 5 6 7 8 9

N. B.—A total should be struck at the foot.

This abstract should be prepared every Saturday, and transmitted not
later than the following Tuesday to the Provincial Superintendent, who will
prepare and forward to the Census Commissioner an abstract for the Province
showing (1) total number of Copyists, (2) number of slips copied, and (3)
daily average per head. Columns 2, 3 and 4 can be obtained from Register
C and columns 6 and 7 from Register F.

20



CHAPTER I11.

SorTING.

(a) Introductory.

1. Central Offices.—Sorting should invariably be carried out in cen-
tral offices, Itis desirable to open these offices as soon as possible after
the Census, 50 as to get together the nucleus of the establishment that will be
required for sorting, and to give the officers in charge time to train them and to
become accustomed to the work and to the control of a large staff before the
more difficult part of the operations is taken in hand. The slips for the dis-
tricts in which the central offices lie can, if convenicnt, be copied there together
with some or all of the slips for other districts, where there are difficultie - in
the way of getting the work done locally. The size of the offces must vary
according to the class of officer available for employment as Deputy Superin-
tendent, or Officer in Charge, and the accommodation and staff locally avail-
able. Generally speaking, however, it may be said that a population of not less
than six nor more than ten millions should be dealt witli in each central office,

In deciding on the location of these offices the factors to be considercd
are— '

(1) Existence of suitable accommodation.

(2) An adequate supply of candidates for employment.

(3) Healthy surroundings (especially f.cedem from plague).
(4) Accessibility.

As far as possible use should be made of any Government buildings which
are available. In calculating the size of the buildings required it may be assum-
od that a superficial area of 25 square fect is ample for each Sorter. The
amount of record-room accommodation required will vary according to the
system adopted for copying. If this work is done locally the Enumeration
books can remain in the distriet record-rooms and! need ot be brought to the
central offices at all.

2. Deputy Superintendents.—It is essential that the Deputy Superinten.
dent should be a thoroughly trustworthy officer who is accustomed to exercise
authority and able to enforce dis: ipline.  He must also be energetic and capable
of hard work. Generally speaking, it may be said that jun.cr Deputy Collec-
tors are the best officers for this post ; the Deputy Superintendents were usually
selected from this class at last Census. They should receive a suitable deputa-
tion allowance. -

3. General Staff.—The general staff should, as far as possible, _ba
drawn from permanent Government establishment deputation allqwancen being
given on the ugual basis of 20 per cent. of the pay alread= recaived. In the

H1COM 2n
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larger central offices, when the work is in full swing, the following would be 8
suitable establishment :—

1 Head Assistant.
b Inspectors.

1 Record-keeper.
1 Assistant.

1 Accountant.

4, Office arrangement~. -The number of sorters employed will depend
on the number of boxes of slips (vide Article 5). Usually it will be about 33 per
willion of the population dealt with. There should bea Supervisor for each
gang of ten Sorters, and for every five Supervisors there should be an Inspector.
Sorters may, if necessary, be given slightly higher pay than Copyists. The
picce-work system was successfully enforced in some offices at last Census but
has certain disadvantages and some of the Superintendents of lus.t Census are
strongly in favour of doing away with it for sorters and substituting a system
of fixed payments with fines for short or bad work. It is argued thet the con-
ditions of sorting vary so greatly in different tables that it is impossible to fix
or cnforee a fair task and that picce-work is a direet incentive to fudging, just
where accurate and honest work is mueh more important than speed. The
matter is further discussed in Artiele 18,

Each Sorter shonld he provided with a mat or cloth and a set of pigeon-
holes, into which he will sort the slips, together with a number of adhesive labels
(sce Article 6).  He should also be given a board to tie over his pigcon'hdes
whenever he leaves oftice.

Notg.—Where the copying is done locally tho mats and pigoon-holes supplied t0 the,
Copyists should be sent with the slips to the Central Oflice concornod.

5. Making up boxes for Sorting.—-As soon as the slips for a unit
have been prepared, tested, sorted and posted in Register A, they should be pack-
ed and sent to the Central Office, or transferred to the Sorting Department, a8
the case may be.  On receipt the slips should be made up into boxes for sorting.
Two boxes will be given to each Sorter, who will sort the slips in them for'un
t})e tablesinturn. He will go on with the slips in the second box while the Sql'tlllg
of the first is being tested. Itisa great advantage to deal with as many slips 88
possible at a time but, on the other hand, {t is necessary that the work should 1?0
completed within a limited period. A man should be able to sort the slips 10
‘his two boxes for all tables within a period of three months. The number 0
slips inthe two boxes ecombined (they may be of very unequal size) shoul
vary therefore between 253,000 and 35,000 according to the character of the
-entries.on them. In towns, where castes, birth places and occupations are
aumerous, the number should be much smaller than in rural arcas, where the

reverse is the case.  Slips for Hindus usually take longer to sort than those for

Muhammadans.

The Sli.ps for each sex and religion should be kepb separate ; for instance
those for Hindu males sho.i be pticed in one box, and those for Hindu fe >
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in another. Where the slips of any category are distributed over two boxes
the same distribution should be made for both sexes, e.g., if in a tahsil with 30
Circles the slips relating to Hindu males in Circles 1--16 are placed in one box
and those for Circles 17—30 in another, the females slips should be similarly
divided. In cases where the slips of any given denomination are not sufficiently
numerous to fill 2" box by themselves, several different kinds of slips appertaining
to the same tahsil may be placed in the same box, but those of each kind
should be placed separately in cloth bags and sorted one kind at a time. Ex-
cept inthe case of cities, towns or other units for which separate figures, are
required for certain tables, the bundles of slips for (1) Christians and (2) each of
the, religions for which slips for ¢ Others’ were issued can be thrown to-
gether for the whole district and made over to a specially selected Sorter who
knows English, and who should be carefully instructed as to the names of the
different Christian sects. The special slips for infirmities will also be thrown
together for the whole district.

The object of leaving the same boxes with a Sorter from start to finish is tor
reduce work inthe record-room and. prevent the trouble and confusion which
must result if the slips are transferred periodically from one man to another.
It is also very desirable that one Sorter should remain responsible throughout
for the same bundles of slips. Some little time will be taken up in teaching the
Sorters how to deal with each table in turn ; but when they have been taught
how to sort for one Table it will be found that they very soon learn how to do
so for the subsequent ones. Each Sorter necessarily knows what the total
numbers of slips in his boxes is and care must therefore be taken to prevent the
fudging of totals. By far the best way to guard against this is for the Supervi-
sor or Inspector to remove a few slips from the box before or during the sorting of
a table and keep them with him till it is finished, and this method of check
should belaid down as a rule to be followed.

Note.—It must be definitely determined beforehand what separate units are required
for each table—Imporial and Provincial and the slips of these units kept seperately accord-
ingly until the table is sorted.

6. Counting the Slips.—The boxesshould be made up on the basis of the:
figures in Register A. The first duty of the Sorter willbe to count the number
of slips in each Circle bundle. When he has done this for all the Circles in a
box he will hand a note of the number of slips in each Circle to his Supervisor
who will compare it with the corresponding entriesin Register A. If: any dis-
crepancyis found whicha recount fails to remove, the orders of the Deputy
Superintendent should be taken. If it cannot otherwise be reconciled, the slips
must again be compared with the Enumeration book. Any case in which slips
of a wrong category are found in the bundles shiould be brought at once to the
notice of the Supervisor who will report to the Deputy Superintendent. When
the figures have been passed as correct, the separate Circle bundles need no
longer be maintained ; all the slips of the same sex and religion can be thrown
together. The necessary corrections, if any, should be made in Register As
which should then be finally totalled.

NoTe.~—In some cases it has been found that the detailed entries are corrected but the

-totals are left unaltered. Special care must be taken to see that the totals are revised.

throughout,
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All the boxes should be numbered serially for the whole office, and a label
(H) should be affixed to cach hox showing the name of the District and Tahsil,
the numbers of the Circles (e.g., 1 to 20), the category and number of slips, and
the name of the Sorter.

. A Register (T) should be prepared by the Record-keeper showing how the
slips of each tahsil have been distributed. A second Register (J) should be
maintained by each Supervisor, of the boxes of slips in the hands of his Sorters
showing the contents of each box aud the date on which sorting for each table
13 completed. A third Register (K) will be maintained by each Supervisor show-
ing the work done by his sorters (see Articles 13 and 18).

Note.—It is advisable that sorting be not begun in the office until the check of the
whole number of the slips of the office has been completed.

7. Preparation of Village Tables.—As soon as the boxes of slips have
been made up for sorting, village totals should be struck in Register A in red ink.

These totals will then be posted in the Village Tables, which will ordinarily be in

the same form as Register A, except that columns 1 to 7 will be replaced by
two columns for number and name of mauza (or village). The Village Tables
should be arranged by tahsils and bound up by districts. Each volume should
be paged and furnished with a table of contents showing the pages where the
villages of each tahsil are entered, and also with an alphabetical index of vill-
ages. As these tables will not ordinarily be printed, neatness of writing is
essential.

The figures for travellers by rail and special blocks for boats and coolio
encampments should be entered separately below the village total, and not
included in it.

Note.—If it is desired to show in the village tables the number of houses in each
village, t.;column can be inserted for the purpose and the figures extracted from the Circle
sUminarios.

8. General Procedure for Sorting.—Before sorting for a table is
commenced the Sorter will write on labels the different items to be sorted for
and paste them against the pigeon-holes. He will then take up the slips and
place them one by one in the appropriate pigeon-holes. When all the slips
have been distributed he will count them and tie them up by hundreds. He
will enter the aggregate number of cach category in a printe(.l form called the
Sorter’s ticket, strike the necessary totals and sign it. He will then inform the
Supervisor who will check his work. Meanwhile he will proceed to sort the
slips in his other box.

There will be a separate form of Sorters’ ticket for each final table Speci-
men forms will be circulated separately. The sizes of these t ckets wi1ich are
noted in the top left hand corner, have been fixed so that they can, be printed
from a sheet of double-royal paper measuring 40" % 25" without any waste.

Tie Press should be instructed to adhere strictly to the measirements indicate
e

A list of the castes selected for the ose of the T i ivil
\f’°ndition by age, and occupation by N&uhrs ::sg“ alfd, 3}) Izﬁe(:i::ﬁag; cll::*
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mentioned Table their traditional occupations, should be sent before hand to -
the Deputy Superintendent who will give a copy to each Supervisor. The
latter will give the necessary instructions to his Sorters before they commence
work on these Tables.

Nore.—Compilation will be carried on during the progress of sorting. On completion

" of the sorting of his slips the Sorter will hand on his tickets to the Supervisor who will

pass them on to the compiler who is to deal with them (vide Articlo 1 of Chapter 1V).

(b) Duties of Supervisors.

9. Instruction.—It is the duty of the Supervisors "to instruct the

- Sorters fully before they commence sorting for each table i turn. They must also

watch their methods of sorting so as to correct at once any misunderstandings
which may arise and show them how they can accelerate their work. When
sorting for Age, Sex, etc., by Religion, for instance, much time may be saved
if the Sorter holds the slips to be sorted in his left hand, and while with his
right hand he removes and pigeon-holes one slip, looks at the age on the next,
and moves his left hand towards the appropriate pigeon-hole in readiness for
his right hand to complete the operation. Unless this is pointed out, however,
many Sorters will sit with all their slips on the ground, and will pick them up one
by one, using their right hand only, with the result that their progress will not
be half as rapid as it should be.

Supervisors must always be ready to explain difficulties, and to answer
any questions put to them. They must be held personally responsible for the
accuracy of the work of their Sorters, and must be severely dealt with if mistakes
are found in the Sorters’ tickets after they have signed them.

10, Testing.—When a Sorter announces that he has completed his sorting
for any table, the Supervisor must at once go and test his work. He will first
examine the slips in each pigeon-hole to satisfy himself that they have been pro-
perly sorted. As the slips are tied up by hundreds, he can best do this by
taking a packet at a time and running a finger along the end, keeping his eye
fixed on the column for which sorting is being made. Where the column is
near the centre of the slip, the string should first be slipped towards one end.
There is always the risk that a packet of slips of one category may be inadver-
tently placed with the packets of another category ; the utmost care must,
therefore, be taken to see that each packet of slips included in a given total
properly belongs to it. The misplacing of a packet of 100 slips is of course a far
more serious matter than the wrong pigeon-holing of a single slip in the course
of sorting.

The counting must also be tested. The Supervisor will take a packet and
divide it into two parts, giving one to the Sorter to count and counting the other
one himself.

The addition of the details (both vertical and horizonta.
make sure that they work up to the total. Small discre
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not exceeding 0-2 j 1
b; ;:0;31(; ;18% . per cent. may be adjusted by the Deputy Superintendent, but

Nore.—Special care must be taken to test all the sm i
] aller items, and al i
which seem doubtf\.ll, such as the entry of infants as married or widov:'leda::‘) :i'l lfee!r::;m
over 20 as ‘Pprparned,.’ ] Where the bulk of the slips are to be found under one ort o
head_s, eq., xlllter&tg in the case of Tables for Literacy, and ** district born ” in the cwo
of Blrthplacfa, there is great danger .of slips being wrongly placed under these hoads bu:
oareless or dishohest Sorter.' The slips should therefore be carcfully examined to sco t{at
:I(i)pssuch}; (éastes otfhwrong sor}m% thve occurred. In the caso of the tables of Caste, etc., the
astes the names of which are lial i sten 1
A e liable to be confused with th@ of other castes must
_ 11, Extent of Testing.—The extent of testing will depend on whether
mistakes are found or not. If none are detected, it will be sufficient to test
ten per cent. of the slips in both the ways mentioned above. If mistakes are
found, an additional ten per cent. must be tested. In addition to this testing,
all the entries in the Sorter’s ticket must be verified by counting the number of
packets of slips covered by each entry,

.If the mistakes, cither in sorting or in counting, excced on the average
one in every two packets tested, the Sorter must be told to examine all tﬁe
Rackets himself, and must be allowed for doing so a time equal to one-fifth of the
time taken over the original sorting. This time will be added to that taken up
in sorting for the table.

.12. Tegtmg while Sorting is in progress.—It is not necessary to defer
testing until the sorting has been completed. A great deal of it can be done
while the work is in progress. Whenever the Supervisor has leisure, he should
be constantly on the move amongst his Sorters, examining the contents of the
pigeon-holes. The Supervisor should keep a note of the checking done while
sorting is in progress, and may reduce to that extent the checking to be carried
out when the sorting is finished.

_ 13. The Borters’ tickets.—When the Supervisor has completed his test-

ing, he will sign the Sorter’s ticket as a token that it has been passed for tabula-

tion. He will at the same time enter in Register K the date and heur when the

;ort(iing is finished, and also that when the sorting for the next table is taken in
and.

When he has tested and passed all the tickets for a tahsil the Supervisor will
arrange them in order, tie them up together and take them to the Record-
keeper, who will check the addition (both horizontal and vertical) and compare
the grand total on cach ticket with the corresponding figure in Register A.
If he finds no discrepancy of any kind he will accept the tickets n,ndbgive the
quer]:lsqr fa 1‘(’e<s(<1eipt;hb§;l initialling the entries concerned in Register J.  1f any
mistake 1s found which cannot at once be cleared i . )
to the Deputy Superintendent. 1P he will repor the mater

(c) Duties of Deputy Superintendent and Inspectors.

14, Gener_al.——The Deputy Superintendent should watch the procedure
of the Supervisors and Sorters so as to satisfy himself that they are working
well and that they understand and carty out the instructions laid down for their
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. guidance. The Inspectors will assist him in this work of general supervision.

Each Inspector should be made responsible for the work of certain specified
gangs.

15. Testing.—The most important duty of the Deputy Superintendent
and his Inspectoss is to see that the Supervisors obey the rules laid down for
testing the work of their Sorters. Unless they do this, there is certain to be
wholesale fudging. The total number of slips in the box is known to the
Sorters, and the mere fact that the figures shown on the ticket work up to this
total (which of course they must always do) is no proof that the slips have been
properly sorted and counted. The only way to make sure of this is by careful
examination of the bundles of slips of each category as laid down above. The
Inspectors should be employed mainly in testing the sorting of bundles which
have already been passed as correct by the Supervisors® Where mistakes are
detected the Supervisors should be held responsible. As already noted fudging
is most likely to occurin the most numerous category, e.g., slips for the foreign
born are apt to be placed with those for persons born in the district. The
Inspectors should inital all tickets tested by them.

16. Tn addition to direct testing by an examination of thé slips, the Deputy
Superintendent should apply other checks as noted below, and should have the
bundles re-sorted whenever their accuracy appears to be doubtful :—

(1) A comparison of the male and female bundles for the same area. -
This check is especially valuable in the case of caste, birthplace,
language and occupation. For example, if a female ticket shows
1,000 members of a particular caste, and the corresponding male
ticket only 500, it is clear that there must be some mistake.
Such mistakes are very liable to occur where the names of different
castes are similarly spelt.

(2) A comparison with the results of the previous Census. For example,
the Provincial Tables for 1921 show the number of literate -
persons in each district. If the number on the present occasion
falls short of that number, or greatly exceeds it, verification is

clearly desirable.

{3) A consideration of the intrinsic probability of the entrics, e.g., the
relative number of the married, unmarried and widowed in each
age-périod, or of the number of persons aged, say, 5 to 9 compared
with the number aged 10 to 14. In the reports on the last
Census, Subsidiary Tables were given showing the above and
gimilar proportions, and these may usefully be referred to by the
Deputy Superintendent.

Tt is needless to say that the utmost care must be talen to prevex}!s the
Borters and Supervisors from knowing what cheolis of & general nature will be

P

“~
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<

applied. Any detailed instructions which may be given to Deputy Superin-
tendents on these points should be issued to them confidentially.

No’rln.—Ip one Province at the Census of 1911 a certain district showed 3,000 males of a
particular Rajput clan and no females. What undoubtedly occurred was that tho sorter
forgot to sort the slips for females of that clan. Had the tickets of males and fomales
been compared the error would have been discovered. As it was it escaped notico both
in the check of sorting and in compilation and the numb

C cr of missing fomalos was oven-
tually included in ““ Rajput others”. ¢

17. Doubtful Entries.—-Whore entries are found on the slips which
appear on the face of them to be Incorrect, or which cannot be identified as the
name of any known religion, birthplace, caste, etc., the Enumeration books
should be referred to, in order to make sure that they are not the result of
errors in copying whigh escaped detection at the time.

Where the error cannot be cleared up by a reference to the Enumeration
book the procedure will vary according to the number of doubtful entrics. If
the number of the same kind does not exceed 10 in a bundle, the Deputy
Superintendent will classify them as best he can having regard to the other
mformation onthe slip, c.g., in the case of birthplace he will look to the language,
caste and occupation. If the number is greater report should be called for
from the district ofticer. The Deputy Superintendent should report for the con-
firmation of the Provincial Superintendent all cases in which he classifies more
than 5 doubtful entries of one kind in a bundle in some simple form, which for
caste might be somewhat as follows :—

District . . . . . . Box No.
Entry in | Number Birth How Reason for
Column 8.| of slips.| Occupation. | place, Language. | classed. classification.
Bangaj 9 | Doctor . | Malda . | Bengali . Baidya . | Bangaj is & titlo of
Baidya and scversl
other castes, Class-
od as Buidys with
reference  to  the
occupation.
Ghatwal 7 | Boatman . | Patoa . | Hindi . | Mallab . | Birthplace and occu-
tion show that this
s the ocaste, vide
' caste index,

) NOTE L—Where the name of a village has been entered in column 13 instead of the
district a reference to the Postal Guide will often solve the difficulty.
Similarly in the case of caste,
indox, e.g., where the torm jg g ¢t
where, if used by scveral castes, t

tho proper entry can often be ascortained from the casto
itlo used only by one caste in the district concerned, or
he occupatjon furnishes a suflicient clue.

Nore 2.—Whcro a report is needed from tho district officer tho cnquiry can best bo
made on a printed form showing the tahsil, charge, circle and block number, the name for,

and, if the slips were copied lqcallx. the serial number of the person, and tho entry relat.
ing to him which requires verification or loosl enquiry,
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18. Standard Tasks.—Even where the piece work system is not in force
b is necessary to fix some standard rate of outturn. Deputy Superintendents
hould be directed to watch the work very closely and report for sanction the
ates they propose to take as the standard for each table. When the general
standard has been fixed, the time allowed foreach table will be calculated,
aind the Sorter dan be rewarded or fined according as the number of days
illowed for the tables sorted during a month exceeds, or is less than the actual
aumber of working days in the month. Allowance should be made for the
class of slips dealt with. It would, for example, be unfair to expect a Sorter
of town slips, where nearly half the population may be foreign-born, to sort for
Birth-place at the same rate as one dealing with a rural tract where the corres-
ponding proportion may be only 1 or 2 per cent.

Note.—The following was given in 1911 as a' very goneral indication of the outturn
which each Sorter might be expected to produce deily for several of the main tables and
Has been accepted by most Superintendents of last Census as a fairly general estimate :— -

Tables. Ko. of slips.
Age, ete., by Religion . e .o 4,000
Males .. .. 9,000
Literacy by Religion and Age
Females .. 15,000
(Towns- .. 15,000
Langunage, Birthplace s
Country oo 20,000
Hindus .. 4,000

Caste, efec. .. .. _
Muhammadans .. 15,000

Note.~—The above rates are inclusive of the time required for tying up bundfes, filling
in tickets, otc.

19. Progress Repot.—A weekly progress report (L) should be sub-
mitted to the Provincial Superintendent who should prepare a consolidated
return for the Province and submit it to the Census Commissioner for India.

20. The Imperial Tables which will appear in Volume II of the Report are
as follows :—

I.—Area, Houses and Population.:
I1.—Variation in population since 1872.
HI.—Towns and villages classified by Population.
IV.—~Towns classified by population with variation since 1881
. V.—Towns arranged territorially with Population by Religion,.
VI.-Birthplace:
mcoMm
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VII.—Age, sex and civil condition by Religion.

VIIT.—

Civil condition by age for selected castes.
IX.—Infirmities.

X.—Infirmities by selected castes.*
XT.—Occupation.

XIL~-Occupation subsidiary to agriculture.®
XIII. —Combined occupations®.
XIV.—Industry.

XV.—Occupations of selected custes, Parts T and I1.§
XVI.—Occupation by Religion.*

XVIL—Unemployment of educated persons.
XVIIL.—Literacy by Religion and Age.

XIX.—Literacy by selected castes, eto.
XX. —Language.

XX[.——~~~Rcligi()u.

X XTI —Christians by Race and Sect.
XXIII.—Race, Tribe and Caste.

X N .
XIV.--Plus and Minus figures for selected Tribes

XXV.—Europeans by Race and Age.

XXVI.—Summary for Distriets.

. L Y P -
1‘ B These tables Wlu not bﬁ com l]ed iol Indla asa wh(’]ﬂ

1 Part I will not be compiled for India as a whole

(d) Sorting of Individual Tables.

Tables I to V and XXI will bo obtaimed fl.Omta.ken.wThe figures for Imperial

and X from the special slips for Infirmities. The i those for Tables IX

of Unemployment of th The other Table

: Educated (XV other Tables, except the Table
goneral slips. T e (XVII), will all b

a8 the Chrli)stia he sorting of Tables XXII and all be prepared from the

n slips alon ; XXV can be done at any time
ta o ¢ are involved. » X : at any
ken up along with Table V] whe ) Tablr(;) {:r)f:i m(;g_ht conveniently be
h Nore.—Special in gec In age groups.
ouses should be exclud
be shown separately fr,

n the slips a

structions gh i
od from : t(:)!ﬂl(} b? nxsiu(l»;li as regards Table T that uninhabited
om munioipal figures. *Ws L1 and V cant onment 1
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With these exceptions the most convenient order for the Tables is as
follows, VII, XVIII, VI, XX, XXIII, XIX, VIII, XV, XI, XII, XII, XIV
and XVI. Table VII is more complicated than some of the others but it 18
necessary to begin with it as the figures are required for transmission to the
Actuary as early @s possible.  Tables VI, XV and XIX are compiled for
selected castes only and can easily be taken after Table XXIII. The sorting
by birthplace for Table VI will materially assist the sorting by language for
Table XX. The slips will be in Lundles of castes when Table XI is taken up
and this is desirable as occupation is closely associated with caste.

99, Table VIL—Ageand Civil Condition.—The Sorter will write the age-
periods—0, 1, 2,3, 4—6, T—13, 14—16, 17-—23, etc., down to 74 and over, on
labels and paste them against the pigeon-holes. He will sort the slips according
to the above age-periods. When they are all sorted, he will take the slips in
each pigeon-hole and sort them again into three heaps for the unmarried,
married and widowed, respectively. Whilst effecting this sorting, he will
kecp his eye on the age-entry, in order to correct any errors he may have made
at the first sorting ; he will at the same time count the number of slips relating
to the most numerous civil condition. "This will be easy, as, at most ages,
the bulk of the slips belong to the same condition. As he counts he will tic
the slips up by hundreds, and when each set (¢.g., males aged 14-16, unmarried)
has been counted, he will enter the number thus obtained in the appropriate
column of the Sorter’s ticket for Table VII.

For the bundles of slips marked “ Others” the Sorter will first sort by
religion. He will prepare a separate Sorters’ ticket for each religion, both for
this table and for Table XVIII providing duplicate tickets in all cases for this
table.

NoTEg 1.—Tt will be observed that in the final tables the age groups are shown ag 5—10,
10—15, ete.  This is in accordance with the usual statistical practice. The entry 5—10,
for instance, refers to all persons who have reached the age of 5 but have not reached the age
of 10, i.e., those whose completed ages are either 5, 6,7, 8 or 9. To avoid risk of mistakes
the entries in the Sorters’ tickets show the ages actually included in each group- The
u1equal groups of 3 and 7 alternately will be adjusted to fall into the usual quinary groups
at the time of compilation.

NorTE 2.—Care must be taken to see that the slips of the units for which figures are
separately required for this table are kept separate, so that the required figures can be
given in compilation. As separate figures for Tahsils and towns may be required the slips
for  Other ” religions cannot be thrown together until this Table has been sorted for.

93. Table XVIIL—Education by Age.—The age-periods for this Table
are 0—4, 5—9, 10—14, 16—19 and 20 and over. The Sorter will first take the
packets (for all civil conditions) for the age-periods 0, 1, 2 and 3. For the
literate he will reserve two pigeon-holes. In one he will enter the slips for
persons who are literate in languages other than English, and in the other those
for persons who know English. When he has finished the sorting he will count
the number of slips in each pigeon-hole, tie them up by hundreds, and enter tlée
result in his ticket. He will next take all the packets for the age-period 4—6,

. ‘and deal with them in the same way. He willdo the same for the packets of
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age-peviod 7-—13 and 14---16, then for 17 to 23, and lastly, for those which relat
to persons aged 24 and over.  As he sorts out the literate for the pigeon-holes th
Sorter will lay the slips of the illiterate on his mat. It will greatly facilitate th
sorting of Tables VI and XX if, as he does so, the Sorter divides these illiterat:
sltps into three heaps (i) illiterate persons born in the district who speak th
language of the district (i7) illiterate persons born in the distriet who speal
other languages and (i) illiterate persons born in other districts.

Note 1.—In Provinces where the vernacular language in which literate is tabulated
two pigeon-holes will be teserved for each selocted  vornacular, or pair of vernaculars, anc
two for ** other languages”.  The slips for persons who know tho vernacular only will b
placed in the first, and those for persons who also know English in the socond, of each pair o
pizeon holes. Slips for persons knowing Linglish only will be placed in the sccond pigeon
hole for * other languages”. A special furm of Sorters’ ticket was propared at law
census for use in these Provinces.

Nore 2.—The slips for Christiens should bhe divided into two heaps, the first for
Indian Christians and the second for all others.  The figures for each heap should be en
tered in separate Sorters’ tickets and tabulated separately,  This will enable a note to be
made on the title page of Table XVIIT showing how many of each eategory are ineluded
in the figures for Christians. The slips of litorate Indian Christians ean be further sorted
with reference to their main sect, under three heads—Syrian, Roman Catholic and Protes.
tant. The distribution of literate Tndian Christians under the above three headsean be
noted (as above) on the title-page of the Table. This procedurce should be adopted in Lome
bay and elsewhere in Southern Ludia.

24. Table Vi.--Birthplace. -All the slips of literates can be tlrown
together, and distributed into the three heaps for—

(a) born in district and speaking language of district ;
(b) born in district and speaking other languages;
{¢) born elsewhere,

While doing so the Sorter will count the slips in heap (@) and tie them up
by hundreds. He will next count the number in heap () and having done so
will enter in his ticket the name of the district and the aseregate Ilrumhur in
the two heaps (¢) and (b). e

] NOTE.-—-OHI:Y a small percantago of the population is born outside the distriot of enume-
ration, and the time saved in fitst sorting the population as nbove is thus greater than that
lost in handling a second time the small number of slips referring to the foreign-born.

The foreign-born will then he te-sorted by actual birih-place. Pigeon-
holes will first be labelled with the names of the districts adjoining the district
under tabulation of which a list should be given to the Sorter. These districts
should be arranged in the same order by all the Sorters working on the slips of
the same di:%trict. Fresh labels will be prepared or other birthplaces as occa-
sion arises 1 the course of sorting. The names of the birthplaces and the
number of slips returned for each will be entered in the ticket. If the number
of pigeon-holes is insufficient, the slips for which no pigeon-hole js available
should be put aside and dealt with at a third sorting.

It should be noted that the birth-districts of immigrants from other Pro-
vinces must be tabulated and not merely the Province of birth.

- @

< and counted with t
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Slips containing doubtful entries should be kept in a separate pigeon-
hole labelled “ others” and put up before the Deputy Superintendent for
orders (see Article 17). ,

Wherever it is necessary to throw light on big streams of migration, it is desirable
to prepare a special table combining birthplace with age, caste and occupation. Such

tobles have been prgpared in the past for cortain cities and larg: towns, the canal colo-

nies in the Punjab and the tea gardens in Assam.

Nore.—In other cases, where there are numerous slips showing as birthplace some
district or State not contiguous to the district of enumeration, the Supervisor, at the time
of checking the sorting, should cnter on the back of the Sorters’ tickets, for each such
district or State, a brief note of the castes to which theimmigrants chiefly Lelong and the
main occupations followed in the case of each caste, thus:—

Cuitack.—Chiefly Brahmans (cooks).
Saran.—Chiefly Nunias (earth-workers), Doms (scavengers), Koeris and Kurmis
(domestic servants).

After the figures for Table VI have been tabulated, the infcrmaticn reccrded on the
back of the Soiters’ tickets should be summarized by the Deputy Superirtendent in a
general ncte for the district. Such netes willbe of grest assistance, when the time comes
for discussing the statistics of migration.

25, Talle XX.—Mo her tengue.—In sorting for this Table the packcts
for each birthplace should be taken in turn: most persons born in the same
district speak the same language. So far as the district-Lomn are concerned,
the persors speaking the language of the district will have already been separat-
ed and tied up by hunderds. ‘

The procedure will be the same in respect of doukbtful entries as that
indicated in Article 24. Dialects and other entries which are not the names of
true languages will be classsified under the orders of the Deputy Superintendent
in the mauner indicated in the ¢ Index of Indian Languages’, prepared by Sir

George Grierson.

96. Table XX, part (iv).—SUBSIDIARY LANGUAGE.—Sorting for this
table will be by district and sex as well as by mother tongue, so that the slip
of each sex in each district already collected aceording to mother tongue will
be then sorted for subsidiary language. On the sorter’s ticket will be entered
for each district the number of the speakers of a given wother tongue who speak
a given language as a subsidiary language. In cases of slips containing an
entry of more than one subsidiary language, they should be tied up separately
he speakers of the first subsidiary language ‘recorded, a
note being kept of the numbers who speak each further language in excess of

one subsidiary language. .

9% Table XXIIL—Caste.—The pigeon-holes should be labelled in
alphabetical order for the thirty* castes, etc., that were found to be most
numerous in the district in 1921 of which a hst.shall be pr@pared beforehand.
At the first sorting these only should be dealt w1th.. The slips for opher ca§te8
should be put aside and dealt with at a second and, if necessary, a third sogtm;(gi.
At the end of each sorting the slips in the plgeon-holes should be couxé’cg s;l}lle
tied up by hundreds, and the number relatmg to each .caste qntgltel in o
Sorters’ ticket. Many caste names (e.g., Barhi and Barai) air'etsufm ﬂlgn?m”:
and there is a great danger of one being taken for another. As I:V h‘:) :}f;uld iy
likely to be thus confused should be given to the Supervisors,

: ided. In some provinces
*The number will depend on the number of pigeon-holes provided P

these are only twenty-four. ,
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their Sorters to be parti ularly carcful in dealing with them. In the case of
doubtful entries the orders of the Deputy Superintendent should be taken. No
classification of such entries must under any circumstances be made by the
Sorters.  The Deputy Superintendent should study the caste index very care-
fully, bearing in mind the fact that local terms vary, e.g., in parts of Kastern

Bengal, Mali by itsell means Bhuinmali, whil® the true Mali caste is known as
Phulmali. .

The tabulation of castes will be as in 1911, and the castes omitted in 1921
will on this occasion be tabulated as before but they may be collected in the
first instance as “ Others” and dealt with at a snbscquent sorting.  All
other entries in the slips must be sorted and entered in the ticket, This

13 essential, as otherwise the return of the main castes will be incomplete owing .

to the omission of pers s helonging to them who are entered under some title,
ete.  After the tickets have heen examined and the doubiful entries classified
by the Deputy Superintendent, the number of slips in the pigeon-hole labelled
“Others ” must be counted and entered in the Sorters’ ticket, so that tle
numerical accuracy of the sorting may be tested by comparing the total number
of slips shown on the ticket for this Table with the total on other tickets.
The list of castes which will appear in Table XX1II should not be given cither
to the Supervisors or the Sorters.

Tue ricures vor TABLE ¥XIV.- Plus and Minus figures for sclected
triles need no separate sorting as they will consist in a comparison of the figures
obtained in sorting for caste with previous census figures for the same tribes.
A summary of this table worked out in percentages will probably be neceded as
a subsidiary table for the Report.

28, Table XIX.—Education by se'ected Castes.— The slips for each
selected caste should be taken in turn. The slips for persons literate only in
some language other than English should be placed in one pigeon-hole and those
for persons literate in English in another. Those for illiterate persons should
be laid in a heap on the mat.  When all the slips for a caste have been sorted,
the Sorter will count the number of slips in cach of the three categories and
enter tLe fi_urcs in his ticket. '

Nore 1.—It is necessary in this tablo to count also the slips for the illiterate as the
total number of slips may not agreo with that shown in Table XXI11. Tho latter will

include entries sorted under other heads which are afterwards added in the course of classifi-
cation,

NoTE 2.—In Provinces where information is collected regarding the vernacular
languages in which persons aro literato, it would seem sufficiont to tabulate it for Table
XVIIL It is scarcely necessary to do so again for Table X1X,

Where, as in Bombay, separate figures are required to show the education
of (a) Brahmans and Non-Brahmans, (b) *“ Advanced,” * Intermediate ** and
“ Backward castes,” this sorting will naturally follow that of Education
by selected castes. It will perhaps be convenient in this case to sort not for
Brahmans and Non-Brahmans, but for Brahmans, other clean Hindu castes,
Depressed classes, Primitive Tribes, etc., for Provincial Table IL

-

~
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29. Table VIII.—Civil condition by Caste.—One caste will be dealt
with at a time, and sorted into 18 pigeon-holes, which should be labelled verti-
cally for civil condition and horizontally for the following age periods :—

0—6, 7—13, 14—16, 1723, 24— 43
44 and wpwards.

80. Table XV.—Occupation by Caste.—For Part A of this Table the
Sorter will take in turn the slips for each selected caste. He will first divide
the slips of a caste into three heaps () for dependants in which columns 10 and
11 are both blank, and (b) for dependants with an entry in colamn 11 and (c) for
earners. He will count the number of slips in the three heaps and enter the figu-
Tesin columns 3, 4 and 5 of the ticket. He willnext take the slipsin heaps (b)
and (c)(workers) and sort into three pigeon-holes, those in which tke traditional
occupation of the caste is shown (7) in column 10 with no entry in column 11 (¢7)
in column 10 with some entry in column 11 and (79¢) in column 11. Slips in
which the traditional oecupation is shown neither in column 10 nor in column 11
will be placed in a heap on the mat. He will take out and count the number
of slips in each pigecn-hole and fill in columns 6, 7 and 9 of the ticket. He
will then sort heap (b) for dependants following their traditions] occupations
and fill in column 8. After this he will label pigeon-holes with the occupa-
tions shown in column 10 of his ticket onwards. He will sort into these pigeon-
holes all the slips which at the previous sorting he had placed in a Leap on
his mat, and also those taken from pigeon-holes (4ii) but not those taken
from the other two pigeon-holes. He will then count the slips in each pigeon-
hole and fill in the remaining columns of his ticket for the caste.

He will deal with the other selected castes in the same way. This Table

- (though otherwise optional) will be prepared in all Provinces for Yuropeans

and Anglo-Indians. ' 1In their case there will of course be no tradifional occupa-
tion, and columns 6 to 9 of the Sorter’s ticket will be blank. The sorting for
Part B of this Table can be done after the sorting for Table XI. The workers
in the selected occupational groups can be sorted out by principal castes en-
gaged in the occupation.

81. Table XXIT.—Christians by Sect and Race.—The slips for Chris-
tians should be sorted first by sect and then by race (Europeans and Arme-
nians, Anglo-Indians and Indians). Pigeon-holes should be labelled for each
entry found on the slips, and the total number under each head should be
entered in the Sorter’s ticket. These entrics will be classified afterwards accord-
ing to the scheme prescribed by the Census Commi sioner for India in 1921.
Where other entries are found, the orders of the Provincial Superintendent
should be taken. Inthe case of vague terms such as Dissenter, Protestant, stc.,
enquiry should be made of the district officer concerned, :

82. Table XXV.—Europeans (in luding Armenians) and Anglo-Indians by
Race and Age.—For part (a) of the Table pigeon-holes will be labelled at the
top for the age-periods given in the table, and at the sides for (1) European
and allied races, etc., who are British subjects, and (2) other Europeans, ete,
Indian Christians will not be included in this Table. Al Europeans, ete.,
Wwhose birthplace is Great Britain, or a British Colony or Dependency, will
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be treated as British subjects unless the contrary is expressly stated.  For
part (b) of the Table the slips of Anglo-Indians will be sorted out into the age
groups 0-3, 4-6, 7-13, 14-16, 17-23, 24-29, 30-39, 40-49 and so on to 70 and over.,

Nore.—For European British subjects born (n) in England and Wales, (b) in Seotland,
(¢) in Northern Ireland, a special return will also be prepared showing.the number of each
sex distributed by annual age periods.  This will not he printed, bat will be supplied
through the Census Commissioner for India to the Registrar Generals of the three countrics

concerned.  The slips will be sorted fiest by the above three birthplaces and then by annual
age periods.

33. Table XI.- Occupations.—This is the most difficult and compli-
cated of all the Census Tables. The work will be done by a series of sortings.
In the first instance only a few of the most numerous occupations will be sorted
for, e.g., agricultural landowners non-cultivating and cultivating, cultivating
tenants, agricultural Libourers, grocers and condiment dealers, fishermen,
boatmen, oil pressers, boot and shoe makers, grain dealers, cotton weavers,
carpenters, potters, barbers, washermen, priests and medicants.

The Sorter will take up cach caste bundle in turn and sort it for the
above occupations.  He will look to column 9 first and will separate dependents
with no occupation shown in column 11.  He will tie up these slips, put them
aside, and proceed in the same way for the next caste, and soon, [t is import.-
ant to sort for a caste at a time, as the members of o enst o aenerally follow the
same occupations, and the dilliculty of finding the appropriate pigeon-holes
will thus be greatly reduced.

When he has gone through all his slips the first time, the Sorter will divide
the contents of cach pigeon-hole in turn into four heaps for -
(a) Earners whose principal occupation is agriculture.
() Dependents whose subsidiary occupation is agriculture.
{¢) Karners whose subsidiary occupation i3 agriculture.

{d) Others.

In the case of agricultural ocenpations the fimnres in Table NI will show
total following oceupation (colnmn 2), as principal oceupation, M. and K.
(columns 3 and 4), as subsidiary oceupation (hy Dependents) M. and F. (columns
5and 6),and as subsidiary oceupation by other carners (columns 7 and 8). One
column will thus be added to the form of the 1921 Table,

-

It will be necessary to divide heap (a) into (/) Barners with some non-
agricultural subsidiary, occupation and (i7) Barners with no subsidiary occupa-
tion. When the figures have been entered up (1) will no longer be required for
occupational sorting, but it will be convenjent at this gtage to sort (7) for Table

XTI, Subsidiary occupations of agriculturists, before proceeding with the general
sort of the occupation tableg, :

In the latter process the sorter will next sort for the other occupations
selected for the first sort from heaps (7) (subsidiary only) (c) principal and ()
principal and subsidiary. [When this sort is finished, pacts of heap (/) will
still remain to be sorted for subsidiary or principal oceupations not selectod
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i J for the subsidiary
1 sort while the figures of (a) (¢) sorted : :
i(::::lfh:tifzs: gf Téficﬁﬁ;urists, will remain to be included with the ﬁgu.res }cl)f
the sﬁbsidiary occupations to which they properly belong as each occurs in the
process of sorting.]

rting thirty* well defined occupations should be taken
whicEO;rzhﬁnit;ngr:ri theg returzs of the last Census to be fairly numerox‘lis;
When this sorting is finished the contents of each pigeon-hole should be deﬁ'
with as before. A third sorting sho_uld bfe made in the same way. By t h;’
time probably 95 per cent. of the slips will have been disposed of. At t, 3
atage, or after a fourth sorting, the remaining slips may, if desired, be en’gelrft
a8’ (;thers * on the ticket which should then be :cotallec%. 'When th}f ticke
has been passed as correct, all the unsorte(.i,.or other’ slips for t (; Sa,ﬁllo
sex and religion may (except in the case of cities) be thrown together ;)r L)
whole district, and sorted under close supervision by a small staff o _men
who have shown special aptitude for the WO'I‘k. The Sorters should be cautioned
never to pigeon-hole any slip the occupation on which is not exactly covered

by the entry against the pigeon-hole.

To facilitate tabulation the occupations dealt with z,zt yhe first two sort-
ings should be entered in the same order in all the Sorter’s tickets.

ificati i be

learly understood that no classification of any kind may b

madgtbr;:;te l'go(;:earz.y Only those slips on which the occupation recorded is
absolutely identical, may be placed in the same plgec?n-hole. This rule of
course is not meant to prescribe the use of different pigeon-holes where the

meaning is absolutely the same and the language alone varies.

1t is convenient to sort for table XV, B after the sorting for this table
(XT) is finished.

34, Table XII.—Subsidiary Occupations of Agriculturists.—The packelt)s
of slips for agriculturists, cultivating or non-cultivati: g. w1t}111 sub-
sidiary occupations will be taken in turn and sorted according to the sub-
sidiary occupations under a few main heads. For non-cullltlzatmg fq‘;lmii::
etc., the following heads should be taken, with any others t ait ari lobx p}
tance locally, viz.—cultivating owners, tenant cultivators, agrlc}ll ura a,. ourers,
Qovernment servants, money-lenders and grain dealers (either occupatul)n
or both) other traders, priests, clerks of _al_l kinds, school-magters, la.wyeixg,
estate ag,ents and managers, medical practitioners and ar.tlia;.ns. lf‘cl))r culti-
vators the heads should be :—non-cultivating owners, etc. agric o tura_ a) douiers,
general labourers, Government servants, money-lenders z&n .ﬁ:;m ve?nirse,
other traders, ﬁsherme!&;nd bog,fsmen, ca.ti;lvzs l});ie:g:;s a;; ! 1-:;13 bﬁ;:ksmiﬂgm

rs, oil presser, , , :
Wagc };:::el‘la’ntj:::ve?ér ba.g‘izultural Il)abourerxs they should be :——non-cull:.lvat;
?1? ownzrs cultivating owners, cul.tiva.ting tenants, general hb(::xre:;'dwnagboat-
wftchmen,’cattle breeders and milkmen, mill hands, ﬁqheli?ather e o
men, rice pounders, traders, oil pressers, weavers, potters,

i of
*The number will be twenty-four, if the boxes in use eontain only that number
‘pigeon-holes. .
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S

washermen, blacksmiths and carpenters. For the purpose of this table the
oceupations noted above should be interpreted in the widest sense. In each

case a head ‘others’ should be reserved for occupations which cannot be
¢lassified under any of the detailed heads.

Nore.—When a more detailed classifica
purpose of Table X1, it is a matter for local ¢
I8 taken separately for Table XII or not,

tion of agriculturists ig casried out for the
onsideration whother each of the minor heads

35. Table XIII.—Combined Occupations.—The  Deputy Superinten-
dent sh'ould be supplied beforehand with a list of the dual occupations to be
shown in this Tuble, and each of these will be dealt with in turn. In the
case of boatmen and fishermen for example, the Sorter will first take out all the

slips as sorted for Table XI in which the entry in column 10 is ‘ boatman *smd . .

count the number of such slip on which ¢ fisherman ’ is entered in column ' 1h
He will then take the slips on which * fisherman ’ is entered in column 10 ahd
count the number containing the entry ‘ boatman ’ in column 11,

This can best be done while the sorting for Table XI is in progress, e.4.,
when the sorter has pigeon-holed all his slips for boatmen, he can, at the time of

counting them for Table X1, put out, and count se arately the sli ich
the word .“ fisherman ” is entered in column 10 of th}; slip. 7 Pe on whic

_ 86. Table .XIV.—Industry.— The sort for this table will follow the same
:lines as .that for occupation. The sorter will find the slips already sorted by
:}(l:cupatans and will therefore need first to separate from the (mﬁmind(‘r all
Ad oie which have.a.n.entry in colum{x 12. These should be sorted for cach in-

ustry into two divisions (a) Operative, (b) Others. Both groups will alrcady
be. divided by sex and occupation. The latter sorting will not. coineide with thab
of ind ug try throughout but ought to greatly facilitateit. ( roun () vm‘n Vt};en be
. gorted for immature and adult categories taking the e of 17 usl { h«‘uii‘vidinw line,

1.e,, all ages returned under 17 Years to connt as immature and :;ll of 17 :m(rlﬂovef

as adult. ~ Group (h), which will be a s i Vi
, ) i small one, is to be divided into Indians anf
Others, and would best be sorted by picked nien unde s

37. Table XVI.—--Cecunations by Religion,

The slips for each rolio; o k '
I uim}i or (,.L.(/h religion are l\-(-}.! Separate throughout, and tle figures
q can easily be taken out in the course of compifation.

38. Tables IX and X.—Infirmiti

be sorted for the whole district, fir

r close supervision.

N .
Requires no Sepacate sorting

es.—The infirmity slips of cach sox wil

st by age and then by o T al
: age v caste. The tota
number must agree with that recorded in Register 1. oo castes  should

be selected wl,; ‘ :
» selected which enquiry <hows able P
tics. The age 1;0 o “7‘11 \[})m“ \lf " niniqt liable to one or ofher of the infirmi-
. un i ¢ ste R N RVE . .
VII. so thutgtheg lst“b' e _‘“1]}1\“]‘ n k:o?n}nlahun as in the case of Table
) Y must be sorted in the first instance for the same groups.

Cul ﬁg’s. ’.;‘abl?i 8XV11.—~Educated uncmployment—First of a] COmpAre
Certiﬁnst and 8. If Column 7 shows as the highest degree School Leaving
o cate or Matriculation only or any lower qualification, and Column 8

OWs any paid employment (including cultivation
aside. The total of such schedules will be counted,

i but ing of
them will be made, In the process of this sorting o further sorting »

quite illegible or quite illi-
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terate returns, or returns filled in vernacular, may be referred o the Deputy
Superintendent for entire rejection.

In the second place the sorter will go through the schedules cxamiming
Column 3 for all schedules in which the father ’s profession will fall under any
of the following heads :—

(1) Soldier ;

(2) Cultivator ;

(3) Artizan;

(4) Menial or servant, .
The resulting four groups will be counted, entered on the tickets, and the:
eards reshuffled.

Thirdly sort by Age (Column 4) into six groups :—

Under 20, 20-24, 25-29, 30-34, 35-39, 40 and over. Of tlfc first and sixth
group totals only are required and these groups will not be again
sorted. - ' .

Fourthly, sort by class (Column 1). For this purpose a list c-f. the
Depressed castes will be required. Each of the four age groups
from 20 to 39 will now be broken up-into six divisions according
to class, making 24 divisions. .

Fifthly divide each of these 24, according to the entry in Column 5 into
(a) those unemployed for less than one year and () ‘th;).set 1;11-
employed for one year or over—giving 48 groups, Wht‘{l tfle 0 ak
of each group is entered in the sorter’s ticket the totals for eac
class should be counted by a continuous count of the schedules for
each class running through the successive eight groups, and the
total arrived at entered in the ticket. This will be checked latt),’}:ll'

by the Deputy Superintendent who will add up the tlt;tal of eac
group and sce if they agree with that given in the ticket.. )
The sixth sort will be by degrees. The forty-eight groups should be

assembled into the eight groups by Age and period of unemploy-
ment and each group then resorted by degrees.

The result of this sort should yield Unemployment Table I (by class)
and II (by degree) and the following totals :~—

i 1 Leaving Certificates or
1 of persons who have obtained School Lea
@ tOt;a\?e gals;:ed Matriculation but who have failed to get er:%l)lgil
ment with which they are satisfied, though they are notall.

tirely without employment. )
(2) the totZl of educated unemployed below the Age fof4;°’
(3) the total of educated unemployed above the dsr,g;‘; frdr‘n tho fouT
(4) the totals of educated unemployed who a.rc:h h asecond  cess O

groups mentioned in the directions for

sorting. .

Tt is possible tha,% some of these totals may be "°nv°men.t'ly
trict totals inthe ProvincialTables,

shown by dis--
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M .

SpECIMEN Forms.
H.—Form of boz label (vide Article 6).

District-
Tahsi’'=
Circles
Contents. R
Religion. Sex, Number of slips.
N Total
Name of Sorter . v, NN .
I.—Record-keeper’s Register of boxes of slips (vide Article 6).
District '
. Number [Number | Name of Super-
Tahsil, Religion. | Sex. | Circlea. of of visor to whom | Remarks
. : Slips. | box. made over,
/
1 2 vt -8 s 5 8 7 8
o - h- A_/
—
J.—8upervisor’s Register of bozes of slips (vide Article 6).
District
i
Contents. Dates of sorting for Tablos.
H 1 .
5 £13
3 . s |8
3 N a b
HHEAE IR K
JACACAEIEAEAE
T 2 3 4 b 6 7 .;T
e e 8_110 nmlie|13f14|15(186117(18 19;22__,_
S
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K.—Works done by Sorters (vide Article 6).

Name of Sorter

Number of box 1 in Register J.—————District—— Tahsil—— =t
.

Religion. ~—Sex: Number of slipg———+—

Distriot-—~——————Tahsgil~——eee

" Number of box 2 in Register J.

Religion— Sex Number of slipp——-——
‘ Date and hour
Hour of . Number of Time .
_ | of box taken | Time | Remarks.
Date. and table g for |allow-
for which s each | ed.

Arrival.] Departure.| sorted. Com- | Com- |table.
mence- | pletion.

ment.

ster for his own gang. A separate
he entries in columns 7 and 8 will be

Each Supervisor will keep his regi
page will be allowed for each Sorter. The
expressed in days and fractions of a (working) day.

ipsin & box and

« time allowed *” see Article 18. If there are 21,_000.51 ;
the sf:;dard rate of sorting for the table and class of slips mufi;(:gg P:i ;11;:;
the time allowed * will be 2§ days. The simplest ways of cal;:1 tota.lgi oolimn
due to each individual on the piece-work system s to multiply tbe Saily wages.
8 by the fraction of the rupees which represents the aveflag‘fa the ononth, it
When the sorting for a given Table is incomplete at ?ﬁ ?;r O ot month, 1.
would be as well o disregard it altogether in the pay \lnng T sonth is msde up
to postpone payment for it till the account for the ens
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L.—Weekly Progress Report (vide Article 19).

Name of office

_ Number of Sorters——
e
%E Number of Tahsils, eto. ngfbe *
.—E 5 Tor whioh bosmuoter | Number of boxes sortd® during the
s 2 is
c suod.
@
o~ D
o N
[ b1 é
P
'§‘3 . ERA s
. 5 p to date of | Duri 3 4 .
£ E B last return, :\gﬁfhe osl 2 E
g| £ o8 %G
| & ik ¥
SE|E K
& |A ol
'1'u.uh- Boxcs.| Tah- |Boxes.
sils, sils. )
Total
Total to
date of
last re.
turn.
(irand
Total

OHAPTER IV.

COMPILATION.

1. Organization.—Whenever possible  compilation should be done in
English ; a selected supervisor should be placed in immediate charge of every six
compilers, who ghould work in pairs and check each other’s results. The
nuraber of men to be entertained will vary. To begin with, it will suffice to
appoint one compiler for each district to be dealt with. Task work will not be
exacted from compilers, but the supervisor will report any one who fails to pro-
duce a reasonable outturn. Compilation should proceed pari passu with sorting
and as soon ag all the Sorters’ tickets of a table are passed as correct they should
be handed on to the compilers and entered up at once in the proper compila-
tion register.

Notk.—In one Province at last Census & compiler was attached to each . sorting room
and as the sorters’ tickets were passed as checked they were handed over to him to be
entered up in the proper compilation register. The compilation registers of each room were
gent into the compilation office where they were combined into the totals of the various
units.

9. Testing.—Absolute accuracy is essential. Any error at this stage would

be most serious. The entries in the compilation registers must therefore be

compared very carefully with those in the Sorters’ tickets. As a further check
there should be a certain amount of dual compilation in the Superintendent’s
Office, duplicate Sorters’ tickets being sent there for the purpose. Thig must in
any case be done in the case of those tables in which age groups, which have
to be adjusted from the original to quinary groups, are involved. The compi-
Jers and their supervisors should bo warned that they will be held responsible for
mistakes thus detected. It may be considered advisable to keep a special Ins-
pector for compilation work.  His special duty will be careful arithmetical check,
especially cross checking with other tables. The Deputy Superintendent should
concern himself chiefly with comparison of the figures with regard to their ac-
tual meaning.

3. Tables I, IT and IV.—Can be prepared in the Superintendent’s Office:
The figures for the present Census will be taken from Register A, or the sum-
mary compiled from it, with the exception of those in columns 5, 6 and 7 of Table
1 which will be taken from the Charge summaries. A separate note™ has b.een
circulated regarding the adjustment of the population recorded at previous
(lcnsuses in cases where there have been subsequent changes of area.

NotE.—In various States and Agencies there are arcas under British Administx:ation
including cantonments, stations and assigned areas. Details of the area and population of
these « sreas under British Administration ” should be given on the title page of, or in 8B
appendix to, Table I ‘

The aress shown in column 2 of the same table should be revised with reference to the
latest information available. Where ehanges are made it should be explained ont the title
page whether they are due to new measurements or actual alterations in ares. districts

The fact that population statistics for tahsils and other areas smaller tht?'Ii 1"1, o
will be found in the Provincial Tables I and II should be mentioned o the title pag

Table L. : IV and
The populations of cantonments must in all cages be shown separately in Table

not included in that of a municipality. See instmcw
May 1930 and 21st

*Vide Census Commissioner's Memos. No. 55-Enmn., dated 26th May

July 1930.

43
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4. Table IIL—This will be compiled from the Village Census Tables
(Chapter III, Article 7). The population of each village will be entered tahsil
by tahsil in a tabulation register with columns corresponding to columns 5, 7,
9, etc., of Table ITI. At the foot of each page totals will be struck for each co-
lumn and the number of entries (villages) noted below them. These figures will
be added up, first for the tahsil, and then for the district. TIhe population of
special boat blocks or coolic encampments, and of travellers by railway (but
not the resident population of railway stations), will be shown in a separate co-
lumn at the end.

5. Table V.—The figures for this table will be taken from Register A. In the
case of municipalities with civil lines adjoining them, the whole area should be
treated as a single town [both here and in Tables I (column 3), ITI and IV], but

- in this Table and Table IV separate figures should be given below the total in
smaller type for the municipality, suburb, etc. The figures for cantonments
should be shown scparately throughout Tables I, III and V. In Table IV where
the variation in population has not been kept separately for a cantonment ab
past censuses, it may be necessary to include such a cantonment (with scparate
figures) as a sub-head of a town, but wherever the figures can be kept separate
throughout, the cantonment should be treated as a separate unit entirely.
It is unnecessary to enter in the body of the Table figures for religions returned
only in two or three towns, When space can be saved by so doing such reli-
gions should be lumped together as “ others.””  Details of the items included
under this head should be given on the title page of the Table.

Norg.—It will be observed from the heading to the forms of Tables IV and V pres-.

eribed in Home Department Notification No. F. 45/2/20-Public, dated the 31at July 1930,
that in the former towns should be classificd by (i.e., arrangedaccording (o) population, whilo
in the latter they should be arranged territorially. For the purpose of Table 1V the olasai-
fication of towns should be as follows :— .

-

Class I-—100,000 and over.
» 1I—050,000 to 100,000,
,,  111—20,000 to 50,000.
. IV—10,000 to 20,000.
s  V—5,000 to 10,000.
»  VI—under 5,000.

6. Table XXI.—The totals shown in the abstract of Register A having
been carefully verified, they should themselves be totalled for the district. The
figures for each of the minor religions can be taken from the compilation register
for Table VII. In printing the final table the minor religions may be groupod
as ‘ others,’” the details being given on the title page. Brahmos and Aryas
should be shown separately from ordinary Hindus. The classification given
in the Census should be adopted, with extra columns as required.

7. Table VIL.—Before compilation can take place the age groups shown
in the sorters’ tickets must be adjusted to the quinary groups required by the
final table. This must in all cases be done in duplicate, one set of the duplicate
sorters’ tickets being sent to the Superintendent’s office. The sorter’s ticket
for this table will show a blank parallel column to be filled in for the quinary

-~
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-igc)rv(;‘sll?f_When this calculation is made. The calculation will be made as fol-

So'rter’g Number of Persons. Number of Persons.
g0 Groop. ;Inm M Formula. g‘;’:gﬁﬁ'ﬁ
o el A Unm.| M. | W.
°© 4 AtiBE = o
! B iB+HiC = 1-2
2 c iIC+{D = 2-3
3 D IDHE = | 34
-6 E iE _ s
8 F iFHiE = 5-10
1416 @ 1GHF =] 10-15
23 H tH+46 = | 15-20
24-26 I F H43E = 2025
ws g W+l = | 2530
u% X K+ = 30-3
37-43 L LK = 3540
e ou ML = | 4045
4153 N INHM = | 4550
Hse o OHN = soss )
5763 P P40 = | 5560
04-0 Q 1Q+iP = 60-65
67-713 R R+iQ = | 65-70
Tand 8§ S+{R = 70and
over.
Total .. .. . e . Total

In oase of an 0dd number found when halving any group, the surplus odd number will always

be adjusted to the lower age group. The same principle will be followed in the case of group B.

The sum of the divided totals with fractions omitted may diff
I er by on by two units from
{:)he \ilfndxwdad total. If there be one surplus unit only it wﬂl be pla.Zed ?n?rthe yA;: Group 4-5,
b:t there be two, the second will be placed in the age group 3-4. These adjustments’ "ﬂf"ﬂ’
necesaary in striking thefinal totals of the groups for tahsils or distriota.

Having obtained the figures for the quinary age groups compilation can be started. _
This is the first Table for which an elaborate process of compilation isneces
sary. The instructions given below will apply metatis mutandis. to the subse-
quent tables also :— _ : , :
All entries in compilation registers (exce intermediate totals) w.’ill be
in ink, black ink being i or the fprens posted rom tho tiskets and rod inl £07
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e et

the page totals. These registers have space for 26 separate entries, but to facili-
tate the addition it is advisable to strike a total in pencil half way ; and a line
should be left blank for this purpose. If the total number of sorters’ tickets 0
the same kind for the district docs not exceed 25 they can all be posted on 8
single page. Otherwise two pages will be needed. There will be six pages (or
sheets, as the case may be) for cach religion, viz., males unmarried, males
mgrrmd, males widowed, females unmarried, females married, and females
widowed. ’ . a

. . 41
The requisite number of sheets will be neatly bound together in a brows !
cfu'trldge cover. The sheets will be paged, and the religion, sex, and civil condi* -
tion to be entered on each page will be noted clearly at the top. A label will
pasted on the outsidle giving the following particulars :— ’

Table VII.
District.
Hindu male, unmarriod, page
» ,»  married, ”
' »  Widowed,

N &e., &e., &o. .

. The names of the tahsils and towns should. be copied in column 1 of the
register t}lroughout in regular order, which should be settled beforchand, pro-
vision bexpg made for case where the slips of u tahsil are divided for sorting
purposes into two or more bundles.

NoTE.—Somo of the Superintendents of last Consus suggested that males and females
should be entered on ono sheet so as to facilitato tho comparison of tho figures. There
is no objection to Superintendents making any modifications of this sort in the specim
compilation shoets which they think desirable.

8. The register is now ready ; and as soon as all the Sorters’ tick
V;I for a district have been received in the record-room, they will be m:
with the blank register to a compiler. He will first examine the Sorters
to make sure that he has received a ticket (or two as the case may be) for eac.
sex and religion of each tahsil and town shown in column 1 of his Register. He
will then proceed to post the figures in the Register. Very great care musb Df
taken to prevent wrong posting, c.g., of the figures for the married on the page
referring to the unmarried.  As cach figure is posted, it should be ticked off 08
t!w Sorters’ tickets. When the comparer checks the entry he should cross the
thlf. After all the fiqures have been posted they will be totalled. When t
register has been completed and thoroughly checked, the district,totals will be
reported to the Provincial Superintendent.

NoTte.—It is pro : . d
o ore posed on the present occasion to give separate figures of age, 86X an
:llx:llhzzdn?‘nhon ff°" selected towns and therefore towns have been mentioned here a8 W a8
separate. gs of compilation registers. In such casos it would bo neoessary to keep the

The compilation register, with the Sorters’ tickets complete, should als0 be

fo i -
d em;rg?ﬁ:iée 1.n a separate cover, for further check in the Provincial Superinten
and

Note —Care must be taken to ch

e eck the horizontal, as well as the vertical totals,
ttfoxftf::ﬁ:fﬁﬁf,ﬂ'ﬁg;‘f ﬁgurgc;ig _th?r digerexpt tables agree. For instance, th:‘ptgl:l:;
. - aged in Table XVIII i ’
Periods, 0—1, 1—2, 2—3, 3—4, 4—5 in Table VIL st agroo with the totel

ots for Table .
ade over -
' ticketé
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This Table and Table XVIII will be divided into three parts :—

I.—Total Population. .
II.—-—Districté, and
ITT.—Cities.
In Part I sepa?rat,e totals should be given

combined total can be given or not at the option of the P
Parts IT and ITI figures need be given only for the total population a

which are numerically important in each district.

9. Table XVIIL.—The compilation register for this Table should be made
up, paged and indexed as for Table VII ; but only two pages (or sheets, where the
number of units to be posted exceeds 25) will be required for each religion one
for males and one for fermales.

Care must be taken to fill in. the figures for * total literate > from the cor-
responding column of the Sorters’ tickets and not from that headed “ literate in

vernacular 7.

The figures for columns 3, 4 and 5 of the final Table will be obtained
from Table VII. Those in columns 9, 10 and 11 will be the difference between
‘the above and those in columns 6, 7 and 8.

10. Table VL—The procedure will be similar to that for Table XX.
The districts of the Province should be entered first, in the usual official order.
Then should come the States attached to the Province, then the districts and
States of adjoining Provinces in turn, then those of other Provinces anq so on.
At the end of the entries for each Province there will be a column for * Provinee
—district unspecified > to provide for cases where the name of the Province of
birth has been returned without mention of the district.

The compilation of this Table should be completed as soon as possible, in order
that the district officers may have time to examine the figures and give what ex-
planation they can regarding the movements of the population disclosed by
them befote the time comes for writing the provincial report.

Article 24: the birth districts of immigrants from
s unnecessary to print these details.

for British territory and Indian States. A
rovincial Superintendent. In
nd for the religions

Nore.—As stated in Chapter ITT,

other Provinces must in all cases be tabulated. It i
in the Imperial Table except perhaps for districts adjoining the Province in v;thich they are
enumerated, e.g. for Maimansinghias enumerated in Assam. For other immigrants it will
ordinarily suffice to give the total number from the Province as a whole. The district

dents concerned so that they

details should, however, be sent to the Provincial Superintqn ; that
may take them into account when examining the variation in the population of indivigual

districts of their Provinces.

11. Table XIX.—Space s provi
ter for seven selected castes. The o
even ones for females.

4

ded on each page of the compﬂatién regis-
dd pages should be used for malegand the

Nots L—As exglained in Chapter IIL, Articlo 28, the figures showing the total of the
cagtes in this table will not always agree with those shown in Table mI w(i“‘f . to:.ni
clude entries added in the course of classification. In the irin&l table as grmte fo: ‘eli tera;e
will be themm of the three entries in the compilation l‘eglg’:r ant,l the figure

will be the sum of ¢ literate in vernacular’ and * literate glish’s



CHAP. IV,—COMPILATION.

4 tl}.l? '.l;a;lble )}fX.——The languages of the Provinces should be entered firs
2}111 en th }e other languages found on the tickets, following the order in whic
hey wler‘e shown in Table X of 199]. There will be one sheet (two pages) fo
the males and females of each religion, or two if all the tickets cannot be poste
oN one page. If there are not, enough spaces in the headings a second sheet (0
sheets) will be taken for the religion concerned. When the ﬁ’gﬁres for each reli

ion h b \ . >
g(l)tzl:l. ave been totalled, they will be added together to form the distrie

Nore.—Any re-arrangement of t}

. rrang 1¢ actual entries in the schedules itti

::‘D o_fdth(, figures for Hindi into “ Kastern Hindj ", *“ Western Hindj » ]e:c’ e\;'gi't,htll-Z'eigl:loen:‘i
onsiderations of birthplace or locality of enumeration should be 'nlacio; in a subsidiary

table in the Report volume, or i \ ti .
These remarks 50 not, of con " note on the title page, and not in the body of the Table

! Teourse, apply to the classification of dj ies, otc.
T'hese should be dealt with in the manncr indicated in Ch;;?te(ri?ll(;caz;‘tdizllgt{glxdtr;:’ )

For part (iv) the procedure

.” ¥ .. . . !
order the tota] of A will be similar, Taking the languages in the same

8 (male or female ag the case ma k

: > a8 the case may be) who spea

::f&wg: d{\ ’”;‘;l ";O;h”_ tongue and any other subsidiary language will be en-
» and 1n the following columng t},0 subsidiary languages combined with A so

that thewatal of the subseaye i
sequent column J 2 .
Then language B can be taken and so on.S lde up to the tatal given under &

13. Tables IX and X.—As the slips wi - district
vn.nd not fo‘r ouch’ tn..hsil scpuraﬁely, thz dist:'licl;et:glt:(xﬁrbtahzl:vt:?nl:d direct
from the Sorters’ tickets without any intermediate totalling. A compilation

. ;eg;itglz WJIII,Hh:Ivlv:\;ig,obsfn%c(ﬁd i‘% o}-d(,\r to obtain the figures for the province }?S
) o ' able X doubtful entriey ; ified in the

:llim;u?r Pﬁfscnb"d for Tuble XXMT. e mu:e: ;:'l(:lllldc:sie(;laf:sﬁd on the
caﬁ sal'zg tht}hen be written (.)n bltﬂ of Paper. whiCh BhOllid be sorted ulphabeti‘
ok (y' ; ; hcastes entered in that order in the register, a separate sheet being
less than 20 apterry L0 CONOMiso Apace in the final Tabl. all oastes with
1:)88- han 20 ‘a‘zﬁhctcd’porsons (all four infirmitjes combined) will be lumped
gether as “others ., The total of the afflicted of each kind including

“ others ” in T 1 ' )
Table IX. mTh: lf)ilf"'uif‘snfmSt of course agree witn the corresponding figures 10

- . or columns ¢ {0 4 of Table X will be taken from Table
XXIII The sorting for the age groups of Table IX will be on the same plan a8

that for Table VII and the t
. groups must therefore ot me
way befo:rg compilation for this taIl;le also, erefare be readjusted in the sa

- NOTE.—Regi ‘
varying vaahnﬁg E of Chapter II can be roferred to when it is desired to trace the

an infirmity in differont parts of a district.

14. T
sex and rez'l;lio;)fmg;‘sepamte _Parts of the register should be used for each
ohtered on the 1} Qﬁet:.cas]f‘eﬁ Which were most numerous in 192] having been
these castes arg poperrir o Phabetical order, there will be no difficulty so far as
t0p of the rogister i 1o ", L2© compiler will enter them in the s at the
by register in the same ord %‘w
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bits of paper the names all of the other castes found on the Sorters’ tickets as
classified by the Deputy Superintendent (vide Chapter ITI, Article 17). Having
done so, he should arrange them alphabetically and enter them in that order in
the register. A head for * Others’ should be reserved in this register,

Nore.—In cages where the members of a caste belong some to one religion and some
to another, €., Agarwal (Hindu and Jain), Jat (Hindu, Muhammadan and Sikh), Oraon
(Hindu and Tribal), separate figures must be given for each religion in the final Table.
?I‘here will be no difficulty about this, as the slips for each religion are sorted separately. The
information regarding Europeans, etc., will be given in Table X XII.

) 15, Table XXIV.—The figures can be extracted from the coinpilation re-
gister for Table XXTIIT as far as the population at this census is concerned.

16. Tables VIII and XV.—There will be a separate sheet of the register
for each selected caste, one page for males and the other for females,

The figures in columns 6 and 7 of final Table XV will include those in
colurans 10 and 11, 4.c., they will be the total of columns 5 and 6 of the Sorters’
ticket. The addition should be made when the gures have been compiled and
are ready for posting in the final Table. The figures in column 12 onwards of
same Table will be exclusive of those in columns 6 and 7. A note to this effect
should be made at the bottom of the Table, and an asterisk placed-against the
figures in the columns, which is affected by-this arrangement.  For example, the
number of Barhis who are carpenters will be entered in columns 6 and 7 and will
be excluded from the figures for those who areé artisans ; and an asterisk should be
placed against the latter figures referring to the footnote « exclusive of the num-
ber shown in columns 6 and 7 as following the traditional occupation of the
caste ",

[2d -

17. Tables XXII and XXV.—The slips having been sorted for the whole.

district, the district totals will be available without any intermediate totalling. R

A compilgtion register will however be required in order to get the provin

figures. In the case of Table XXII ,%Will bg necessary, béfore totalling, to'

classify the entries as laided®wfin Chapfer 411, Article 31.

18. Table XI.—This Tableisan exceptionally difiicult one to compile, and
grent care and close supervision are required throughout.

' o ofcupations should be propared hufde- .

A vernacular alphabetical index of dbcupations shou ) Coach
hand, and the number of gle &3@3&: thp tlassified scheme under -Vi'l‘icgl' 1 etafl
ved ink

. . ntere '-Argho' né : ‘*igainst, it. A ‘smg.ll ;iel.
Oﬁcu}); tlx)zntz&;all 01;; :o go through all the Sorters’ tickets, and '”qzi l':;lbelongS.
shou st each occupétion thie number in the classified schema 0 wli ;re nge.
;‘gha:; n?xmbers should be carefully tested ta see tha S stakes ato
When the numbaring has been passed as correot the iR
over to the compilers, who will prepare totals for e#€8 ¥
aid of & clagsification sheet. A separate ?eg;
it they will copy all the occupations found -4

.
3
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b0 CHAP. 1¥.—COMFPILATION. . o .
—— s
. . . 19, Tables XM, XIII, XV, XVI and XVIL.— The compilation of these
group numbers, ticking them off as they do so, and will strike a total for each Tables will present no difficulty. Tables XVI and XVII will require no special
thus :— N compilation register. The figures for Table XVI will be taken from the form
. — referred to in the anti-penultimate sentence of Article 18. The only point to be
. Prinoipal dWorl:lmgt Se\;:&&ry 1 noted ig that in JTable XII when the district figures have been obtained, totals
Occupation. earncrs. ependants. should be struck separately, for column 4 to 7 of the final table of the subsi-
. : A diary gccupations which-ere (a) agricultural, and (b) non-agricultural. ‘
. ! 20. Table XIV.—Will need to be compiled with care. The fgures for
Group 1— 8eX should be kept on separate sheets as usual and those for race (Indian and
A .. 493 “« 173 Aer, required for columns 5 to 13 of the final table) should be kept in different
- - - parts of the register.
H 1 30 125 iy : . L N
.. 21. Cities.— Where a city forms part of a district its statistics will be
Y .. .. .. .. 122 11 230 included in those of the district to which it belongs. But in the case of Tables
VI, VII, XI, XVI, XVIII and XXV the figures for cities should also be given
- ; — separately. They will be printed at the end of the corresponding Tables for
Total of Group 1 .. 626 314 3556 districts.
Nore.—The special tables for cities should include the population of the adjoining
Group 2— ‘cantonments, which should be also shown in each case in separate sub-figures.
B 7,720 1,910 522 22. A weekly return of progress should be submitted by the Deputy
Superintendent to the Provincial Superintendent, and a consolidated return for
L. .. .. .. 820 b 273 208 the Province by the latter to the Census Commissioner. The districts will be
e T e T T T T e T shown down theside of the return and the Tables in the heading. For all Dis-
Total of Group 2 .. .. . 8,640 »15. tricts previously compiled for a Table, a stroke will be made in black ink ; for :
those compiled during the week a red ink stroke will be made. Where Tabula-
N.B.—The letters A, H, oto., in column 1 above stand for the actual entries found in - tion is in progress the fact will be indicated by a cross.
the schedules and copied from them, first on the alips and aftorwards on the Sorters’ tickets. - ,
* This work must be tested in detail, the testing-clerk crossing the ticks as . :

cach item is tested. The totals must be added up to sce that they agree with
the original total of the Sorters’ ticket. When all the classification sheets for a
district have been prepared the group totals can be posted, in the compilation
register. There will, as usual, be separate parts of the register for each sex and
religion. The district totals for all religions can be prepared in a similar form ek
showing “ religion ” instead of *“ tahsil ” in column 1. A e

N.B.—1t Tables XII and XIII are to be compiled it will be neceasary to split up the
columns for carners in this compilation form into ** Partly Agrioulturist " and * Others »
and to add them for Imperial Table XI after the district totals have beea steuck, and the o
specimen compilation table has been drafted acoordingly. - o

Nore.—THe alphabetical index should bo prepared as far as possible beforchand. The
general index eirculated by the Census Commissioner will serve as a basis for the work,
but it should be supplemented by the insertion of all othor occupations which can be traced
in the records of previois Censuses, etc. It should bo printed with wide margins 8o as to ,
permit of manuscript additions as noted below. oy

When occupations not found in the index are met with the orders of the Deputy
Superintendent should be taken. The latter should forward to the Provinoial Superinten-
dent lists of all such cccupations with the classifieation adopted by him, and should also note
them in the index. If the Provincial Superintendent doocs not approve of the claasification
he will correct it at once, and inform the Deputy Superintendent, who will make tho neces- -
» .sary alterations and note the revised classifioation in his index. Copies of all additions 1o ‘H100M—15—25.2.31—GIPS
\~ﬁinqu, with the classification as finally settled, should be ciroulated to the other Deputy
' ts in the Provinoe.

-

-
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